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Legal Status and Operation

The Board of Trusteed the Clinton School District #32 is the governmental entity established
by the State of Montana to plan and direct al
students shall have ample opportunity to achieve their individual and colleetimentg needs.

The policies of the Board define the organization of the Board and the manner of conducting its
of ficial business. The Boardoés operating pol
time to facilitate the performance of its respbiliies.

Legal Reference: 8§ 20-3-323, MCA  District policy and record of acts
§ 20-3-324, MCA  Powers and duties

Policy History:
Adopted on:
Revised on:
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Organization

The legal name ohts District is Clinton School District No. 32, Missoula County, State of
Montana. The District is classified as a class three district and is operated according to the laws
and regulations pertaining to a class three district.

In order to achieve its pnary goal of providing each child with the necessary skills and attitudes

to become effective citizens, the Board shall exercise the full authority granted to it by the laws

of the state. Its legal powers, duties and responsibilities are derived frivhortena

Constitution and state statutes and regulations. Sources such as the school laws of Montana, and
the administrative rules of the Board of Public Education and the Office of Superintendent of
Public Instruction delineate the legal powers, dutresrasponsibilities of the Board.

Legal References: § 206-101, MCA  Definitions of elementary and high school districts
§ 206-201, MCA  Elementary district classification
§ 206-301, MCA  High school district classification
§203-324, MCA  Powes and duties

Policy History:
Adopted on:
Revised on:
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Membership
The District is governed by a Board of Truste

powers and duties include the badcguthority to adopt and enforce all necessary policies for the
management and government of the public schools. Except as otherwise provided by law,
trustees shall hold office for terms of three (3) years, or until their successors are elected and
qualified. Terms of trustees shall be staggered as provided by law.

All trustees shall participate on an equal basis with other members in all business transactions
pertaining to the District. Official action by Board members must occur at a duly called and
legally conducted meeting. AMeetingo is defin
membership of the Board, whether in person or by means of electronic equipment, to hear,

discuss, or act upon a matter over which the Board has supervisito),gansdiction, or

advisory power.

School board members, as individuals, have no authority over school affairs, except as
provided by law or as authorized by the Board.

Legal References: § 20-3-301, MCA  Election and term of office
§ 20-3-302, MCA Legislative intent to elect less than majority of
trustees
8§ 20-3-305, MCA  Candidates and qualifications
8 203-307, MCA  Quialification and oath
§ 20-3-341, MCA  Number of trustee positions in elementary school
districts
§ 203-376, MCA  Condut of election
8§ 20-7-344, MCA  Nominating of candidates

Policy History:
Adopted on:
Revised on:
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Taking Office

A newly-elected trustee shall take office as soon as the election resultsdeaveertified and

the newlyelected trustee has taken and subscribed to an oath that he/she will faithfully and
impartially discharge the duties of the office to the best of his/her ability. Such oath shall be filed
with the county superintendent withifteen (15) days after the receipt of the certificate of

election.

Legal Reference: §203-307, MCA  Qualification and oath
§ 201-202, MCA  Oath of Office

Policy History:
Adopted on:
Revised on:
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page 1 of 2
Election

Elections conducted by the District are nonpartisan and are governed by general election laws of
the state of Montana. The ballot at such elections may include candidates for trustee positions,
various public policy propasons, and advisor questions.

Board elections shall take place on the fir§) [luesday after the first {LMonday in May of

each year. Any person who is a qualified voter of the District is legally qualified to become a
trustee. Any(51 seconeclass and thirgtlass or H.S.; 20 first-class)qualified electors may

nominate as many trustee candidates as there are trustee positions subject to election at the
ensuing election. The name of each person nominated for candidacy shall be subithigted to
District Clerk not less than forty (40) days before the regular school election day. If different
terms are to be filled, the term for which each candidate is nominated also shall be indicated.
Any person seeking to become a waitecandidate in a ail ballot election or for a trustee

position in a school board election shall file a declaration of intent no later than 5:00 p.m. on the
twentysixth (26" day before the election. If the number of candidates filing for vacant positions
or filing a detaration of intent to be a wri candidate is equal to or less than the number of
positions to be elected, the trustees may give notice no later than-fiver(®5) days before the
election that a trustee election will not take place. If a trusesti@h is noheld the trustees

shall declare the candidates el ected by accl a
each candidate.

Except in the event of an unforeseen emergency occurring on the date scheduled for the election,
a propositbn requesting additional funding pursuant to 92863, MCA, may be submitted to

electors only once each calendar year, on the regular school election day.

In years when the Legislature meets in regular session or in a special session that affects school
funding, the trustees may order THE election on a date other than the regular school election day
in order for the electors to consider a proposition requesting additional funding und8+320

MCA.

Legal Reference: § 1310-211, MCA Declaration ointent for writein candidates

§ 20-3-304, MCA  Annual election

8§ 20-3-305, MCA  Candidate qualification and nomination

8§ 20-3-313, MCA  Election by acclamation notice

§ 203-322, MCA  Meetings and quorum

§ 20-3-324(4), MCA Powers and duties

8§ 20-3-344, MCA  Nomination of candidates by petition in fhdhss
elementary district

§ 209-353, MCA  Additional financing for general furidelection for



§ 2020-105, MCA

§ 2020-204, MCA
§ 2020-301, MCA

Policy History:
Adopted on: 8-11-09
Reviewed on:6-9-09
Revised on:

authorization to impose
1111
page 2 of 2

Regular school electioragt and special school
elections’ limitationi exception

Election Notice

Quialifications of elector
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Resignation

Resignation of a trustee, for whatever reason, must be submitted in writing to the Clerk. A
resignation is effective seventyo (72) hours after its submission unless withdrawn during that
period by the resigner through writteotification of withdrawal made to the Clerk.

The Board shall accept the resignation at its next regularly scheduled meeting and proceed to fill
the vacancy as provided by statute and Board policy.

Trustees retiring from the Board may be recognizedhiir service to the District by
presentation of a service plaque or other appropriate activities.

Legal Reference: § 20-3-308, MCA  Vacancy of trustee position
8§ 216502, MCA  Resignations

Policy History:
Adopted on:
Revised on:
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Vacancies

A trustee position becomes vacant before the expiration of a term, when any of the following
oCCcurs:

1. Death of the incumbent;

2. Resignation, in writing, filed with the Clerk;

3. Incumbent moves out of the nominating district, establishing residence elsewhere;

4. Incumbent is no longer a registered elector of the District under the provisions2g 20
301, MCA;

5. Incumbent is absent from the District for sixty (60) conseewlays;

6. Incumbent fails to attend three (3) consecutive meetings of the trustees without good
reason;

7. Incumbent has been removed under the provisions €8-20D, MCA, or

8. Incumbent ceases to have the capaoitydld office under any other provision of law.

A trustee position also shall be vacant when an elected candidate fails to qualify.

When a trustee vacancy occurs, the remaining trustees shall declare such position vacant and fill
such vacancy by appoment. The Board will receive applications from any qualified persons
seeking to fill the position after suitable public notice. The Board will appoint one (1) candidate
to fill the position.

Should the Board fail to fill a vacancy within sixty (60) déysn the creation of a vacancy, the
county superintendent shall appoint, in writing, a competent person to fill such vacancy. An
appointee shall qualify by completing and filing an oath of office with the county superintendent
within fifteen (15) days &ér receiving notice of the appointment and shall serve until the next
regularly scheduled school election and a successor has qualified.

Cross Reference: 1240 Duties of Individual Trustees

Legal References: 20-3-308, MCA Vacancy of trustee position
20-3-309, MCA Filling vacated trustee position appointee
gualification and term of office

Policy History:
Adopted on:
Revised on: &®-05
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Annual Organization Meeting

After the issuance of ¢helection certificates to the newly elected trustees in May, and on or

before the third (8) Saturday in May, the Board shall elect from among its members a Chairman
and a ViceChairman to serve or@d)-year terms. If a Board Member is unable to comtitau

serve as an officer, a replacement shall be elected immediately. In the absence of both the Chair
and the ViceChair, the Board shall elect a Chairman pro tempore, who shall perform the
functions of the Chair during the latter's absence. The Obatkact as Board secretary.

The normal order of business shall be modified for the annual organizational meeting by
considering the following matters after the approval of the minutes of the previous meeting:

1. Welcome and introduction of newslectel Board Members by the current Chair.
2. Swearing in of newhelected trustees.

3. Call for nominations for Chairman to serve during the ensuing year.

4. Election of a Chair.

5. Assumption of office by the new Chair.

6. Call for nominations for Vie-Chairman to serve during the ensuing year.

7. Election of a ViceChair.
8. Appointment of a Clerk.

Policies and Bylaws shall continue from year to year until and unless the Board changes them.

Legal Reference: §203-321, MCA  Organization and offers
8§ 20-3-322(a), MCA Meetings and quorum

Policy History:
Adopted on:
Revised on:
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Committees/Meetings

Generally, trustees will function as a whole and will not form committees of the Board.
Nevertheless the Board may create Board committees as deemed necessary or useful. All
committees created by the Board to serve a clear public and governmental purpose shall comply
with the open meeting laws and all other laws applicable to school boaragseeti

Standing committees of the Board may be created and their purposes defined by a majority of the
Board. The Board Chairman shall appoint trustees to serve on such committees. Trustees
serving on committees shall be limited to fewer thanlwad&(2) of the Board.

In determining whether any meeting within the school system should be held in compliance with
the Open Meeting Act, the following factors, although not exhaustive or dispositive in nature,
should be considered:

Frequency of the meetingsibg held;

Whether the committee is deliberating or simply gathering facts;

Whether the deliberations concern matter of policy rather than merely ministerial or
administrative functions;

Whether the committee members have executive authority and expeaedce;
Results of the meeting.

Legal Reference: 2-3-203, MCA Meetings of public agencies and certain associations
of public agencies to be open to pulBiexceptions
Bryan v. Yellowstong€002), 2002 MT 264
Crofts v. Associated Pre§2004), 2004 MT 120

Policy History:
Adopted on:
Revised on: ®-05
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Qualifications, Terms and Duties of Board Officers

The Board officers are the Chairman and M@lsirman. These officers are elected at the
annual organizational meeting.

Chairman

The Board elects a Chairman from its members for abpgear term. The duties of the
Chairman are:

Preside at all meetings and conduct meetings in the manner prescribed by
the Boardoés policies;

Make all Bard committee appointments;

Sign all papers and documents as required by law and as authorized by the
action of the Board; and

A Close Board meetings as prescribed by Montana law.

To o I

The Chairman is permitted to participate in all Board meetings in a mequal to all other
Board members, including the right to participate in debate and to vote. The Chairman may not
make a motion, but may second motions.

Vice-Chairman

The ViceChairman shall preside at all Board meetings in the absence of the Cahgdin
perform all of the duties of the Chair in c

Legal Reference: § 20-3-321(2), MCA Organization and officers
§ 23-203, MCA Meetings of public agencies to be open to the public
-- exceptions.

Policy Hisory:
Adopted on:
Revised on:
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Clerk

The Clerk of the Board shall attend all meetings of the Board, unless excused by the Chair, and
keep an accurate journal of its proceedings. The Clerklsdad custody of the records, books,

and documents of the Board. In the absence or inability of the Clerk to attend a Board meeting,
the Board will designate a person to serve as Clerk for the meeting.

The Clerk will keep accurate and detailed accouh#dl oeceipts and disbursements made by the
District. The Clerk shall draw and countersign all warrants for expenditures that have been
approved by the Board.

The Clerk will make the preparations legally required for the notice and conduct of alitDistri
elections.

The Clerk shall prepare and submit to the Board a financial report of receipts and disbursements
of all school funds on an annual basis unless the Board requests such reports on a more frequent
basis. The Clerk shall perform other dutiepiescribed by state law or as directed by the Board

and the Superintendent.

Legal references: § 20-3-321, MCA  Organization and officers
8§ 20-3-325, MCA  Clerk of the district
§ 204-201, MCA  Employment of teachers and specialist by contract
§ 20-9-133, MCA  Adoption and expenditure limitations of final
budget
8 209-165, MCA  Emergency budget limitation, preparation, and
adoption procedures
§ 209-221, MCA  Procedure for issuance of warrants
8§ 2020401, MCA Trusteesd6 election duties

Policy History:
Adopted on:
Revised on:
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Duties of Individual Trustees

The authority of individual trustees is limited to participating in actions taken by the Board as a
whole when legally in sems. Trustees shall not assume responsibilities of administrators or

other staff members. The Board or staff shall not be bound by an action taken or statement made
by an individual trustee except when such statement or action is pursuant to spéciittons

and official action taken by the Board.

Each trustee shall review the agenda and any study materials distributed prior to the meeting and
be prepared to participate in the discussion and deaisaking for each agenda item. Each

trustee shalisit each school not less than once per year to examine its management, conditions
and needs.

Each member is obligated to attend Board meetings regularly. Whenever possible, each trustee

shall give advance notice to the Chair or Superintendentofuletre e 6s i nabi | ity t
Board meeting. A majority of the Board may excuse a trustee's absence from a meeting if

requested to do so. The Board shall declare a position vacant after three (3) consecutive

unexcused absences from regular Board meetingshe trustee has been absent from the

District for sixty (60) consecutive days.

Cross Reference: 1113 Vacancies

Legal References: § 20-3-301, MCA Election and term of office
§ 20-3-308, MCA Vacancy of trustee position
§ 20-3-324(21), MCA Powers and duties
8§ 20-3-332, MCA Personal liability of trustees.

Policy History:
Adopted on:
Revised on:
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District Policy

Adoption and Amendment of Policies

Proposed new policies andopiosed changes in existing policies shall be presented in writing for
reading and discussion at a regular or special Board meeting. Interested parties may submit
views, present data or arguments, orally or in writing, in support of or in oppositiorptwspcb

policy. Any written statement by a person relative to a proposed policy or amendment should be
directed to the District clerk.

All new or amended policies shall become effective upon adoption, unless a specific effective
date is provided in the moh for adoption.

Policies as adopted or amended shall be made a part of the minutes of the meeting at which
action was taken, and shall also be included in the District's policy manual. Policies of the
District shall be reviewed annually by the Board.

Policy Manuals

The Superintendent shall develop and maintain a current policy manual which contains the
policies of the District. Each administrator, as well as staff, students and other residents, shall
have ready access to the manual. All policy mndiatributed to anyone shall remain the
property of the District. They shall be subject to recall at any time.

Suspension of Policies

Under circumstances which require a waiver of a policy, the policy may be suspended by a
majority vote of the membesesent. In order to suspend a policy, all trustees must have

received written notice of the meeting which included a proposal to suspend the policies with an
explanation of the purpose of such proposed suspension. If such a proposal is not made in
writing in advance of the meeting, the policies may only be suspended by a unanimous vote of all
trustees present.

Legal References: § 20-3-323, MCA District policy and record of acts
10.55.701, ARM Board of trustees

Policy History:
Adopted on:
Revisal on:
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Administrative Procedures

The Superintendent shall develop such administrative procedures as are necessary to ensure
consistent implementation of policies adopted by the Board.

When a witten procedure is developed, the Superintendent shall submit it to the Board as an
information item. Such procedures need not be approved by the Board, though they may be
revised when it appears that they are not consistent with the Board's inteneapsessed in its
policies. On controversial topics, the Superintendent may request prior Board approval.

Policy History:

Adopted on:
Revised on:
Clinton School District R
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page 1 of 2
Board Med&ings

Reqular Meetings

Unless otherwise specified, all meetings will take place in the middle school Language Arts

room. Regular meetings shall take place at 7:00 p.m. on the second Tuesday of each month, or at
other times and places determined by aomiigjvote. Except for an unforeseen emergency,

meetings must be held in school buildings or, upon the unanimous vote of the trustees, in a
publicly accessible building located within the District. If regular meetings are scheduled at

places other tharsastated above or are adjourned to times other than the regular meeting time,
notice of the meeting shall be made in the same manner as provided for special meetings. The
Trustees may meet outside the boundaries of the school district for collaboratomperation

on educational issues with other school boards, educational agencies, or cooperatives. Adequate
notice of the meeting as well as an agenda must be provided to the public in advance. Decision
making may only occur at a properly noticed megetinh el d wi t hin the school
boundaries. When a meeting date falls on a legal holiday, the meeting shall take place the next
business day.



Emergency Meetings

In the event of an emergency involving possible personal injury or property damageatte
may meet immediately and take official action without prior notification.

Budget Meetings

Between July 1 and August 4 of each year, the Clerk shall publish a notice stating the date, time,
and place trustees will meet for the purpose ositaring and adopting a final budget for the
District, stating that the meeting of the trustees may be continued from day to day until final
adoption of a District budget and that any taxpayer in the District may appear at the meeting and
be heard for orgainst any part of the budget. This notice shall be published Midseulian

On the date and at the time and place stated in the published notice (on or before August 15),
trustees shall meet to consider all budget information and any attachmemtsdég law. The
meeting may continue from day to day; however, the Board must adopt a final budget not later
than the fourth () Monday in August.

Special Meetings

Special meetings may be called by the Chairperson or by any two (2) trusteesteA natice
of a special meeting, stating the purpose of the meeting, shall be delivered to every trustee not
less than fortyeight (48) hours before the time of the meeting, except that theuyi8notice is
waived in an unforeseen emergency as state@-81322(5), MCA. Such written notice shall be
1400
page 2 of 2

posted conspicuously within the District in a manner that will receive public attention. Written
notice also shall be sent not less than twéwoty (24) hours prior to the meeting, to each
newspaper and radio or television station that has filed a written request for such notices.
Business transacted at a special meeting will be limited to that stated in the notice of the
meeting

Closed Sessions

Under Montana law, the Board may meetliosed sessions to consider matters of

individual privacy. Before closing a meeting, the presiding officer must determine that the
demands of individual privacy exceed the merits of public disclosure and so state publicly before
going into closed sessiomhe Board also may go into closed session to discuss a strategy to be
followed with respect to litigation, when an open meeting would have a detrimental effect on the
litigating position of the District. This exception does not apply if the litigaheolves only

public bodies or associations as parties. Before closing a meeting for litigation purposes, the
District may wish to consult legal counsel on the appropriateness of this action. No formal action
shall take place during any closed session.



Legal References:

8§ 2-3-103, MCA Public participation

governor to ensure guidelines adopted

§ 2-3-104, MCA
§ 2-3-105, MCA
§ 2-:3-201, MCA
§ 2-3-203, MCA

§ 20.3-322, MCA
§ 209-131, MCA
10.55.701, ARM

Policy History:
Adopted on: 8-11-09
Reviewed on:6-9-09
Revised on:

Requirements for compliance with notice provisions
Supplemental notice by radio or television
Legislativeintenti liberal construction

Meetings of public agencies and certain associations
of public agencies to be open to publiexceptions
Meeting and quorum

Final budget meeting

Boardof Trustees
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Records Available to Public

All District records except those restricted by state and federal law shallilzokeveo citizens
for inspection at the Clerk's office.

In accordance with § 28-213(1), MCA, the record of the accounting of school funds shall be
open to public inspection at any meeting of the trustees. A fee may be charged for any copies
requested.Copies will be available within a reasonable amount of time following the request.
A written copy of the Boarddés minutes shall b
working days following approval of the minutes of the Board. If requested(1) free copy
shall be provided to local press within five (5) working days following approval by the Board.
Fees will be charged as follows:
a) Copy of Board minutes15¢ per page
b) Copy of other materials25¢ per page

C) Time spentresearthi ng a copy project wild.@ be cha
rate of pay.

Legal Reference: §209-213, MCA  Duties of trustees
§ 20-3-323, MCA  District policy and record of acts

Policy History:
Adopted on:
Revised on:
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School Board Use of Electronic Mail

Use of electronic mail ¢enail) by members of the Board will conform to the same standards of
judgment, propriety, and ethics as other forms of school betattd communication. Board
membes will comply with the following guidelines when usingrail in the conduct of Board
responsibilities:

1. The Board will not use-enail as a substitute for deliberations at Board meetings or for
other communications or business properly confined todBweetings.

2. Board members will be aware thatmail and email attachments received or prepared for
use in Board business or containing information relating to Board business may be
regarded as public records, which may be inspected by any persoregpest, unless
otherwise made confidential by law.

3. Board members will avoid reference to confidential information about employees,
students, or other matters im&il communications, because of the risk of improper
disclosure. Board members wibmply with the same standards as school employees,
with regard to confidential information.

Cross Reference: 1400 Board Meetings
1401 Records Available to Public

Legal Reference:  2-3-103, MCA Public participatiorby governor to insure
guidelines adajed
2-3-201, MCA Legislative intenby liberal construction
2-3-203, MCA Meetings of public agencies and certain associations
of public agencies to be open to puliBig
exceptions
20-3-322, MCA Meeting and quorum

Policy History:
Adopted on: &-05
Rewvsed on:
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School Board Meeting Procedure

Agenda

The agenda for any Board meeting shall be prepared by the Superintendent. ltems submitted by
Board members to be glad on the agenda must have prior approval of the Board Chairperson.
Citizens may also suggest inclusions on the agenda. Such suggestions must be received by the
Superintendent at least 7 days before the Board meeting, unless of immediate importance.
Individuals who wish to be placed on the Board agenda must also notify the Superintendent, in
writing, of the request. The request must include the reason for the appearance. If the reason for
the appearance is a complaint against any District employeeditielual filing the complaint

must demonstrate that the Uniform Complaint Procedure has been followed. Citizens wishing to
make brief comments about school programs or procedures or items on the agenda need not
request placement on the agenda, andaskyor recognition by the Chairperson at the

appropriate time.

The agenda also must include a Apublic commen
public to comment on any public matter under the jurisdiction of the District which is not
specificallylisted on the agenda, except that no member of the public will be allowed to

comment on contested cases, other adjudicative proceedings, or personnel matters. The Board
Chairperson may place reasonabl e ti meand i mi t s
ensure effective and efficient operations of the Board. The Board shall not take any action on

any matter discussed, unless the matter is specifically noticed on the agenda, and the public has
been allowed opportunity to comment.

With consent oh majority of members present, the order of business at any meeting may be
changed. Copies of the agenda for the current Board meeting, minutes of the previous Board
meeting, and relevant supplementary information will be prepared and distributed tustesh

at least twentfour (24)hours in advance of a Board meeting and will be available to any
interested citizen at {obré¢24)Sourplmeiore mBoadnieetingg 6 s of
An agenda for other types of Board meetings will be peghaf circumstances require an

agenda.

Consent Agenda

To expedite business at its meetings, the Board approves the use of a consent agenda, which
includes those items considered to be routine in nature. Any item that appears on the consent
agenda maydremoved by a member of the Board. Any Board member who wishes to remove



an item from the consent agenda must give advance notice in a timely manner to the
Superintendent. Remaining items will be voted on by a single motion. The approved motion
will be recorded in the minutes, including a listing of all items appearing on the consent agenda.

1420
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Minutes

The Clerk shall keep written minutes of all open Board meetings, which shall be signed by the
Chairperson and the Clerk. The minutealisinclude:

Date, time, and place of the meeting;

Presiding officer;

Board members recorded as absent or present;

Summary of discussion on all matters discussed (including those matters discussed during
the fApublic comment 0 & erddcided,a)dareqmdofpnys e d,
votes taken;

o Detailed statement of all expenditures;

o Purpose of recessing to closed session; and

o Time of adjournment.

When issues are discussed that may require a detailed record, the Board may direct the Clerk to
recordthe discussion verbatim. Any verbatim record may be destroyed after the minutes have
been approved, pursuant to 82212, MCA.

Unofficial minutes shall be delivered to Board members in advance of the next regularly
scheduled meeting of the Board. Mias need not be read publicly, provided that Board
members have had an opportunity to review them before adoption. A file of permanent minutes
of Board meetings shall be maintained in the office of the Clerk, to be made available for
inspection upon reast. A written copy shall be made available within five (5) working days
following approval by the Board.

Quorum

No business shall be transacted at any meeting of the Board unless a quorum of its members is
present. A majority of the full membershiptb&é Board shall constitute a quorum, whether the
individuals are present physically or electronically. A majority of the quorum may pass a
resolution, except as provided in §2@03(1), MCA, and § 2@-401(4), MCA.

Electronic Participation

The Boardmay allow members to participate in meetings by telephone or other electronic means.
Board members may not simply vote electronically but must be connected with the meeting
throughout the discussion of business. If a Board member electronically jomsétiag after



an item of business has been opened, the remotely located member shall not participate until the
next item of business is opened.

If the Board allows a member to participate electronically, the member will be considered present
and will havehis or her actual physical presence excused. The member shall be counted
1420
page 3 of 3

present for purposes of convening a quorum. The Clerk will document it in the minutes, when
members participate in the meeting electronically.

Any Board member 8hing to participate in a meeting electronically will notify the Chairperson

and Superintendent as early as possible. The Superintendent will arrange for the meeting to take
place in a location with the appropriate equipment so that Board membergpantgin the

meeting electronically may interact, and the public may observe or hear the comments made.
The Superintendent will take measures to verify the identity of any remotely located participants.

Meeting Conduct and Order of Business

General ruks of parliamentary procedure are used for every Board me®&iogp er t 6 s Rul es
Ordermay be used as a guide at any meeting. The order of business shall be reflected on the
agenda. The use of proxy votes shall not be permitted. Voting rights akedesethose

trustees in attendance. Voting shall be by acclamation or show of hands.

Rescind a Motion

A motion to rescind (cancel previous action) must have a second, must allow for debate, can be
amended, and must have a 2/3 vote of the board ojaaitpaote of the board if previous notice
to rescind a motion has been given.

The motion to rescind can be applied to votes on all main motions, with the following
exceptionsvotes cannot be rescinded after something has been done as a resultodé thnet v

the assembly cannot undo; or where it is in the nature of a contract and the other party is
informed of the fact; or, where a resignation has been acted upon, or one has been elected to, or
expelled from, membership or office, and was presenasibeen officially notified.

Cross Reference: 1441 Audience Participation

Legal References: § 2-3-103, MCA Public participatiorr
governor to ensure guidelines adopted
§ 2-3-202, MCA Meeting defined
§ 2-3-212, MCA Minutes of meetings public ingection
8§ 201-212, MCA  Destruction of records by school officer
8§ 20-3-322, MCA  Meetings and quorum
§ 20-3-323, MCA  District policy and record of acts



Jones and Nash v. Missoula Co., 2006 MT2, 330 Mont 2005

Policy History:

Adopted on:

Revieweal on:
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Notice Regarding Public Comment

MTSBA recommends that you attach the following notice to your agendas for your regular
Board meetings and/or have the Board Chairmeagad it aloud at the beginning of the Board
meeting, until the public becomes educated about the process:

Montana law requires school districts and other public agencies to include on the agenda for
public meetings an item allowing public comment on pulglic matter not otherwise

specifically listed on the agendhat is within the jurisdiction of the agency. As has also been

the practice of the District, and in accordance with Montana law, if any member desires to speak
to an item that ispecificallylisted/identified on the agendgou will be allowed to do so when

the item comes up for discussion and action. The public comment portion of the agenda is not
the time designated to hear items that are specifically listed/identified on the agenda.

Forthose individuals who desire to address the Board during the public comment portion of the
meeting, if you haveit already done so, please sign your name to the sheet located on the front
desk and indicate the general topic on which you will be commentiing Board Chairman will

call individuals to speak in the order listed on the sheet provided. The Board would like to
remind everyone in attendance that to avoid violations of individual rights of privacy, a member
of the public wishing to address thedd during this time will not be allowed to make

comments about any student, staff member, or member of the general public during his/her
designated time to speak. In addition the Board will not hear comments on contested cases or
other adjudicative praedings.

Depending on the number of persons who wish to address the Board, the Board Chairman may
place reasonable time limits on comments, in order to maintain and ensure effective and efficient
operations of the Board.

By law the District canndiake any action on any matter discussed during the public comment
portion of the meeting, until such time as the matter is specifically noticed on the agenda, and the
public has been allowed the opportunity to comment.
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Abstentions from Voting

Section 263-323(2), MCA, requires the minutes of each Board meeting to include the voting
records of each trustee present. As a general rule of thumb, trustees should vote on all issues,
unless asting a vote would be a violation of law. In accordance with Montana law, there are
instances in which it would be unlawful or inappropriate for a trustee to cast a vote on a
particular issue, including, but not necessarily limited to, the following:

When hiring the relative of a trustee;

When casting a vote would directly and substantially affect, to its economic benefit, a
business or other undertaking in which the trustee either has a substantial financial
interest or in which the trustee is engagedounsel, consultant, representative, or agent;

When casting a vote would directly and substantially affect a business or other undertaking to
its economic detriment, where a trustee has a substantial personal interest in a competing
firm or undertaking

When casting a vote would cause a trustee to have a pecuniary interest, either directly or
indirectly, in a contract made by the trus-
or by the Board;

When casting a vote would put the trustee inpibgition of an agent or solicitor in the sale or
supply of goods or services to the District.

In addition, a trustee shall be allowed to abstain from voting in order to avoid the appearance of
impropriety or the appearance of a perceived conflict.triigtee abstains from voting, the
abstention should be recorded in the minutes and may include an explanation of the reasons for
the abstention. The Board discourages abstentions, unless the reasons are substantiated as
provided herein.

Legal Reference: § 2-2-302, MCA Appointment of relative to office of trust or
emolument unlawfuil exceptiong publication of notice
8§ 20-3-323, MCA District policy and record of acts
§ 2-2-121, MCA Rules of conduct for public officers and public
employees
§ 2-2-105, MCA Ethical requirements for public officers and public



employees

§ 209-204, MCA Conflicts of interests, letting contracts, and calling for
bids

§ 20-1-201, MCA School officers not to act as agents

Policy History:
Adopted on: 05-14-2002
Revised on:
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Audience Participation

The Board recognizes the value of public comment on educational issues and the importance of
involving members of the public in its meetings. The Board also recognizes the publi

statutory and constitutional rights to participate in governmental operations. In order to permit
fair and orderly expression of such comment, the Board will permit public participation through
oral or written comments prior to a final decision onatter of significant interest to the public.

The Chair may control such comment to ensure an orderly progression of the meeting.

Individuals wishing to be heard by the Chair shall first be recognized by the Chair. Individuals,

after identifying themdees, will proceed to make comments as briefly as the subject permits.

The Chair may interrupt or terminate an indiyv
statements are out of order, too lengthy, personally directed, abusive, obscenleyvantrrd he

Board as a whole shall have the final decision in determining the appropriateness of all such

rulings. It is important for all participants to remember that Board meetings are held in

public, but are not public meetings. Members of the pubd shall be recognized and allowed

input during the meeting, at the discretion of the Chair.

Legal Reference  Article Il, Section 8, Montana Constitution
Article Il, Section 10, Right of Privacy
§ 2-3-101, et seq., MCA, Right of participation

Policy History:
Adopted on:
Revised on:
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Code of Ethics for School Board Members

AS A MEMBER OF MY LOCAL BOARD OF TRUSTEES, | WILL STRIVE TO IMPROVE
PUBLIC EDUCATION, AND TO THAT END | WILL:

Attendall regularly scheduled Board meetings insofar as possible, and become informed
concerning the issues to be considered at those meetings;

Recognize that | should endeavor to make policy decisions only after full discussion at publicly
held Board meetings

Render all decisions based on the available facts and my independent judgment, and refuse to
surrender that judgment to individuals or special interest groups;

Encourage the free expression of opinion by all Board members, and seek systematic
communicéions between the Board and students, staff, and all elements of the community;

Work with other Board members to establish effective Board policies and to delegate authority
for the administration to the Superintendent;

Recognize and respect the respbitisies that properly are delegated to the Superintendent;

Communicate to the Superintendent expression of public reaction to Board policies, school
programs, or staff;

Inform myself about current educational issues by individual study and througtipaedicdin in
programs providing needed information, such as those sponsored by the Montana and National
School Boards Associations;

Support the employment of those persons best qualified to serve as school staff, and insist on
regular and impartial evaluah of staff;

Avoid being placed in a position of conflict of interest, and refrain from using my Board position
for personal or partisan gain;

Avoid compromising the Board or administration by inappropriate individual action or
comments, and respect tbenfidentiality of information that is privileged under applicable law;

Remember always that my first and greatest concern must be the educational welfare of the
students attending public schools.



Policy History:
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Revised on:




Clinton SchoolDistrict

THE BOARD OF TRUSTEES 1512
page 1 of

3

Conflict of Interest

A trustee may not:

1. engage in a substantial financial trans
purpose with a person whom the trustee inspectspargises in the course of
official duties.

2. perform an official act directly and substantially affecting, to its economic benefit,

a business or other undertaking in which the trustee either has a substantial
financial interest or is engaged as counsahsultant, representative or agent;
3. act as an agent or solicitor in the sale or supply of goods or services to a district.
4. have a pecuniary interest, directly or indirectly, in any contract made by the Board,
when the trustee has more than agercent (10%) interest in the corporation. A
contract does not include: 1) merchandise sold to the highest bidder at public
auctions; 2) investments or deposits in financial institutions which are in the
business of loaning or receiving money, when sogbastments or deposits are
made on a rotating or ratable basis among financial institutions in the community
or when there is only one financial institution in the community; or 3) contracts
for professional services other than salaried services or fotanance or repair
services or supplies when the services or supplies are not reasonably available
from other sources, if the interest of any Board member and a determination of
such lack of availability are entered in the minutes of the Board meetivigcit
the contract is considered.
be employed in any capacity by the District.
appoint to a position of trust or emolument any person related or connected by
consanguinity within the fourth degree or by affinity within the second degree.

oo

a. This prohibition does not apply to the issuance of an employment contract
to a person as a substitute teacher who is not employed as a substitute
teacher for more than 30 consecutive school days.

b. This prohibition does not apply to the renewal of an empéayt contract
of a person who was initially hired before the Board member to whom he/
she is related assumed the position.

C. This prohibition does not apply if the trustees comply with the following
requirements: 1) All trustees, except the trustesadlto the person to be
employed or appointed, vote to employ the related person; 2) The trustee
related to the person to be employed abstains from voting; and 3) The
trustees give fifteen (15) days written notice of the time and place of their
intended ation in a newspaper of general circulation in the county where
the school is located.
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Deqgrees of Affinity

Affinity is the legal relationship arising as the result of marriage. Relationship by affinity
terminates upon the death afeoof the spouses or other dissolution of marriage except when the

marriage has resulted in issue still living.

Degrees of Consanguinity

4
Great Great Grandparent
3 5
Great Grandparent Great Great Uncle
2 4 6
Grandparent Great Uncle Child of Great
U
n
o
I
e
1 3 5 7
Parent Uncle Child of GG Uncle Grandchdlof GG
Appointing
Power
2 4 6 8
Brother 1% Cousin 2" Cousin "BCousin
1 3 5 7

Child Nephew 1% Cousin 2" Cousin



once removed once removed

2 4 6
Grandchild Grand Nephew 1% Cousin
twice removed
3 5
Great Grandchild Great Grand Nephew
4

Great Great Grandchild



Deqgrees of Affinity

1
Fatherin-law
Spouse of
Appointing
Power
1
Step Child

Policy History:
Adopted on:
Revised on:

2
Grandfathefin-law

2
Brothe-in-law

2
Step Grandchild

3
Great Grandfathen-law

3
Unicldaw

3
Nephewin-law

3
Step Great Grandchild
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Management Rights

The Board retains the right to operate and manage its affairs in suchsabessat limited to:

1. Direct employees;
2. Employ, dismiss, promote, transfer, assign, and retain employees;
3. Relieve employees from duties because of lack of work or funds under conditions

where continuation of such work would be inefficient and-productive;
4. Maintain the efficiency of District operations;

5. Determine the methods, means, job classifications, and personnel by which
District operations are to be conducted;

6. Take whatever actions may be necessary to carry out the miesitiesDistrict
in situations of emergency;

7. Establish the methods and processes by which work is performed.
The Board reserves all other rights, statutory and inherent as provided by state law.

The Board also reserves the right to delegate aughorthe Superintendent for the-gning
direction of all District programs.

Cross Reference: 6110 SuperintendenBoard Relations

Legal Reference: § 20-3-324, MCA Powers and duties

§ 3931-303, MCA Management rights of public employers
Policy Higory:
Adopted on:

Revised on:
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Board/Staff Communications

Every reasonable means of communication is encouraged throughout the education community.
Nevertheless, an organization must mainsmme order and structure to promote efficient and
effective communications.

Staff Communications to the Board

All official communications or reports to the Board from principals, supervisors, teachers, or
other staff members shall be submitted throlghSuperintendent. This shall not deny any staff
member's right to appeal to the Board from administrative decisions, provided that the
Superintendent shall have been notified of the forthcoming appeal and that it is processed
according to the applicabprocedures for complaints and grievances.

Board Communications to Staff

All official communications, policies and directives of staff interest and concern will be
communicated to staff members through the Superintendent. The Superintendent willadimploy
such media as are appropriate to keep staff fully informed of the Board's concerns and actions.

Visits to Schools

In accordance with Montana statutes, each trustee shall visit each school of the District not less
than once each school fiscal yeaekamine its condition and needs. Individual Board members
interested in visiting schools should, out of courtesy, make arrangements for visitations through
the principals of the various schools. Such visits shall be regarded as informal expressions of
interest in school affairs and not as "inspections” or visits for supervisory or administrative
purposes.

Social Interaction

Staff and Board members share a keen interest in the schools and education. When they meet at
social affairs and other functionaformal discussion on such matters as educational trends,

issues, and innovations and general District problems can be anticipégedssions of

personalities or staff grievances are not appropriate.

Legal Reference: § 20-3-324(21), MCAPowers and uties
Policy History:

Adopted on:
Revised on:
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Trustee Expenses

Expenses for Board Memberin-District

A trustee shall not receive remuneration for service as a trustee. Trustees likerthamathree

(3) miles from the meeting place shall be entitled to mileage at the rate stipulated 8582,

MCA, for each mile of travel from their homes to the meeting place for each meeting of the
Board or for any meeting called by the County Suppendent. Reimbursement may be paid as
the travel is assumed or may accumulate until the end of the fiscal year, at the discretion of the
trustee.

Expenses for Board Members at €iHDistrict Meetings

Trustees normally attend workshops, training toggs, and conferences at both the state and
national level. It is appropriate that trustee expenditures at thesé Digtrict meetings be paid

by the District. It is the intent of the District to pay all legitimate costs for trustees to attend out
of-District meetings, at the established rates for reimbursement set by the District:

Transportation as approved by the Board.

Onsite transportation during the course of the meeting, i.e., bus, taxi, or rental car.

Hotel or motel costs for trustee, as essary.

Food costs as necessary.

Telephone services shall be provided for necessary communications with business or family,
resulting from the trustee being away from Clinton.

Incidental expenditures for tips and other necessary costs attributablertotleet e e 6 s at t enc
at the meeting. The Districts will not reimburse or pay for such items as liquor, expenses
of a spouse, separate entertainment, or other unnecessary expenditures.

Cross Reference: 7336 Travel Allowances and Expenses

Policy History:
Adopted on:
Revised on:
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Annual Goals and Objectives

Each year, the Board will formulate annual objectives for the District and have available a
written comprehensive philosophy of educatiathwyoals which reflect the District's philosophy

of education. The philosophy of education and goals shall be in writing and shall be available to
the staff and to the public.

At the conclusion of the year, the Superintendent shall submit a repostBodnd which shall
reflect the degree to which the annual objectives have been accomplished.

Legal Reference: 10.55.701, ARM Board of Trustees

Policy History:
Adopted on:
Revised on:
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Uniform Complaint Procedure

The Board establishes this Uniform Complaint Procedure as a means to address complaints
arising within the District. This Uniform Complaint Procedure is intended to be used for all
complaints except those gowed by a collective bargaining agreement.

The District requests all individuals to use this complaint procedure, when the individual
believes the Board or its employees or agents
Montana constitutional tatutory, or administrative law; (2) United States constitutional,

statutory, or regulatory law; or (3) Board policy.

The District will endeavor to respond to and resolve complaints without resorting to this formal
complaint procedure and, when a comglarfiled, to address the complaint promptly and

equitably. The right of a person to prompt and equitable resolution of a complaint filed
hereunder wil |l not be I mpaired by a personos
procedure is not a erequisite to pursuit of other remedies, and use of this complaint procedure
does not extend any filing deadline related to pursuit of other remedies.

The Superintendent has the authority to contract with an independent investigator at any time

during thecomplaint procedure process. Within fifteen (15) calendar days of the
Superintendentds receipt of the independent i
Superintendent will respond to the complaint and take such administrative steps as the
Superinendent deems appropriate and necessary.

Level 1: Informal

An individual with a complaint is first encouraged to discuss it with the appropriate teacher,
counselor, or building administrator, with the objective of resolving the matter promptly and
informally. An exception is that a complaint of sexual harassment should be discussed directly
with an administrator not involved in the alleged harassment.

Level 2: Building Administrator

When a complaint has not been or cannot be resolved at Levehtl\adual may file a signed

and dated written complaint stating: (1) the nature of the complaint; (2) a description of the
event or incident giving rise to the complaint, including any school personnel involved; and (3)
the remedy or resolution requestethis written complaint must be filed within thirty (30)
calendadays of the event or incident or from the date an individual could reasonably become
aware of such event or incident.
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When a complaint alleges violati@f Board policy or procedure, the building administrator will
investigate and attempt to resolve the complaint. The administrator will respond in writing to the
complaint, within thirty (30) calendarays of t he administratords re

If either the complainant or the person against whom the complaint is filed is dissatisfied with the

administratords decision, either may request,
admini stratords deci si orbesubfited ® thé Supeantendant ) Th
within fifteen (15) calendadl ay s of t he administratords deci si

When a complaint alleges sexual harassment or a violation of Title IX of the Education

Amendments of 1972 (the Civil Rights Act), Title Il of the Antans with Disabilities Act of

1990, or Section 504 of the Rehabilitation Act of 1973, the building administrator may turn the
complaint over to a District nondiscrimination coordinator. The coordinator will complete an
investigation and file a report anecommendation with the Superintendent. A coordinator may

hire, with the approval of the Superintendent, an indepemuledtigator to conduct the

investigation. Within fifteen (15) calenddray s of t he Superintendentds
c oor di nadependénsinvestigatars report and recommendation, the Superintendent will
respond to the complaint and take such administrative steps as the Superintendent deems
appropriate and necessary. If either the complainant or the person against whom the@tismplai
filed is dissatisfied with the Superintendent
Board consider an appeal of the Superintenden
submitted in writing to the Superintendent, withingén (15) calendar days of the
Superintendentdéds written response to the comp

Level 3: Superintendent

If either the complainant or the person against whom the complaint is filed appeals the

admi ni st r at avided ®rindLevel 2,she Superirgendent will review the complaint

and the administratords decision. The Superi
within thirty (30) calendad ay s of t he Superintendentds receif
regponding to the appeal, the Superintendent may: (1) meet with the parties involved in the

complaint; (2) conduct a separate or supplementary investigation; (3) engage an outside

investigator or other District employees to assist with the appeal; andtakédther steps

appropriate or helpful in resolving the complaint.

If either the complainant or the person against whom the complaint is filed is dissatisfied with the
Superintendentdéds decision, either appeplofthequest
Superintendentds deci sion. (See Level 4.) T
Superintendent, within fifteen (15) calendaeey s of t he Superintendent 0:¢
complaint, for transmission to the Board.
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Level 4: The Board

Upon written appeal, the Board wil/l consider
Upon receipt of written request for appeal, the Chair will place the appeal on the agenda of a
regular or specldoard meeting. The Board will report its decision on the appeal, in writing, to

all parties, within thirty (30) calenddays of the Board meeting at which the Board considered

the appeal or the recommendation of the panel. A decision of the Bomal,isifiless it is

appealed pursuant to Montana law within the period provided by law.

Level 5: County Superintendent

When a matter falls within the jurisdiction of a county superintendent of schools, the decision of
the Board may be appealed to therdggisuperintendent by filing written appeal within thirty
(30)calendad ays of the Boarddés decision, pursuant t

Legal Reference: Title IX of the Education Amendments of 1972 (Civil Rights Act)
Title 1l of the Americans with Disabilite Act of 1990
§ 504 of the Rehabilitation Act of 1973

Policy History:

Adopted on: 10/13/09
Reviewed on: 09/08/09
Revised on:
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Goals and Obijectives

The District shall strive to provide an equal opportunity for each and every student to receive an
education that will enable them to fulfill his/her optimum role in society. The District will strive
to develop and implement programs that provide students with those skills, knowledge, and
attitudes that:

Are fundamental to learning in all walks of life;

Assist the student in relating to other people in an appropriate manner;

Assist the student in solving problems and in thinking productively;

Encourage the student to attain and maintain physical and mental fitness;

Prepare the student for the worlidvweork;

Assist the student to adapt to rapid change and its impact on his/her life;

Enable the student to make effective use of his/her free time ingasisfiying manner;

Assi st the student to understand how beliefs
The instructional programs, methods, and resources will strive to meet the needs of each child,
regardless of race, color, creed, sex, or level of ability. The District recognizes that equal

opportunity education does not imply uniformity, butthateacisi ent 6 s uni que char
shall be acknowledged.

Legal Reference  10.55.701, ARM Board of Trustees

Policy History:
Adopted on:
Revised on:




Clinton School District 2070
STUDENT INSTRUCTION
Access to Electronic Networks

Electronic netwdks, including the Internet, are a part of the District's instructional program in
order to promote educational excellence by facilitating resource sharing, innovation, and
communication. The Superintendent shall appoint a system administrator to moress t
the Districtds electronic networks.

The District is not responsible for any information that may be lost, damaged, or unavailable
when using the network, or for any information that is retrieved or transmitted via the Internet.
Furthermorethe District will not be responsible for any unauthorized charges or fees resulting
from access to the Internet.

Curriculum
The use of the Districtdos electronic networks
by the District as well as thexied instructional needs, learning styles, abilities, and
developmental levels of the students, and (2) comply with the selection criteria for instructional
materials and librarne di a center materi al s. Staff member
philosophy of education, use the Internet throughout the curriculum. Any internet media must
also comply with Clinton Board Policy 2325 which stat@nly films/videos rated G, PG, or
PG-13 may be used in the classroom. Any film/movie with a PG el ®@ting must have
administrative approval and parent notification allowing them to opt their child out.
Additionally, all materials presented for student use or viewing shall be previewed by the teacher
before use. If there is any question regarding ips@piateness the material will be reviewed by
administrationwhich will then make a final decision regarding usage.

Acceptable Use

All use of the District's electronic network must be (1) in support of education and/or research,
and be in furtheramcof the Board's stated goal, or (2) for a legitimate school business purpose.
Use is a privilege, not a right. Students and staff members have no expectation of privacy in any
material that is stored, transmitted, or received via the District's electretwork or District
computers. General rules for behavior and communications apply when using electronic
networks. The District'ternet Access Conduct Agreemenntains the appropriate uses, ethics,
and protocol. Electronic communications and de@aded material, including files deleted from

a user's account but not erased, may be monitored or read by school officials.
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Internet Safety

Each District computer with Internet access shall have a filtering dénatelocks entry to

visual depictions that are (1) obscene, (2) pornographic, or (3) harmful or inappropriate for
students, as defined by the Childrendéds I ntern
Superintendent. The Superintendent, with the assgistof the system administrator, shall

enforce the use of such filtering devices.

The District will take measures to prevent: (1) user access over its electronic networks to, or
transmission of, inappropriate material via Internet, electronic orasther forms of direct
electronic communications; and (2) unauthorized access and other unlawful online activity, such
as Ahacking. o Subject to prior permission fr
measures may be disabled or, in the castuofents, minimized only for bona fide research or
other lawful purposes. To the extent practicable, steps will be taken to promote the safety and
security of wusers of the Districtds electroni
instantmessaging, etc.) and other forms of direct and indirect electronic communications.

District staff will be responsible for educating, supervising, and monitoring appropriate usage of
the electronic networks.

The District will establish a program #&alucate students about appropriate online behavior,
including interacting with other individuals on social networking websites and in chat rooms and
cyberbullying awareness and responSgberbullying, sometimes referred to as Internet bullying
or electonic bullying, is being cruel to others by sending or posting harmful material or engaging
in other forms of social cruelty via the Internet or other digital technologies. Such materials and
technologies may include but are not limited to emails, instassaging, text messages, web
pages, blogs, or chat rooms.

Authorization for Internet Access

Al users of the Districtds computers and mea
confidentiality of student records other personally identifiable information. Reasonable

measures to protect against unreasonable access shall be taken before confidential student
information is loaded onto the network. The failure of any student or staff member to follow the
terms of thdnternet Access Conduct Agreememtthis policy, will result in the loss of

privileges, disciplinary action, and/or appropriate legal action.

Legal References: Chi | drends I nterneb54Protection Act,
47 U.S.C. 254(h)(5)(B) Requirements for Schools with
Computers Having Internet Access

Cross References:

Policy History
Adopted on: 514-2009



Clinton School District R
INSTRUCTION 2100

School Year Calendar and Day

School Calendar

Subject to 88 201-301 and 201-308, MCA, and any applicable collective bagaining
agreement covering the employment of affected employees, the trustees of a school district
shall set the number of days in a school term, the length of the school day, and the number
of school days in a school week. When proposing to adopt chasde a previously adopted
school term, school week, or school day, the trustees shall: (a) negotiate the changes with
the recognized collective bargaining unit representing the employees affected by the
changes; (b) solicit input from the employees affeet by the changes but not represented

by a collective bargaining agreement; (c) and from the people who live within the
boundaries of the school district.

Commemorative Holidays

Teachers and students will devote a portion of the day on each commeenbdditiay
designated in § 20-306, MCA, to study and honor the commemorated person or occasion. The
Board may from time to time designate a regular school day as a commemorative holiday.

School Fiscal Year

At least the minimum number of aggregate haooust be conducted during each school fiscal
year. The minimum aggregate hours required by grade are:

(& A minimum of 360 aggregate hours for a kindergarten program;

(b) 720 hours for grades 1 through 3;

(c) 1,080 hours for grades 4 through 12¢an

(d) 1,050 hours may be sufficient for graduating seniors.

In addition, seven (7) pupil instructioelated days may be scheduled for the following purposes:

1. Presschool staff orientation (not to exceed two (2) days);
2. Staff inservice training progims; and
3. Parent/teacher conferences.

Legal References: § 201-301, MCA  School fiscal year



8§ 20-1-302, MCA  School day and week

§ 201-304, MCA  Pupikinstructionrelated day

8§ 20-1-306, MCA  Commemorative exercises on certain days
10.55.701, RM Board of Trustees

10.65.10103, ARM PupikinstructionRelated Days

Policy History:
Adopted on:
Revised on: 10/112005




Clinton School District
INSTRUCTION 2105

Grade Organization

The District has instructional levels for Grades kindeten through eight (8). The grouping and
housing of instructional levels in school facilities shall be according to plans developed by the
Superintendent and approved by the Board.

Instructional programs shall be coordinated between each grade.

A student will be assigned to an instructional group or a classroom which will best serve the
needs of that individual while still considering the rights and needs of other students. Factors to
be considered in classroom assignments are: class size, peensekttident/teacher relations,
instructional style of individual teachers, and any other variables that will affect the performance
of the student.

The criteria for grouping should be based upon the learning goals and objectives being addressed
and the sudent's ability to achieve those purposes.

Legal Reference: § 20-6-501, MCA  Definitions of various schools

Policy History:
Adopted on:
Revised on:




Clinton School District

INSTRUCTION 2110

Objectives

Accreditation Standards

The Board wil review the state accreditation standards annually and provide in each school
building at least one (1) copy of the standards for staff and public review.

Continuous Progress Education

The Board acknowledges its responsibility for developing and inmgsiéng a curriculum
designed to provide for sequential intellectual and skill development necessary for students to
progress on a continuous basis from the elementary through secondary school.

The Superintendent is directed to develop instructional progvehich will enable each student

to |l earn at the studentds best rate. The ins
1. pl acement of a student at the studentos
2. learning materials and methods of instruction considered todst appropriate to

the student's learning style; and
3. evaluation to determine if the desired student outcomes have been achieved.

Each year, the Superintendent shall determine the degree to which such instructional programs
are being developed amdplemented. Accomplishment reports submitted annually shall

provide the Board with the necessary information to make future program improvement
decisions.

Legal Reference: 10.55.701, ARM, et. seq. Standards for Accreditation of Montana
Schools

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2120

Curriculum Development and Assessment

The Board is responsible for curriculum adoption and must approve all significant changes,
including the adoption of netextbooks and new courses, before such changes are made. The
Superintendent is responsible for making curriculum recommendations. The curriculum shall be
designed to accomplish the learning objectives and goals for excellence contained in the

Di s t educatior@alsphilosophy, mission statement, objectives and goals.

Development and Assessment

A written sequential curricula shall be developed for each subject area. The curricula shall
address learner goals, content and program area performance stamdbistrict education

goals, and shall be constructed to include such parts of education as content, skills, and thinking.
A curriculum review cycle and time lines for curriculum development and evaluations shall be
developed as well.

The staff and adinistration will suggest materials and resources, to include supplies, books,
materials and equipment necessary for development and implementation of the curriculum and
assessment that are consistent with the goals of the education program. Theds sl
reviewed at least every five (5) years.

In all program areas and at all levels, the District shall assess student progress toward achieving
learner goals and program area performance standards including: the content and data; the
accomplishmetnof appropriate skills; the development of critical thinking and reasoning; and
attitude. The District will use assessment results to improve the education program, and use
effective and appropriate tools for assessing such progress. This may ingtudeyds limited

to: standardized tests; criterioeferenced tests; teachmade tests; ongoing classroom

evaluation; actual communication assessments such as writing, speaking, and listening
assessments; samples of student work and/or narrative rpasstd from grade to grade;

samples of students' creative and/or performance work; and surveys aharskills to other
program areas and outside of school.

Cross Reference: 2000 Goals
2110 Obijectives

Legal Reference: 8§ 20-3-324, MCA  Powers andiuties
§ 204-402, MCA  Duities as district superintendent or county high
school principal
8§ 20-7-602, MCA  Textbook selection and adoption
10.55.603, ARM Curriculum Development and Assessment



Policy History:
Adopted on:
Revised on:




Clinton SchoolDistrict
INSTRUCTION 2130

Program Evaluation and Diagnostic Tests

The Board strives to achieve efficiency and effectiveness in all facets of its operations. In order
to achieve this goal, the Board shall strive to set forth:

1. A clear sta@ment of expectations and purposes for the District's instructional
program;
2. A provision for staff, resources and support to achieve the stated expectations and

purposes; and

3. A plan for evaluating instructional programs and services to detehoimevell
expectations and purposes are being met.

Parents who wish to examine any assessment materials may do so by contacting the
Superintendent. Parental approval is necessary before administering an individual intelligence
test or a diagnostic persdityatest. No tests or measurement devices containing any questions
about a studentdéds or the studentos familyds
and religion shall be administered unless the parent gives written permission tod#ére s

take such test, questionnaire or examination.

Legal Reference: 20 U.S.C 8§ 1232h Protection of Pupil Rights
10.55.603, ARM Curriculum Development and Assessment
10.56.101, ARM Student Assessment

Policy History:
Adopted on:
Revised on:




Clinton School District

INSTRUCTION 2132
page 1 of 3
Student and Family Privacy Rights

Surveys General

All surveys requesting personal information from students, as well as any other instrument used

to collect personal information from studes , must advance or relate t
objectives as identified in Board Policy. This applies to all surveys, regardless of whether the
student answering the questions can be identified and regardless of who created the survey.

SurveysCreated by a Third Party

Before the District administers or distributes a survey created by a third party to a student, the
student és parent(s)/ guardian(s) may inspect t
of their request.

This section aplies to every survey: (1) that is created by a person or entity other than a District
official, staff member, or student, (2) regardless of whether the student answering the questions
can be identified, and (3) regardless of the subject matter of thikomges

Surveys Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any student who
completes ANY survey containing one (1) or more of the following items:

student s parent/ guardi an;

Mentalor psychological problems of the student or the Political affiliations or beliefs of the
student or the studentds family;

Behavior or attitudes about sex;

lllegal, anttsocial, seHincriminating, or demeaning behavior;

Critical appraisals of other indivils with whom students have close family relationships;

Legally recognized privileged or analogous relationships, such as those with lawyers, physicians,
and ministers;

Religious practices, affiliationwardiam;r bel i ef s

Income (other than that required by law to determine eligibility for participation in a program or
for receivingfinancial assistance under such program).

The studentés parent(s)/ guardian(s) may:
Inspect the survey within a reasonable time efrédquest, and/or

Refuse to allow their child to participate in any survey requesting personal information. The school
shall not penalize any student whose parent(s)/guardian(s) exercise this option.
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Instructional Material
Astuden 6 s parent(s)/ guardian(s) may, within a re
instructional materi al used as part of their
The term Ainstructional material , 0 foaispur pos

provided to a student, regardless of its format, printed or representational materiatsjsauadio
materials, and materials in electronic or digital formats (such as materials accessible through the
Internet). The term does not include acadenstster academic assessments.

Collection of Personal Information from Students for Marketing Prohibited

The term Apersonal i nformation, 06 for purposes
identifiable informati on firshaodlastthame,2)ahorelor a st u
other physical address (including street name and the name of the city or town), (4) telephone
number, or (5) a Social Security identification number.

The District will not collect, disclose, or use student personatnmdton for the purpose of
marketing or selling that information or otherwise providing that information to others for that
purpose.

The District, however, is not prohibited from collecting, disclosing, or using personal

information collected from studenfor the exclusive purpose of developing, evaluating, or
providing educational products or services for, or to, students or educational institutions such as
the following:

College or other postecondary education recruitment or military recruitment;

Book clubs, magazines, and programs providing access todswiterary products;

Curriculum and instructional materials used by elementary schools and secondary schools;

Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude
achievement information about students (or to generate other statistically useful data for
the purpose of securing such tests and assessments) and the subsequent analysis and
public release of the aggregate data from such tests and assessments;

The sée by students of products or services to raise funds for schlatéd or educatienelated
activities;

Student recognition programs.

Notification of Rights and Procedures

The Superintendent or designee shall notify s
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This policy as well as its availability from the administration office upon request;

How to opt their child out of participation in activities as provided in this policy;

The approximate dates during the school year when a surveytiaquessonal information, as
described above, is scheduled or expected to be scheduled;

How to request access to any survey or other material described in this policy.

This notification shall be given parents/guardians at least annually at the begihtiagchool
year and within a reasonable period after any substantive change in this policy.

The rights provided to parents/guardians in this policy transfer to the student, when the student
turn 18 years of age or is an emancipated minor.

NOTE: Thispolicy must be adopted in consultation with parents. 20 U.S.C. § 1232h(c)(1).
Therefore, MTSBA recommends that, at a minimum, Boards specifically note this on their
meeting agendas and request public comment prior to adoption.

Cross Reference: 3410 Student Health
2311 Instructional Materials
3200 Student Rights and Responsibilities

Legal Reference: 20 U.S.C. 1232h  Protection of Pupil Rights
Policy History:

Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2140

Guidanceand Counseling

The District recognizes that guidance and counseling are an important part of the total program
of instruction and should be provided in accordance with state laws and regulations, District
policies and procedures, and available staffnodram support.

The general goal of this program is to help students achieve the greatest personal value from their
educational opportunities. Such a program should:

1. Provide staff with meaningful information which can be utilized to improve the
edwcational services offered to individual students.

2. Provide students with planned opportunities to develop future career and
educational plans.

3. Refer students with special needs to appropriate specialists and agencies.

4. Aid students in identifiyng options and making choices about their educational
program.

5. Assist teachers and administrators in meeting academic, social and emotional

needs of students.

6. Provide for a followup of students who further their education and/or move into
the world of work.

7. Solicit feedback from students, staff and parents for purposes of program
improvement.
8. Assist students in developing a sense of belonging andespiéct.

All staff shall encourage students to explore and develop their individaedsts in career and
vocational technical programs and employment opportunities without regard to gender, race,
marital status, national origin or handicapping conditions, including reasonable efforts and
encouraging students to consider and explorattaditional” occupations.

Legal Reference 10.55.710, ARM  Assignment of Guidance Staff
10.55.802, ARM Opportunity and Educational Equity
§ 493-203, MCA  Educational, counseling and training programs

Policy History:




Adopted on:
Revised on:



Clinton School District

INSTRUCTION 2160
page 1 of 2
Title | Parent Involvement

NOTE: Schools receiving federal ESEA funds are required to have a parent involvement policy.
This sample policy can be used as the basis for the joint development of a galexyieed by

the federal legislation. This policy cannot be the Dishiggbolicy without some parental
involvement in its development at the local level.

The District endorses the parent involvement goals of Tatel encourages the regular
participaion of parents of Titlé eligible children in all aspects of the program. The education of
children is viewed as a cooperative effort among the parents, school, and community. In this
policy the word parent also includes guardians and other family ersrittvolved in supervising
the childds schools.

Pursuant to federal law the District will develop jointly with, agree upon with, and distribute to
parents of children participating in the Titlprogram a written parent involvement policy.

At the requied annual meeting of Titleparents, parents will have opportunities to participate in
the design, development, operation, and evaluation of the program for the next school year.
Proposed activities to fulfill the requirements necessary to addresgtieements of parental
involvement goals shall be presented.

In addition to the required annual meeting, at least three (3) additional meetings shall be held at
various times of the day and/or evening for parents of children participating in the Title
program. These meetings shall be used to provide parents with:

1. Information about programs provided under Title

2. A description and explanation of the curriculum in use, the forms of academic assessment
used to measure student progress, and tifei@ncy levels students are expected to
meet;

3. Opportunities to formulate suggestions and to participate, as appropriate, in decisions

relating to the education of their children; and

4. The opportunity to bring parent comments, if they are disgatigfith the schodls
Title | program, to the District level.

Title | funding, if sufficient, may be used to facilitate parent attendance at meetings, through
payment of transportation and childcare costs.

The parents of children identified to participah Titlel programs shall receive from the school
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principal and Titld staff an explanation of the reasons supporting eachéshddlection for the
program, a set of objectives to be addressed, and a description of the seneceotaded.
Opportunities will be provided for the parents to meet with the classroom andt€atEhers to
discuss their childls progress. Parents will also receive guidance as to how they can assist at
home in the education of their children.

Each shool in the District receiving Titlefunds shall develop jointly with parents of children
served in the program a Schdtdrent Compact outlining the manner in which parents, school
staff, and students share the responsibility for improved studentnaicaatehievement in
meeting state standards. The ScHéatent Compact shall:

1. Describe the schod$ responsibility to provide high quality curriculum and instruction in
a supportive and effective learning environment enabling children in thd prdgram
to meet the stafss academic achievement standards;

2. Indicate the ways in which each parent will be responsible for supporting thed<hild
learning, such as monitoring attendance, homework completion, and television watching;
volunteering in thelassroom; and participating, as appropriate, in decisions related to
their childds education and positive use of extracurricular time; and

3. Address the importance of parg¢aacher communication on an ongoing basis with, at a
minimum, parenteacher onferences, frequent reports to parents, and reasonable access
to staff.

NOTE: Districts with more than one (1) school participating in a Tipeogram may wish to
consider the establishment of a distnate parent advisory council.

Legal Referene: Title 1 of the Elementary and Secondary Education Act of 1965, 20 U.S.C.
63016514, as implemented by 34 CFR parts 200, 201, 203, 205, and 212
Improving Americés Schools Act, P.L. 10382, 1112 Local Education
Agency Plans
P.L. 107110, No Child LeftBehind Act of 2001@Title | Improving the
Academic Achievement of the Disadvantagéd 18

Policy History:
Adopted on:
Revised on: &®-05




Clinton School District

INSTRUCTION 2160P
page 1 of 2
Title | Parent Involvement

In order to achieve the lelof Title | parent involvement desired by District policy on this
topic, these procedures guide the development of each ésterutual plan designed to foster a
cooperative effort among parents, school, and community.

Guidelines

Parent involvement agtties developed at each school will include opportunities for:
Volunteering;

Parent education;

Home support for the chi@s education;

Parent participation in school decision making.

The school system will provide opportunities for professional dematop and resources for
staff and parents/community regarding effective parent involvement practices.

Roles and Responsibilities

Parents
It is the responsibility of the parent to:

Actively communicate with school staff;

Be aware of rules and regulatiaofsschool;

Take an active role in the chitd education by reinforcing at home the skills and knowledge the
student has learned in school;

Utilize opportunities for participation in school activities.

Staff
It is the responsibility of staff to:

Developand implement a school plan for parent involvement;

Promote and encourage parent involvement activities;

Effectively and actively communicate with all parents about skills, knowledge, and attributes
students are learning in school and suggestions fdoreement;

Send information to parents of Tiflehildren in a format and, to the extent practicable, in a
language the parents can understand.
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Community
Community members who volunteer in the schools have the responsibility to:

Be aware of rules and regulations of the school,
Utilize opportunities for participation in school activities.

Administration
It is the responsibility of the administration to:

Facilitate and implement the TitldParent Involvement Policy and Plan;

Provice training and space for parent involvement activities;

Provide resources to support successful parent involvement practices;

Provide inservice education to staff regarding the value and use of contributions of parents and
how to communicate and work wigarents as equal partners;

Send information to parents of Titlehildren in a format and, to the extent practicable, in a
language the parents can understand.

Procedure History:
Promulgated on:
Revised on: &®-05




Clinton School District
INSTRUCTION 2161

Special Education

The District shall provide a free appropriate public education and necessary related services to all
children with disabilities residing within the District, as required under the Individuals With

Disabilities Educatioct ( herei nafter Al DEAO) and i mpl eme
and the Americans With Disabilities Act.

For students eligible for services under IDEA, the District shall follow procedures for

identification, evaluation, placement, and deliverg@ifvice to children with disabilities as
provided in the current AMontana State Plan U
Education Act. o

The District may maintain a membership in one or more cooperative associations, which shall
assistthi strict in fulfilling its obligations to

Legal Reference:  Americans With Disabilities Act, 42 U.S.C. § 12101, et seq.
Individuals With Disabilities Education Act, 20 U.S.C. § 1400, et seq.
§ 20-7-Part Four, M@ Special Education for Exceptional Children

Policy History
Adopted on:

Revised on:
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INSTRUCTION 2161P
page 1 of 5
Special Education

The Superintendent shall place the annual application on the agemdagofar meeting of the
Board, for action prior to submission to the state educational agency for final approval.

Child Find

The District shall be responsible for the coordination and management of locating, identifying, and
evaluating all disabled ddren ages zero@-) through twentyone (21). Appropriate staff will

design the Districtdés Child Find plan in comp
with assistance from special education personnel who are delegated responsibility for

implementing the plan.

The Districtodés plan will contain procedures f
schools as identified in 34 C.F.R. 530.130 and 530.131(f), students who are home schooled,
homeless children, as well as public fa@itilocated within the geographic boundaries of the

District. These procedures shall include screening and development criteria for further

assessment. The plan must include locating, identifying, and evaluating highly mobile children

with disabilities ad children who are suspected of being a child with a disability and in need of

special education, even though the child is and has been advancing from grade to grade. The
Districtés Child Find Plan must set forth the

1. Procedures used to arally inform the public of all child find activities, for children zero
through twentyone;

2. Identity of the special education coordinator;

3. Procedures used for collecting, maintaining, and reporting data on child identification;

4 Procedures for Chil&ind Activities (including audiological, health, speech/language, and
visual screening and review of data or records for students who have been or are being
considered for retention, delayed admittance, fi@mm suspension or expulsion or waiver
of learrer outcomes) in each of the following age groups:

A. Infants and Toddler@irth through Age 2)
Procedures for referral of infants and toddlers to the appropriate early intervention
agency, or procedures for conducting child find.
B. Preschoo(Ages 3 though 5)
Part C Transition planning conferences; frequency and location of screenings;
coordination with other agencies; follewp procedures for referral and evaluation;
and procedures for responding to individual referrals.
C. In-School(Ages 6 throughi8)
Referral procedures, including teacher assistance teams, parent referrals, and
referrals from other sources; and follap procedures for referral and evaluation.
D. PostSchool(Ages 19 through 21)
Individuals who have not graduated from high schath a regular diploma and
2161P
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who were not previously identified. Describe coordination efforts with other
agencies.

E. Private School¢This includes home schools.)
Child find procedures addressing the provisions of A.R.M. 10.16.3126(|b)y-
up procedures for referral and evaluation.

F. Homeless Children

Procedures for Evaluation and Determination of Eligibility

Procedures for evaluation and determination of eligibility for special education and related services
are conducted in aoodance with the procedures and requirements of 34 C.F.R3@8G00.
311and the following state administrative rules:

10.16.3320 Referral;
10.60.103 Identification of Children with Disabilities;
10.16.3321 Comprehensive Educational EvalaatiProcess;

Procedural Safeguards and Parental Notification

The District implements the procedural safeguard procedures as identified in 34 C.F.R. 300.500
300.30.

A copy of the procedural safeguards available to the parents of a child with #tgisakst be
given to the parents only one (1) time a school year, except that a copy also must be given to the
parents:

o Upon initial referral or parent request for evaluation;

o Upon receipt of the first state complaint under 34 CFR 300.151 through 3@hda®on
receipt of the first due process complaint under 34 CFR 300.507 in a school year;

o I n accordance with the discipline procedur
which the decision is made to make a removal that constitutes a change of ptamfeame
child with a disability because of a violation of a code of student conduct, the LEA
must éprovide the parents the procedural sa

o Upon request by a parent.

A public agency also may place a current copy of the procedural safemiene on its internet
website, if a website exists. [34 CFR 300.504(a) and (b)] [20 U.S.C. 1415(d)(1)]

The referral for special education consideration may be initiated from any source, including school
personnel. To initiate the process, an officedérral form must be completed and signed by the
person making the referral. The District shall accommodate a parent who cannot speak English
and therefore cannot complete the District referral form. Recognizing that the referral

2161P
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form is a legal document, District personnel with knowledge of the referral shall bring the referral



promptly to the attention of the Evaluation Team.

The District shall give written notice to the parent of its recommendation to evatuateto
evaluate the student. The parent will be fully informed concerning the reasons for which the
consent to evaluate is sought. Written parental consent will be obtained before conducting the
initial evaluation or before reevaluating the student.

The recommendation to conduct an initial evaluation or reevaluation shall be presented to the
parents in their native language or another mode of communication appropriate to the parent. An
explanation of all the procedural safeguards shall be madeldgdibethe parents when their
consent for evalwuation is sought. These safe
relative to granting the consent.

Evaluation of Eligibility

Evaluation of eligibility for special education services willdomsistent with the requirements of
34 C.F.R. 300.301 through 300.311 regarding Procedures for Evaluation and Determination of
Eligibility; and shall also comply with A.R.M. 10.16.3321.

Individualized Education Programs

The District develops, implement®views, and revises individualized education programs (IEP)
in accordance with the requirements and procedures of 34 C.F.R. 330(228.

Least Restrictive Environment

To the maximum extent appropriate, children with disabilities, including childrpublic or

private institutions or other care facilities, are educated with children who are nondisabled, and
special classes, separate schooling, or other removal of children with disabilities from the regular
class occurs only if the nature or setyeof the disability is such that education in regular classes,
with the use of supplementary aids and services, cannot be achieved satisfactorily. Educational
placement decisions are made in accordance with A.R.M. 10.16.3340 and the requirements of 34
C.F.R. 300. 114 300.120, and a continuum of alternate placements is available as required in 34
C.F.R. 300.551.

Children in Private Schools/Gof District Placement

Children with a disability placed in or referred to a private school or facility bRistect, or
other appropriate agency, shall receive special education and related services in accordance with
the requirements and procedures of 34 C.F.R-13@through 300.147 and A.R.M. 10.16.3122.

2161P
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As set forth nder 34 C.F.R. 300.137, children with a disability placed in or referred to a private
school or facility by parents do not have an individual right to special education and related
services at the Districtos ex pwithdisahilitiespdMbedn ser



by parents in private schools, the services will be in accordance with the requirements and
procedures of 34. C.F.R. 300.130 through 300.144, and 300.148.

Impartial Due Process Hearing

The District shall conduct the impartialdreng in compliance with the Montana Administrative
Rules on matters pertaining to special education controversies.

Special Education Records and Confidentiality of Personally Identifiable Information

A. Confidentiality of Information

The District follovs the provisions under the Family Educational Rights and Privacy Act and
implements the procedures in 34 C.F.R. 300-800. 627, § 21-213, MCA, and A.R.M.
10.16.3560.

B. Access Rights

Parents of disabled students and students eighteen (18) yellsrpootheir representative, may

review any educational records which are designated as student records collected, maintained, and
used by the District. Review shall normally occur within five (5) school days and in no case

longer than fortyfive (45) days. Parents shall have the right to an explanation or interpretation of
information contained in the record. Nouastodial parents shall have the same right of access as
custodial parents, unless there is a legally binding document specifically rertioatimight.

C. List of Types and Locations of Information.

A list of the records maintained on disabled students shall be available in the District office.
Disabled student records shall be located in the , Where they are available for review
by authorized District personnel, parents, and adult students. Special education teachers will
maintain an IEP file in their classrooms. These records will be maintained under the direct
supervision of the teacher and will be located in a locked filsea A recorebf-access sheet in

each special education file will specify the District personnel who have a legitimate interest in
viewing these records.

D. Safequards

The District will identify in writing the employees who have access to persodalifiable
information, and provide training on an annual basis to those staff members.
2161P
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E. Destruction of Information

The District will inform parents five (5) years after the termination of special education services

that personally identifiable information is no longer needed for program purposes. The parent will

be advised that such information may be important to establish eligibility for certain adult benefits.
At the parent s r equ dsither be testmyed & maue ajyailable o the ma t i



parent or to the student if eighteen (18) years or older. Reasonable effort shall be made to provide
the parent with notification sixty (60) days prior to taking any action on destruction of records.
Unlessconsent has been received from the parent to destroy the record, confidential information
will be retained for five (5) years beyond legal school age.

F. Childrends Rights

Privacy rights shall be transferred from the parent to an adult student at¢heéi student
attains eighteen (18) years of age, unless some form of legal guardianship has been designated
due to the severity of the disabling condition.

Discipline

Students with disabilities may be suspended from school the same as studentivsiibdities

for the same infractions or violations for up to ten (10) consecutive school days. Students with
disabilities may be suspended for additional periods of not longer than ten (10) consecutive school
days for separate, unrelated incidents, sg las such removals do not constitute a change in the

student 6s educational pl acement . However, fo
(10) school days in the same school year, the District will provide educational services to a
disabledstident , which wil | be determined in consul

teachers, determining the location in which services will be provided. The District will implement
the disciplinary procedures in accord with the requirements of CFR5300300.537.

Legal Reference: 34 CFR 300.1, et setpdividuals with Disabilities Act (IDEA)
8§ 20-1-213, MCA  Transfer of school records
10.16.3122 ARM  Local Educational Agency Responsibility for
Students with Disabilities

10.16.3129 ARM  Parenal Involvement

10.16.3220 ARM  Program Narrative

10.16.3321 ARM  Comprehensive Educational Evaluation Process

10.16.3322 ARM  Composition of a Child Study Team
10.16.3340 ARM Individualized
Education Program and Placement Decisions

10.16.3342 RM Transfer Students: Intrastate and Interstate

10.16.3560 ARM  Special Education Records

10.60.103 ARM Identification of Children with Disabilities

Procedure History:
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Clinton School District

INSTRUCTION 2162

Section 504 of the Rehabilitation Act of 1973

It is the intent of the District to ensure that students who are disabled within the definition of
Section 504 of the Rehabilitation Act of 1973 are identifiedluatad and provided with

appropriate educational services. For those students who need or are believed to need special
instruction and/or related services under Section 504 of the Rehabilitation Act of 1973, the District
shall establish and implement as®m of procedural safeguards. The safeguards shall cover
students6 identification, evalwuation, and ed
an opportunity for the studentods parential or |
hearing with opportunity for participation b
procedure.

< @ Cc

Legal Reference: Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794.
34 C.F.R. 104.36

Policy History:
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Clinton School District

INSTRUCTION 2162P
page 1 of 2
Section 504 of t he Rehabilitation Act of 1973

(2) Impartial Due Process Hearing. If the parent or legal guardian of a student who
gualifies under Section 50dr special instruction or related services disagrees with
a decision of the District with respect to: (1) the identification of the child as
gualifying for Section 504; (2) the Dis
educational placement ofélchild, the parents of the student are entitled to certain
procedural safeguards. The student shall remain in his/her current placement until
the matter has been resolved through the process set forth herein.

A. The District shall provide written nae to the parent or legal guardian of a
Section 504 student prior to initiating an evaluation of the child and/or
determining the appropriate educational placement of the child, including
special instruction and/or related services;

B. Upon request, thparent or legal guardian of the student shall be allowed to
examine all relevant records relatin
districtds identification, evalwuatio

C. The parent or legal guardian of the student may raakeguesin writing
for an impartial due process hearing. The written request for an impartial
due process hearing shall identify with specificity the areas in which the
parent or legal guardian are in disagreement with the District;

D. Upon receipt ba written request for an impartial due process hearing, a
copy of the written request shall be forwarded to all interested parties within
three (3) business days of receipt of the same;

E. Within ten (10) days of receipt of a written request formapartial due
process hearing, the district shall select and appoint an impartial hearing
officer that has no professional or personal interest in the matter. In that
regard, the District may select a hearing officer from the list of special
education heamng examiners available at the Office of Public Instruction,
the county superintendent or any other person that would conduct the
hearing in an impartial and fair manner;

F. Once the District has selected an impartial hearing officer, the District shall
provide the parent or legal guardian and all other interested parties with
notice of the person selected;

G. Within five (5) days of the District
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hearing conference shall be scheduled t@sktte and time for a hearing,
identify the issues to be heard and stipulate to undisputed facts to narrow
the contested factual issues;

H. The hearing officer shaiih writing notify all parties of the date, time and
location of the due process hearin

At anytime prior to the hearing, the parties may mutually agree to submit
the matter to mediation. A mediator may be selected from the Office of
Public Instructiondés |ist of trained

J. At the hearing, the District and the parentegal guardian may be
represented by counsel;

K. The hearing shall be conducted in an informal but orderly manner. Either
party may request that the hearing be recorded. Should either party request
that the hearing be recorded, it shall be recordet)@sther appropriate
equipment or a coureporter. The District shall be allowed to present its
case first. Thereafter the parent or legal guardian shall be allowed to
present its case. Witnesses may be called to testify and documentary
evidence maype admitted, however, witnesses will not be subject to cross
examination and the Montana Rules of Evidence will not apply. The
hearing officer shall make all decisions relating the relevancy of all
evidence intended to be presented by the parties. @irmadence has
been received the hearing officer shall close the hearing. The hearing
officer may request that both parties submit proposed findings of fact,
conclusions and decision;

L. Within twenty (20) days of the hearing, the hearing examirauldhssue
a written report of his/her decision to the parties;

M. Appeals may be taken as provided by law. The parent or legal guardian
may contact the Office of Civil Rights, 1244 Speer Blvd., Suite 310,
Denver, Colorado 80203582, (303) 8446695 g 5696.

(2) Uniform Grievance Procedure. If a parent or legal guardian of the student allege
that the District and/or any employee of the District has engaged in discrimination
or harassment of the student, the parent or legal guardian will be reiguired
proceed through the Districtds Uniform

Legal Reference: 34 C.F.R. 104.36. Procedural safeguards
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Clinton School District
INSTRUCTION 2165

Homebound, Hospital and Homestruction

A student absent from school for more than two (2) consecutive weeks because of health or
physical impairment will be provided the services of a teacher or an aide in the home or hospital.
Appropriate educational services may begin as sooligislgy has been established with a

written statement from a licensed medical examiner and a written parental or guardian request.

Legal Reference: 10.16.1308, ARM Services to Homebound and/or Hospitalized
Students

Policy History:
Adopted on:
Revisal on:




Clinton School District
INSTRUCTION 2166

Gifted Program

To the extent possible within the resources available, all gifted and talented students shall have
the opportunity to participate i fftedaqmipropri at e
talentedo means children of outstanding abili
require differentiated educational programs beyond those normally offered in public schools, in
order to fully achieve their potential contribution to soceatd self.

The Board authorizes the Superintendent to provide a gifted program which includes:

1. Expansion of academic attainments and intellectual skills;

2. Stimulation of intellectual curiosity, independence and responsibility;
3. Development ba positive attitude toward self and others; and

4. Development of originality and creativity.

The Superintendent shall establish procedures consistent with state guidelines for nominating,
assessing and selecting children of demonstrated achievempatential ability in terms of
general intellectual ability and academic aptitude.

Legal References: 88 207-901 through 904, MCA  Gifted and talented children
10.55.804, ARM Gifted and Talented

Policy History:
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Clinton School District

R
INSTRUCTION 2168
Page 1 of 2
Distance, Online, and Technology Delivered Learning
For purposes of this policy, Adistance | earni

teachers @ separated by time and/or location with synchronous or asynchronous content,
instruction, and communication between student and teacher (e.g., correspondence courses,
online learning, videoconferencing, streaming video).

The District may receive and/provide distance, online, and technology delivered learning
programs, provided the following requirements are met:

1. The distance, online, and technology delivered learning programs and/or courses shall
meet the learner expectations adopted by thadlisind be aligned with state content and
performance standards;

2. The district shall provide a report to the Superintendent of Public Instruction
documenting how it is meeting the needs of students under the accreditation standards
who are taking a mayjity of courses during each grading period via distance, online,
and/or technologylelivered programs;

3. The district will provide qualified instructors and/or facilitators as described in ARM
10.55.907(3)(a)(b)(c);
4. The district will ensure thahe distance, online, and technology delivered learning

facilitators, receive iservice training on technology delivered instruction as described in
ARM 10.55.907(3)(d); and

5. The district will comply with all other standards as described in ARM 10.369G)(a
e).

The District will permit a student to enroll in an approved distance learning course, in order that

such student may include a greater variety of
educational program.

The District willnotbeobligt ed t o pay for a studentdés distar



Cross Reference: 2410 and 2410P  High School Graduation Requirements

Legal Reference: ARM 10.55.602 Definitions
ARM 10.55.705 Administrative personnel; Assignment of School
Administratos/Principals
ARM 10.55.906 High School Credit
ARM 10.55.907 Distance, Online, and Technology Delivered
Learning

Policy History:
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Clinton School District

INSTRUCTION 2221

School Closure

The Superintendent may order closure of schools in the event of extreme weather or other
emergency, in compliance with established procedures for notifying parents, students, and staff.

The trustees may order the emergency closure of schools for one schoo} dach year,
without the need to reschedule the lost pupil instruction time when the closure is the result
of an emergency.

Cross Reference: 8110 Bus Routes and Schedules

Legal Reference: 88 209-801- 802, MCA Emergency school closure
88§ 209-806,MCA School closure by declaration of emergency
Policy History:
Adopted on:
Revised on: 7/01/2005




Clinton School District
INSTRUCTION 2250

Community and Adult Education

The District makes its resources available to adults and othestadents within the limits of
budget, staff and facilities, provided there is no interference with or impairment of the regular
school program. Community school, adult education and other offerings may be developed in
cooperation with community representativesbject to approval and authorization by the Board.

Legal Reference: 8§207-703, MCA Trusteesodo policies for adul

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2309

Library Materials

School libraty and classroom library books are provided primarily for use by District students
and staff. Library books may be checked out by either students or staff. Individuals who check
out books are responsible for the care and timely return of those mat€helbuilding

principal may assess fines for damaged or unreturned books.

District residents or parents/guardians of-nesident students attending the District may be
allowed use of library books at the discretion of the building principal. Howe\ar aggess

shall not interfere with regular school use of those books. Use of the library books outside of the
District is prohibited except for intdibrary loan agreements with other libraries.

Any individual may challenge the selection of materiatdiie library/media center. The
Uniform Grievance Procedure shall be utilized to determine if the challenged material is properly
located in the library.

Cross Reference: 2314 Learning Materials Review
1700 Uniform Grievance Procedure

Legal Referene: §207-203, MCA Trusteesodo policies for scho
§ 20-4-402(5), MCA Duities of district superintendent or high school
principal
8§ 20-7-204, MCA  School library book selection

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2309P

Selection of Library Materials

The selection of library materials is a professional task conducted by the library staff. In
selecting library materials, the librarian will evaluate the existing collection; assess curricula
needs; eamine materials and consult reputable, professionally prepared selection aids.

Weeding

When materials no longer meet the criteria for selection, they shall be weeded. Weeding is a
necessary aspect of selection, since every library will contain workf wiay have answered a

need at the time of acquisition, but which, with the passage of time, have become obsolete, dated,
unappealing, or worn out.

Discarded materials will be clearly stamped:
AWI THDRAWAL FROM CLI NTON PUBLI C SCHOOL

Materials wil be discarded in compliance with §-B6604, MCA. When the decision to sell or
dispose of library materials is made, the Board shall adopt a resolution to sell or otherwise
dispose of the material because it is or is about to become abandoned, olnsdéstieable, or
unsuitable for the school purposes of the District. The Board shall publish a notice of the
resolution in the newspaper of general circulation in Clinton. The resolution may not become
effective for fourteen (14) days after the note@ublished.

Gifts

Gift materials may be accepted with the understanding that they must meet criteria set for book
selection.

Procedure History:
Promulgated on:
Revised on:




Clinton School District

INSTRUCTION 2311

Instructional Materials

The Board is legally responsible to approve and to provide the necessary instructional materials
used in the District. Textbooks and instructional materials should provide quality learning
experiences for students and:

Enrich and support the curriculum;

Stimulate growth in knowledge, literary appreciation, aesthetic value, and ethical
standards;

Provide background information to enable students to make intelligent judgments;

Present opposing sides of controversial issues;

Be representative of the manyigeus, ethnic, and cultural groups and their
contributions to our American heritage;

Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of
American society.

Basic instructional course material in the fundamental sldhsof language arts, mathematics,
science and social studies should be reviewed at intervals not exceeding five (5) years. All
instructional materials must be sequential, and must be compatible with previous and future
offerings.

Instructional material may be made available for loan to students when the best interest of the
District and student will be served by such a decision. Students will not be charged for normal
wear. They will be charged replacement cost, however, as well as for excessive wear
unreasonable damage or lost materials. The professional staff will maintain records necessary for
the proper accounting of all instructional materials.

Cross Reference: 2314 Learning Materials Review

Legal Reference: § 204-402, MCA  Duties of distrct superintendent or county high
school principal
§ 207-601, MCA  Free textbook provision
8§ 20-7-602, MCA  Textbook selection and adoption

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2311P

Selection Adoption and Removal of Textbooks and Instructional Materials

Curriculum committees will generally be responsible to recommend textbooks and major
instructional materials purchases. Recommendations will be made to the Superintendent. The
function of the committee is to ensure that materials are selected in conformance with stated
criteria and established district goals and objectives. A curriculum committee may consist of
only those members in a particular department. The same basic selection psosieduie be
followed as with districivide committees.

Selection and Adoption

Textbooks shall be selected by a curriculum committee representing the various staff who will
likely be using the text. In most, but not all cases, an administrator willtbleasommittee.
Each committee should develop, prior to selection, a set of selection criteria against which
textbooks will be evaluated. The criteria should include the following along with other
appropriate criteria. Textbooks shall:

be congruent witldentified instructional objectives;

present more than one viewpoint on controversial issues;

present minorities realistically;

present nosstereotypic models;

facilitate the sharing of cultural differences;

be priced appropriately.

Too Too T Too To T

Remova

Textbooks may be removed when they no longer meet the criteria for initial selection, when they
are worn out, or when they have been judged inappropriate through the Learning Materials
Review Process.

Procedure History:
Promulgated on:
Revised on:




Clinton School District

INSTRUCTION 2312

Copyright

The District recognizes that federal law makes it illegal to duplicate copyrighted materials

without authorization of the holder of the copyright, except for certain exempt purposes. Severe
penalties may be imposed for unauthorized copying or using of audio, visual or printed materials
and computer software, unless the copying or

Under the Afair useo doctr i ne matarialsasypermissible zed r
for such purposes as criticism, comment, news reporting, teaching, scholarship or research.

While the District encourages its staff to enrich the learning programs by making proper use of
supplementary materials, itistherespanb i | i ty of District staff to
procedures and obey the requirements of the law. Under no circumstances shall it be necessary

for District staff to violate copyright requirements in order to perform their duties properdy. Th

District cannot be responsible for any violations of the copyright law by its staff.

Any staff member who is uncertain as to whether reproducing or using copyrighted material
complies with the Districtds pr oconaddthe es or i s
Superintendent. The Superintendent will assist staff in obtaining proper authorization to copy or

use protected materials when such authorization is required.

Legal Reference: 17 USC 101 to 1010Federal Copyright Law of 1976.

Policy Histay:
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Clinton School District

INSTRUCTION 2312P
page 1 of 2
Copyright Compliance

Authorized Reproduction and Use of Copyrighted Material in Print

In preparing for instruction, a teacher may make or Inaage a single copy of a chapter from a

book; an article from a newspaper or periodical; a short story, short essay or short poem; or a

chart, graph, diagram, drawing, cartoon or picture from a book, periodical or newspaper. A

teacher may make multiple aep, not exceeding more than one (1) per pupil for classroom use

if the copying meets the tests of fbrevity, s
guidelines. Each copy must include a notice of copyright.

1. Brevity

a. A complete poemf less than 250 words and two pages long, may be copied;
excerpts from longer poems cannot exceed 250 words.

b. Complete articles, stories or essays of less than 2500 words or excerpts from prose
works less than 1000 words or 10% of the work, whiches/krsis, may be copied;
in any event, the minimum is 500 words. (Each numerical limit may be expanded
to permit the completion of an unfinished line of a poem or prose paragraph.)

C. One chart, graph, diagram, drawing, cartoon or picture per book oripafiod
i ssue may be copied. AfSpecial 0 works c¢
chil drenbs books combining poetry, pros

2. SpontaneityShoul d be at the Ainstance and inspirtr

3. Cumulative Effect.Teachers are limited to using copied material for only one (1) course
in the school in which copies are made. No more than one (1) short poem, article, story
or two (2) excerpts from the same author may be copied, and no more than three (3)
works can beopied from a collective work or periodical issue during one (1) class term.
Teachers are limited to nine (9) instances of multiple copying for one (1) course during
one (1) class term. Limitations do not apply to current news periodicals, newspapers an
current news sections of other periodicals.

Performances by teachers or students of copyrighted dramatic works without authorization from
the copyright owner are permitted as part of a teaching activity in a classroom or instructional
setting. All othe performances require permission from the copyright owner.

The copyright law prohibits using copies to replace or substitute for anthologies, consumable

wor ks, compilations or collective works. i Co
standarded tests, test booklets and answer sheets. Teachers cannot substitute copies for the
purchase of books, publishersé reprints or pe
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from termto-term. Copying cannot be directed by a fhi
charged more than actual cost of photocopying. Teachers may use copyrighted materials in
overhead or opaque projectors for instructional purposes.

Authorized Reproduction aridse of Copyrighted Materials in the Library

A library may make a single copy of an unpublished work which is in its collection; and a
published work in order to replace it because it is damaged, deteriorated, lost or stolen, provided
the unused replacemecannot be obtained at a fair price.

A library may provide a single copy of copyrighted material to a student or staff member at no
more than the actual cost of photocopying. The copy must be limited to one (1) article of a
periodical issue or a smatdart of other material, unless the library finds that the copyrighted

work cannot be obtained elsewhere at a fair price. In the latter circumstance, the entire work may
be copied. In any case, the copy shall contain the notice of copyright, and tim stisiaff

member shall be notified that the copy is to be used only for private study, scholarship or
research. Any other use may subject the person to liability for copyright infringement.

At the request of a teacher, copies may be made for reservd is same limits apply as for
single or multiple copies designated in "Authorized Reproduction and Use of Copyrighted
Material in Print".

Authorized Reproduction and Use of Copyrighted Music

A teacher may make a single copy of a song, movement, drsgotion from a printed musical
work that is unavailable except in a larger work, for purposes of preparing for instruction.

A teacher may make multiple copies for classroom use of an excerpt of not more than 10% of a
printed musical work if it is to besed for academic purposes other than performance, provided
that the excerpt does not comprise a part of the whole musical work which would constitute a
performable unit such as a complete section, movement, or song.

In an emergency, a teacher may make ase replacement copies of printed music for an

imminent musical performance when the purchased copies have been lost, destroyed or are
otherwise not available.

Procedure History:
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Clinton School District
INSTRUCTION 2314

Learning Materials Review

Citizens objecting to specific materials used in the District are encouraged to submit a complaint
in writing and discuss the complaint with the building principal prior to pursuing a formal
complaint pursuant to theriform Grievance Procedure.

Learning materials, for the purposes of this policy, shall be considered to be any material used in
classroom instruction, library materials, or any materials to which a teacher might refer a student
as part of the course ofstmuction.

Cross Reference: Policy 1700 Uniform Grievance Procedure

Policy History:
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Clinton School District 2325
INSTRUCTION

Feature Films/Video Usage

Only films/videos rated G, PG, or PI3 may be used in the classm. Any film/movie with a
PG or PG13 rating must have administrative approval and parent notification allowing them to
opt their child out.



Clinton School District

INSTRUCTION 2330

Controversial Issues and Academic Freedom

The District shall offer courses of study which will afford learning experiences appropriate to the
level of student understanding. The instructional program shall respect the right of students to
face issues, to have free access to information, ty studer teachers in situations free from
prejudice, and to form, hold, and express their own opinions without personal prejudice or
discrimination.

Teachers shall guide discussions and procedures with thoroughness and objectivity to acquaint
students witlthe need to recognize opposing viewpoints, importance of fact, value of good
judgment, and the virtue of respect for conflicting opinions.

The Board encourages and supports the concept of academic freedom, recognizing it as a
necessary condition to aid maintaining an environment conducive to learning and the free
exchange of ideas and information.

In the study or discussion of controversial issues or materials, however, the Board directs the
teaching staff to take into account the following criteria:

relative maturity of students;

District philosophy of education;

community standards, morals and values;

the necessity for a balanced presentation; and

the necessity to seek prior administrative counsel and guidance in such matters.

abrowbdpRE

Legd Reference:  Article X, Sec.8, Montana Constitution
§ 20-3-324(16) and (17), MCA Powers and duties
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Clinton School District

INSTRUCTION
2332

page 1 of 3
Student Religious Activity at School

In keeping with the United States and Montana Constitutions and judicial decisions, the District
may not support religion or endorse religious activity. At the same time, the District may not
prohibit private religious expression by students. The purpaesgbolicy is to provide

direction to students and staff members about the application of these principles to student
religious activity at school.

Student Prayer and Discussion

Students may pray individually or in groups and discuss their religiows wih other students,

as long as they are not disruptive or coercive. The right to engage in voluntary prayer does not
include the right to have a captive audience listen, to harass other students, or to force them to
participate. Students may pray ejly in the classroom, except when they are expected to be
involved in classroom instruction or activities.

Staff Members

Staff members are representatives of the Dist
impairing intellectual inquiryandrpo pagati ng a religious creed. 0O
discourage, persuade, dissuade, sponsor, participate in, or discriminate against a religious activity
or an activity because of its religious content. They must remain officially neutral toward

religious expression.

Graduation Ceremonies

Graduation is an important event for students and their families. In order to assure the
appropriateness and dignity of the occasion, the District sponsors and pays for graduation
ceremonies and retains ultimatentol over their structure and content.

District officials may not invite or permit members of the clergy to give prayers at graduation.
Furthermore, District officials may not organize or agree to requests for prayer by other persons
at graduation, indding requests from students. The District may not prefer the beliefs of some
students over the beliefs of others, coerce dissenters or nonbelievers, or communicate any
endorsement of religion.

Baccalaureate Ceremonies

Students and their families mayganize baccalaureate services, at which attendance must be
entirely voluntary. Organizers of baccalaureate services may rent and have access to school



facilities on the same basis as other private groups but may not receive preferential treatment.
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The District may not be identified as sponsoring or endorsing baccalaureate services. District
funds, including paid staff time, may not be used directly or indirectly to support or subsidize any
religious services.

Assemblies, Extracurri¢ar and Athletic Events

District officials may not invite or permit members of the clergy, staff members, or outsiders to
give prayers at schogponsored assemblies and extracurricular or athletic events. District
officials also may not organize or agr® student requests for prayer at assemblies and other
schoolsponsored events. Furthermore, prayer may not be broadcast over the school public
address system, even if the prayer is nonsectarian, nonproselytizing, and initiated by students.

Student Regious Expression and Assignments

Students may express their individual religious beliefs in reports, tests, homework, and projects.
Staff members should judge their work by ordinary academic standards, including substance,
relevance, appearance, compiosi, and grammar. Student religious expression should neither
be favored nor penalized.

Religion in the Curriculum

Staff members may teach students about religion in history, art, music, literature, and other
subjects in which religious influence haseln and continues to be felt. However, staff members
may not teach religion or advocate religious doctrine or practice. The prohibition against
teaching religion extends to curricular decisions that promote religion or religious beliefs.

School programserformances, and celebrations must serve an educational purpose. The
inclusion of religious music, symbols, art, or writings is permitted if the religious content has an
historical and/or independent educational purpose which contributes to thevelsjettihe

approved curriculum. School programs, performances, and celebrations cannot promote,
encourage, discourage, persuade, dissuade, or discriminate against a religion or religious activity
and cannot be religious or religichsliday oriented.

Student Religious Clubs

Students may organize clubs to discuss or promote religion, subject to the same constitutionally
acceptable restrictions that the District imposes on other stodgamized clubs.



Distribution of Religious Literature

Students mayidtribute religious literature to their classmates, subject to the same
constitutionally acceptable restrictions that the District imposes on the distribution of other
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nonschool literature. Outsiders may not distribute religiouglerditerature to students on
school property, consistent with and pursuant
4321).

Religious Holidays

Staff members may teach objectively about religious holidays and about the religious symbols,
music,art, literature, and drama that accompany the holidays. They may celebrate the historical
aspects of the holidays, but may not observe them as religious events.

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2334

Release Time for Religious Instruction

The District may provide for a religious instruction released time program, under which a student
may be released, on written request of a parent(s) or guardian(s), except that no such program
will take place in public dwol property. Such release will not adversely affect a stadent
attendance.

OR:

No student will be released during the school day for religious instruction.

Legal Reference:  Art. Il, Sec. 5, Montana Constitutiori-reedom of religion
Art. X, Sec. 7Montana Constitution Nondiscrimination in education
20-1-308, MCA Religious instruction released time program

Policy History:
Adopted on:
Revised on: &®-05
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Clinton School District

INSTRUCTION 2335

Health Enhanament

Health, family life and sex education, including information about parts of the body, reproduction
and related topics, shall be included in the instructional program as appropriate to the grade level
and course of studyThe instructional approackhall be developed aftéormal consultation

with parents and other community representativarents may ask to review the materials to be
used and may request that their child be excluded from sex education class sessions without
prejudice.

The Boad believes that HIV/AIDS instruction is most effective when integrated into a
comprehensive health education program. Instruction shall be developmentally appropriate to
the grade level of the students and shall occur in a systematic manner. The Boardba

desires that students receive proper education about HIV before they reach the age when they
may adopt behaviors which put them at risk of contracting the disease.

In order for education about HIV to be most effective, the Superintendentesale that

faculty members who present this instruction receive continuisgnvice training which

includes appropriate teaching strategies and techniques. Other staff members not involved in
direct instruction but who have contact with students sbedlive basic information about
HIV/AIDS and instruction in the use of universal precautions when dealing with body fluids.

In accordance with Board policy, parents shall have an opportunity to review the HIV education
program before it is presented tadents.

Legal Reference: §5016-1001, et seq., MCAAIDS Education and Prevention (AIDS
Prevention Act)

Policy History:
Adopted on: 8-11-09
Revised on: 6-9-09




Clinton School District

INSTRUCTION 2413

Credit Transfer/Assessment for Pla@th

Requests from parents of students in-acaredited, noypublic schools for placement in the
District school system will be evaluated by an assessment for placement team. That team will
consist of:

1. the school principal;
2. one (1) teacher of thgrade in which the student is being considered for
enrollment;

3. one (1) counselor (grades3tonly) (OPTIONAL).

The assessment for placement team will cause the District adopted norm referenced test and/or
the end of the year subject matter test todmiaistered and scored. The assessment for
placement team will take into account the following in its recommendation for grade placement:

1. documentation that the natcredited, nompublic school has provided a
comparable number of hours as the chittlid have attended in a public or
private school,

2. that the child followed a similar curriculum as would have been provided in an
accredited public or private school;

3. that the result of the end of the year test indicates the student has mastéred mos
prerequisite skills;

4. that the child achieved an NCE score of 40 or above on the Standard Achievement
Test.

Parents of students in home schools are encouraged to maintain a log which documents dates of
instruction, content of instruction, amount ohé spent on that instruction, scores on tests, and
the grades in all activities.

The District is not obligated to provide instructional materials for other public or private schools.

If a parent or guardian of a child is not in agreement with the pkaeof the child, he/she may
request a hearing before the Board.

Legal Reference: 8§ 205-110, MCA  School district assessment for placement of a child
who enrolls from a neaccredited, noipublic
school
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Clinton School District
INSTRUCTION 2420

Grading and Progress Reports

The Board believes that the cooperation of school and home is a vital ingredient in the growth
and education of the student and recognizes the responsibility to keep parents informed of
studen welfare and progress in school.

The issuance of grades and progress reports on a regular basis serves as the basis for continuous
evaluation of the student's performance and determining changes that should be made to effect
improvement. These reportsadl be designed to provide information that will be helpful to the
student, teacher, counselor and parent.

The Board directs the Superintendent to establish a system of reporting student progress and shall
require all staff members to comply with suckyatem as part of their teaching responsibility.
Staff members, parents and teachers shall be involved.

Policy History:
Adopted on:
Revised on:




Clinton School District

INSTRUCTION 2421

Promotion/Retention

The Board recognizes that students ofshmme age are at many intellectual and developmental
levels and that these differences are a normal part of human development. Because of these
differences, the administration and teaching staff are directed to make every effort to develop
curricula and prgrams which meet the individual and unique needs of all students and allow
them to remain with their age cohorts.

It is the philosophy of the District that students thrive best when placed or promoted to grade
levels with other students who have compatine, physical, and social/emotional status. Itis
our philosophy to promote students who demonstrate effort within those compatibilities. Itis
equally our philosophy and practice to retain students who do not make a reasonable effort to
meet grade leal expectations, as long as those expectations are commensurate with the
individual studentdés ability and rate of |

If a parent insists on the child being retained or promoted, a notice will be placed in the child's
file that the retention or prootion was a parent decision and not recommended by the school.

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2430
Homework

Homework is a constructive tool in the teaching/learning process when geared to the needs and
abilities of students. Purposeful assignments not only enhance student achievement, but also
develop sekdiscipline and associated good working habits. As an extension of the classroom,
homework must be planned and organized, must be viewed as purposeéustudents; and

should be evaluated and returned to students in a timely manner.

Teachers may give homework to students to aid
Homework should be an application or adaption of a classroom experiencepaltrsit be
assigned for disciplinary purposes.

Policy History:
Adopted on:
Revised on:




Clinton School District
INSTRUCTION 2450

Recognition of Native American Cultural Heritage

The District recognizes the distinct and unique cultural heritagaty&Americans and
is committed in the Districtds educational go

Il n furtherance of the Districtds education

working cooperatively with Montana Tribes that are in clagimity of the
District when providing instruction, when implementing educational goals or
adopting rules relating to the education of the students in the District;

periodically reviewing its curriculum to ensure the inclusion of cultural heritage of
Native Americans, which will include but not necessarily be limited to:

considering methods by which to provide books and materials which
reflect authentic historical and contemporary portrayals of Native
Americans;

taking into account individual armltural diversity and differences among
students.

providing the necessary training to school personnel with the objective of gaining
an understanding and awareness of Native American culture which will assist the
Districtos st &NdtiveiAmericat ssudentedndpgarentsn s wi t

The Board may require certified staff to satisfy the requirements for instruction in
American Indian Students set forth in 2603, MCA.

Legal Reference: Article X, Section 1(2), Montana Constitution
§ 20-1-501, et. seq. MCA Recognition of American Indian
cultural
heritage- legislative intent
10.55.603 ARM Curriculum Development and Assessment
10.55.701 ARM Board of Trustees
10.55.803 ARM Learner Access

Policy History:
Adopted on:
Revised on:
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INSTRUCTION 2500
page 1 of 2
Limited English Proficiency Program

In accordance with the Boayd philosophy to provide a quality educational program to all

students, the District shall provide an appropriate planned instructiomgghprdor identified

students whose dominant language is not English. The purpose of the program is to increase the
English proficiency of eligible students, so they can attain academic success. Students who have
limited English proficiency (LEP) will balentified, assessed, and provided appropriate services.

The Board shall adopt a program of educational services for each student whose dominant
language is not English. The program shall include bilingual/bicultural or English as a second
language instrction.

The Superintendent or his/her designee shall implement and supervise an LEP program which
ensures appropriate LEP instruction and complies with applicable laws and regulations.

The Superintendent or his/her designee, in conjunction with appeptékeholders, shall
develop and disseminate written procedures regarding the LEP program, including:

1. Program goals.

2. Student enrollment procedures.

3. Assessment procedures for program entrance, measurement of progress, and program exit.
4. Classroom accommodations.

5. Grading policies.
6. List of resources, including support agencies and interpreters.

The District shall establish procedures for identifying students whose language is not English.
For students whose dominant language is mgigh, assessment of the studenEnglish
proficiency level must be completed to determine the need for English as a Second Language
instruction.

Students whose dominant language is not English should be enrolled in the District, upon proof
of residencyand other legal requirements. Students shall have access to and be encouraged to
participate in all academic and extracurricular activities of the District.

Students participating in LEP programs shall be required, with accommodations, to meet
establisked academic standards and graduation requirements adopted by the Board.
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The LEP program shall be designed to provide instruction which meets each=studdidual
needs based on the assessment of English proficiency in listeniakingpeeading, and writing.
Adequate conterdrea support shall be provided while the student is learning English, to assure
achievement of academic standards.

The LEP program shall be evaluated for effectiveness as required, based on the attainment of
English proficiency, and shall be revised when necessary.

At the beginning of each school year, the District shall notify parents of students qualifying for
LEP programs about the instructional program and parental options, as required by law. Parents
will be regularly apprised of their studéstprogress. Whenever possible, communications with
parents shall be in the language understood by the parents.

The District shall maintain an effective means of outreach to encourage parental involvement in
the elucation of their children.

Legal Reference:  Title VI, Civil Rights Act of 1964
Equal Education Opportunities Act as an amendment to the Education
Amendments of 1974 Bilingual Education Act
20 U.S.C" 7401, et seq., as amended by the English Language
Acquisition, Language Enhancement, and Academic Achievement Act
Title lll, " 30013304 of HRI, No Child Left Behind Act of 2001, P.L.
107-110

Policy History:
Adopted on: &-05
Revised on:
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INSTRUCTION
2510
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School Wellness

The Clinton School District is committed to providing school environments that promote and
protect chil seingradsability ®darm dy suppoereng healthy eating and physical
actvity. Therefore, it is the policy of the Clinton School District that:

The local wellness policy, at a minimum, includes:

1. Community involvemenincluding input from parents, students, school food service , the
school board, school administrators, eatocs, and the public in the development of the
school wellness policy. Training of this team of people on the components of a healthy
school nutrition environment is recommended.

2. Goals fornutrition education, physical activity and other schbaked aavities that are
designed to promote student wellness in a manner that the local education agency
determines as appropriate.

3. Nutrition guidelinedor all foods available on each school campus under the local
education agency during the school day withabgctives of promoting student health and
nutrientrich meals and snacks. This includes food and beverages sold in a la carte sales,
vending machines, and student stores; and food and beverages used for classroom rewards
and fundraising efforts.

4. Guidelines for reimbursable school medtsensure that the District offers school meal
programs with menus meeting the meal patterns and nutrition standards established by the
U.S. Department of Agriculture.

5. A plan for measuring implementatiar the local wellnes policy, including designation of
one or more persons within the local education agency or at each school, as appropriate,
charged with operational responsibility for ensuring that each school fulfills the District's
local wellness policy.

Nutrition Edu@tion

All students K12 shall receive nutrition education that teaches the knowledge and skills needed to
adopt healthy eating behaviors and is aligned wittMleent anads Heal t h Enhance
National Association of Sport and Physical Activity/Americiarce of Health, Physical

Education, Recreation and Dance Physical Education Content Standards and Benchmarks

Nutrition education shall be integrated into the curriculum. Nutrition information and education

shall be offered throughout the school camgud based on the U.S. Dietary Guidelines for

Americans. Staff who provide nutrition education shall have the appropriate training, such as in

health enhancement or family and consumer sciences.
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Health Enhancement and Physical Activity Opportunities
The District shall offer health enhancement opportunities that include the components of a quality
health enhancement program taught by 82<certified health enhancement specialist. Health
enhancen shall equip students with the knowledge, skills, and values necessary for lifelong
physical activity. Health enhancement instruction shall be aligned wiithet anads Heal t
Enhancement and National Association of Sport and Physical Activity/ Amédicamce of
Health, Physical Education, Recreation and Dance Physical Education Content Standards and
Benchmarks

All K -12 students of the District shall have the opportunity to participate regularly in supervised,
organized or unstructured, physicaliaties, to maintain physical fitness, and to understand the
shortand longterm benefits of a physically active and healthy lifestyle.

Nutrition Standards

The District shall ensure that reimbursable school meals meet the program requirements and
nutrition standards found in federal regulations. The District shall encourage students to make
nutritious food choices through accessibility and marketing efforts of healthful foods.

The District shall monitor all food and beverages sold or served to stuidehtdjng those
availableoutsidethe federally regulated child nutrition programs (i.e., a la carte, vending, student
stores, classroom rewards, fundraising efforts). The District shall consider nutrient density and
portion size before permitting food dbeverages to be sold or served to students. The
Superintendent shall continually evaluate vending policies and contracts. Vending contracts that
do not meet the intent and purpose of this policy shall be modified accordingly or not renewed.

Other Schol-Based Activities Designed to Promote Stuedfeliness

The District may implement other appropriate programs that help create a school environment that
conveys consistent wellness messages and is conducive to healthy eating and physical activity,
such astaff wellness programs, ndood reward system and fundraising efforts.

Maintaining Student Wellness

The Superintendent shall develop and implement administrative rules consistent with this policy.
Input from teachers, parents/guardians, studerttsp$food service program, the school board,

school administrators, and the public shall be considered before implementing such rules. A
sustained effort is necessary to implement and enforce this policy. The Superintendent shall
measure how well this poy is being implemented, managed, and enforced. The Superintendent
shall report to the Board, as requested, on t
and intent of this policy.

Legal Reference: PL 108265 The Child Nutrition and WC Reauthorization Act
Of 2004

Policy History:

Adopted on: 01/10/06

Revised on:
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STUDENTS 3110
page 1 of 2
Entrance, Placement and Transfer

Entrance, Date and Age

No pupil may be enrolled in the kindergarten or first grade whose ffjhogSsixth (8") birthday

does not occur on or before the tenth (10th) day of September of the school yeahithe/child
registers to enter school. This requirement may be waived by the Board upon a showing of
exceptional circumstances that merit waiving the age provision. A student who meetg@)e six
yearsold requirement, but who has not completed addigdrten program, will be tested and

placed at the discretion of the administration. A birth certificate and an immunization record are
required for admission to the District.

School Entrance

1. The District requires that a child's parents, legal gaardr legal custodian present to the
school, within forty (40) days of enroliment, proof of identity of the child (birth
certification or certified transcript).

2. In accordance with the Montana Immunization Law, a student will not be admitted who has
nat been immunized against diphtheria, pertussis, tetanus, poliomyelitis, rubella, mumps,
and measles. If the student qualifies for conditional attendance or an exemption is filed as
defined by Montana law, immunization may not be required.

Placement

Thegoal of the District shall be to place students at levels and in settings that will enhance the
probability of student success. Developmental testing, together with other relevant criteria,
including, but not limited to, health, maturity, emotional stghibnd developmental disabilities,
may be considered in the placement of all students. Final disposition of all placement decisions
rests with the principal, subject to review by the Superintendent and the Board.

Transfer

District policies regulatingupil enrollment from other accredited elementary schools are designed
to protect the educational welfare of the child and of other children enrolled in the District.

Any student transferring into the District will be admitted and placed on a probatimassyfor a
period of two (2) weeks. During the tw@)-week probationary period, the student will be subject
to observation by the teacher and building principal. Should any doubt exist with teacher and/or
principal as to grade and level placementefstudent, the student shall be subject to an
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educational assessment to determine appropriate grade and level placement.
Legal Reference: § 205-101, MCA Admittance of child to school

§ 205-403, MCA Immunization requirementrelease and

acceptance of immunization records

8§ 20-5-404, MCA Conditional attendance

§ 20-5-405, MCA Medical or religious exemption

8 20-5-406, MCA Immunization record

10.55.601 et seq., ARM

Policy History:
Adopted on:
Revised on:




Clinton School District
STUDENTS 3120

Compulsory Attendance

Parents are responsible for seeing that their children of age seven (7) or older prior to the first day
of school attend school, until the later of the following dates:

1. T h e c dixteénth §L6th) birthday;

2. The date of completion of the work of the eighti)(§rade.
Parents shall enroll the student unless the student is:

1. Provided with supervised correspondence or home study;

2. Excused because of a determination blystrict judge that attendance is not in the
best interests of the child;

3. Enrolled in a nofpublic or home school.

4. Enrolled in a school of another district or state under the tuition provisions of this
title.

5. Excused by the Board upon a deteation that such attendance by a child who has
attained the age of sixteen (16) is not in the best interest of the child and the school.

6. Any student who has been expelled from another school district will not be allowed

to attend or enroll in Clinto&chool during the term of expulsion from the
expelling school district.

Legal Reference: § 205-101, MCA  Attendance of child to school
8§ 205-103, MCA  Compulsory enrollment and excuses
8§ 205-108, MCA  Tribal agreement with district for Indian &dhi
attendance
8§ 205-104, MCA  Attendance office

Policy History:
Adopted on:
Revised on: &®-05
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STUDENTS 3121
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Enrollment and Attendance Records

Since accurate enrollmemicattendance records are essential both to obtain state financial
rei mbur sement and to ful fildl the Districtds r
diligent in maintaining such records.

A district may only include, for ANB purposes) enrolled student who is:

o A resident of the district or a nonresident student admitted by trustees under a student
attendance agreement and who is attending a school of the district;

o Unable to attend school due to a medical reason certified by a in#mlitar and receiving
individualized educational services supervised by the district, at district expense, at a home
or facility that does not offer an educational program;

o Unable to attend school due t o hahayouwht udent
detention center, and who is receiving individualized educational services supervised by
the district, at district expense, at a home or facility that does not offer an educational

program;
o Living with a caretaker relative under 811215, MCA
o Receiving special education and related services, other than day treatment, under a

placement by the trustees at a private nonsectarian school or private program if the
studentd6s services are provided atal the dis
education plan supervised by the district;

o Participating in the Running Start Program at district expense unde®3@®, MCA,;

o Receiving education services, provided by the district, using appropriately licensed district
staff at a private resideatiprogram or private residential facility licensed by the
Department of Public Health and Human Services;

o Enrolled in an educational program or course provided at district expense using electronic
or offsite delivery methods, including but not limitedoring, distance learning
programs, online programs, and technology delivered learning programs, while attending a
school of the district or any other nonsectarian offsite instructional setting with the
approval of the trustees of the district, or;

o A resident of the district attending a Montana job corps program under an interlocal
agreement with the district under 82007, MCA.
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In order for a student who is served through distance learning or offsite delivery methods to be
included in the calculation of average number belonging, the student must meet the residency
requirements for that district; live in the district, and must be eligible for educational services
under the Individuals with Disabilities Education Act or under 28.0. 794; or attend school in
the district under a mandatory attendance agreement as provided-5i8Z0MCA.

Legal Reference: § 1-1-215, MCA Residencé rules for determining

8§ 209-706, MCA  Running start prografi authorizing class credits at
postsecondary institutianeligibility 7 payment for
credits

§ 209-707, MCA  Agreement with accredited Montana job
corps program

29 U.S.C. 794 Nondiscrimination under Federal grants
and programs

34 CFR 300.1, et setpdividuals with Disabilities Education Act

Policy History:
Adopted on: 11/13/07
Reviewed on:
Revised on:
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STUDENTS 3121P
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Enrollment and Attendance Records

Average Number Belonging

Average Number Belongin@\NB) is the enroliment measure used for the State Foundation

Program calculations as defined in 82311, MCA. The ANB of one year is based on the

attendance records of the preceding year. Funding for districts is based on ANB, which is based
on fag@te hourso per year and must be accurat
instruction for which a school course or program is offered or for which a pupil is enrolled.

For a child to be counted for ANB purposes:

a) The child must meet the dahition of pupil as found in § 20-1-101(11), MCA;

b) Attending 181 to 359 aggregate hours = Onguarter time enrollment

C) Attending 360 to 539 aggregate hours = Orlealf time enrollment

d) Attending 540 to 719 aggregate hours = Threquarter time enrollment

e) Attending 720 aggregate hours or more = Fultime enrollment

Enroliment in a program for fewer than 180 aggregate hours of pupil instruction per school year
may not be included for ANB purposes.

Homebound Students

Students who are receivingsinuctional services, who were in the education program and, due to
medical reasons certified by a medical doctor, are unable to be present for pupil instruction, may
be counted as enrolled for ANB purposes, if the student:

a) is enrolled and is currentlyeeiving organized and supervised pupil instruction;

b) is in a home or facility which does not offer a regular educational program; and

C) has instructional costs during the absence
fund.

If a homebound student ds not meet the criteria set forth above, the District may request a
variance through the Office of Public Instruction, for consideration of the student in the enrollment
count for ANB purposes beyond the tenth\1@ay of absence.
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Attendance Accounting

Days present and absent for every student are to be recorded in each building, for the purpose of

informing parents of a studentos attendance r

On the first (¥) Monday in October and on Februafy(r the next school day those dates do

not fall on a school day), the number of all enrolled students (whether present or absent) by grade
level and class will be recorded on the forms provided by the District. Special education children
who are enrolled in special programstsen (16) hours or more a week will be listed separately.

The Director of Special Education should be contacted to verify this count. Monthly student
counts of enrolled children by grade and classroom will be provided by the office.

Legal Reference: 10.20.102, ARM Calculation of Average Number Belonging (ANB)
20-1-101, MCA Definitions

Procedure History:
Promulgated on:
Revised on: 10/11/2005




Clinton School District
STUDENTS 3122

Attendance Policy

The entire process of education riegs a regular continuity of instruction, classroom

participation, learning experiences, and study in order to reach the goal of maximum educational
benefits for each individual child. The regular contact of the students with one another in the
classroomand their participation in instructional activities under the tutelage of a competent

teacher are vital to this purpose. This is an established principle of education which underlies and
gives purpose to the requirement of compulsory schooling in this\amg other state in the

nation. The good things that schools have to offer can only be presented to students who are in
attendance. With continued emphasis regarding Excellence in Education, all parties involved in
attendance can better striveforqualy i n t he c¢l assr oom. Attendan
dependability and is a significant factor on
as much concerned about punctuality and dependability as they are about academic record. School
succes, scholarship, and job opportunity are greatly affected by a good attendance record.

Policy History
Adopted on:

Revised on:
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STUDENTS 3122P
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Attendance Policy

When a studeris absent from class for the tenth (L&ime in a semester, the classroom teacher(s)
and the administration wil/ review the studen
recommendation will be made to the Board as to whether the student shpubdnio¢ed or

retained. A retention due to excessive absence may be appealed to the Board. The Board may
approve the appeal, deny the appeal, or approve the appeal dependent on an agreement reached
with the student and his/her parents or guardians cangallirastic attendance improvement for

the remainder of the semester. Parents will be informed, in writing, after the fifttia{ of

absence and again after the eightf) @y of absence.

Students participating in schesphonsored activities on algol day are required to be in

attendance the full day of the scheduled event. Should a student be absent for more than two (2)
hours on a given day, the privilege of participation in such events may be forfeited. Extenuating
circumstances will be corg@red on an individual basis by the Superintendent.

Tardiness is defined as any unexcused arrival of a student beyond the time that a class is scheduled
to begin.

Students are expected to be in school except in cases of emergency or for the reasbns set o
below.

The following reasons are the only excused absences from school:

Personal illness the school may require the certificate of a doctor, if it is deemed advisable.
lllness in the family all school work should be kept current.

Death of a relave.

Observance of a religious holidayny student of any religion shall be excused if his absence is
for the purpose of observing a religious holiday consistent with his creed or belief.

Any other reason must be excused by the school prior to tbaahs

Vacation plans or hunting trips for families can be facilitated by calling the school one (1) week
prior to the date of vacation, so teachers can prepare work for students.

3122P
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Steps to follow when absent:

A parentorguardiamsoul d phone the school and inform th
9:00 a.m. of the day of absence.

Students should ask all teachers for magessignments. Assignments that are not made up will
be reflected i n the 5tespdnsibletfod seeing that chaike (Eac
work is completed.)

If absence is due to work, travel, or some other reason, a parent or guardian should notify the
school prior to the absences.

Policy History:
Adopted on:
Revised on:




Clinton School District

STUDENTS 3125

Education of Homeless Children

Each child of a homeless individual and each homeless child has equal access to the same free,
appropriate public education as provided to other students. The trustees must assign and admit a
child who is homeless to a school in the District regardless of residence and irrespective of
whether the homeless child is able to produce records normally required for enrollment. The
trustees may not require an -@itDistrict attendance agreement andidutfor a homeless child.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers
to the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given tsiges concerning transportation, immunization, residence, birth
certificates, school records, and other documentation.

Homeless students shall have access to services comparable to services offered to other students,
including but not limited to:

Transpotation services;

Educational services for which the student meets eligibility criteria (e.g., Title I);

Educational programs for children with disabilities and limited English proficiency;

Programs in vocational and technical education, as well as profpagifed and talented
students; and

School nutrition program.

The Superintendent or designee shall give special attention to ensuring the enrollment and
attendance of homeless children and youths not currently attending school. The Superintendent
shal appoint a liaison for homeless children.

A Ahomeless childo is defined as provided in
A complaint regarding the placement or education of a homeless child shall first be presented

orally and informallytothe Distrct 6 s homel ess | i aison/ coordinat
must be filed in accordance with the District
Note: This policy is required for a district receiving federal funds under Title I.

Cross Reference: 1700 Uniform Grievance Procedure

Legal Reference: 42 U.S.C. § 11431, et seq. McKinney Homeless Assistance Act
§ 205-101, MCA Admittance of child to school

Policy History:
Adopted on:
Revised on:
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Discretonary Nonresident Student Attendance Policy

Except as otherwise provided by law, admission to the District as a nonresident student is a
privilege. The Board, recognizing that an educational requirement of its resident students includes
the need for anrderly educational process and environment, hereby establishes criteria on the
discretionary admission of nonresident students:

Except as provided by law, admission to the District as a nonresident student is a privilege, unless
required by 8§ 265-321, MCA. As such, the District will screen all discretionary
nonresident students and only consider those who meet the criteria set forth in this policy.

The Superintendent i s hereby given the author
admission in acadance with this policy. The Board shall make the final decision on
admission.

All students whose legal residence is outside of the District and who do not qualify for mandatory
attendance will be denied enrollment, with the following exceptions:

A. Foreign exchange students, per existing District policy;
B. Children in the immediate family of nonresident District employees;
C. Students residing outside the District provided they:

be in good standing with the most recently attended school in termadgraics,
conduct, and attendance;

be able to demonstrate a record free of truancy;

be able to demonstrate a clean behavior record in the school last attended for a period
of at least one (1) year;

have passing grades in the school previously attended;

havecorrectly completed the nonresident student application process; and

present no other educationally related detriment to the students of the District.

4. The Board wil/ not admit any student prior
st u d eavibud schopl districts.

5. The District has the option of accepting a nonresident student who does not meet the
criteria set forth herein, if the student agrees to special conditions of admission, as set forth
by the District.

6. Every student who attels the District as a honresident student musipay for
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admission by June 15. Admission in one school year does not imply or guarantee
admission in subsequent years.

7. The District will not admit nonresident students, when toalwsuld require the hiring
of additional staff, the provision of educational services not currently provided in the
school, or the crowding of existing classes.

8. All resident students who become nonresidents due to a move from the District by their
parents/guardians may continue attendance for the semester, barring registration in
another District. At the completion of the semester, the student must apply as a non
resident student.

9. The Board reserves the right to charge tuition for nonresidashests. The Board may,
in its discretion, charge or waive tuition f@ft students whose tuition is required to be
paid by one type of entity. An fAentityo
a school district. Any waiver of tuition miise applied equally tall students whose
tuition is paid by the same type of entity (i.e., if the District charges students tuition in
those circumstances where the resident district pays, but waives tuition in those
circumstances where the parent/guands responsible for tuition, the tuition waiver shall
be applicable to all students whose parents/guardians bear the responsibility for payment).

10.  All nonresident students will be considered ineligible transportees for school
transportation servic20-10-101, MCA).

11. The Board may declare an emergency which, in its opinion, necessitates the removal of
all nonresident students from the schools.

12.  The Board will not admit any student who is expelled from another school district.

Legal Reference  § 205-314, MCA  Reciprocal attendance agreement with adjoining

state or province

§ 205-320, MCA  Attendance with discretionary approval

8§ 205-321, MCA  Attendance with mandatory approvduition and
transportation

8§ 205-322, MCA  Residency determinatic notification- appeal for
attendance agreement

8§ 205-323, MCA  Tuition and Transportation rates

10.10.301B, ARM Out-of-district attendance agreements

Policy History:
Adopted on:
Revised on:
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STUDENTS 3150

PartTime Attendance

Students requesting pdntne enrollment will be reviewed on a casgcase basis. The final
decision lies with the administration.

The criteria for acceptance of péirne students include:

1. acceptance of a student shall not createxcess student enrollment in the requested
class;

2. acceptance of a student shall not create need for an additional staff member;

3. acceptance of a student shall not cause the creation of a new section of the requested
class;

4. regular fulltime stueknts shall have first priority on any available space;

When a number of patime students have requested admission into the same class, they will be
accepted on a firstome basis as long as feasible within the criteria. In the event the class
enrollmert position of a partime student is needed for a regular-tuthe student during the

course of the year, the fitime student will have priority for the position beginning with the next
semester after the need is identified. Students with disabikseding in the District who are
attending private or home schools will be accepted in accordance with state and federal statutes
and regulations.

Legal Reference: § 20-9-311(a), MCA Calculation of average number belonging (ANB)

Policy History:
Adopted on:
Revised on:
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Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the Federal and State Constitutions and
laws for persons of their age and maturity infaost setting. Students should exercise these

rights reasonably and avoid violating the rights of others. Students who violate the rights of
others or violate District policies or rules will be subject to disciplinary measures.

Cross Reference: 3231 Searches and Seizure
3310 Student Discipline

Legal Reference: § 204-302, MCA  Discipline and punishment of pupils
§ 205-201, MCA  Duties and sanctions
Tinker v. Des Moines Ind. Sch. Dis89 S.Ct. 733 (1969)

Policy History:
Adopted on:
Revised on
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Equal Education, Nondiscrimination and Sex Equity

Equal educational opportunities shall be available for all students without regard to race, color,
national origin, ancestry, sex, ethnicity, langubggier, religious beliefs, physical and mental
handicap or disability, economic or social conditions, or actual or potential marital or parental
status or status as a homeless child. Any student may file a discrimination grievance using the
procedure tht follows this policy.

No student shall, on the basis of sex, be denied equal access to programs, activities, services, or
benefits or be limited in the exercise of any right, privilege, or advantage, or denied equal access
to educational and extracumiar programs and activities.

Inquiries regarding discrimination or intimidation should be directed to the District Title IX
Coordinator. An individual with a complaint alleging a violation of this policy shall follow the
Uniform Grievance Procedure.

In compliance with federal regulations, the District will notify annually all students, parents,

staff, and community members of this policy and the designated coordinator to receive inquiries.
Notification should include the name and location of the caatdr and will be carried in all
handbooks.

The District will not tolerate hostile or abusive treatment, derogatory remarks, or acts of violence
because of disability against students, staff, or volunteers with disabilities. The District considers
this behavior to constitute discrimination on the basis of disability, in violation of state and

federal law.

Legal Reference: Art. X, Sec. 7, Montana ConstitutionNondiscrimination in education
§ 492-307, MCA Discrimination in education
24.9.1001, eseq., ARM Sex discrimination in education
No Child Left Behind Act of 2001 (P.L. 1e1710)

Policy History:
Adopted on:
Revised on:
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Student Publications

Student publications produced as partoet s chool 6s curriculum or wit
body funds are intended to serve both as vehicles for instruction and student communications.
They are operated and substantively financed by the student body and the District.

Material appearing inugh publications should reflect all areas of student interest, including

topics about which there may be controversy and dissent. Controversial issues may be presented
provided they are treated in depth and represent a variety of viewpoints. Suchlsmatgriaot

be libelous, obscene or profane nor may they cause a substantial disruption of the school, invade
the privacy rights of others, demean any race, religion, gender, or ethnic group, or advocate the
violation of the law. They may not advertisedobo, liquor, illicit drugs or drug paraphernalia.

The Superintendent shall develop guidelines to implement these standards and shall establish
procedures for the prompt review of any materials which appear not to comply with the
standards.

Policy Hisory:
Adopted on:
Revised on:
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Distribution and Posting of Materials

The distribution of materials from outside the school system uses a considerable amount of

valuable educational time. This time iseakaway from students, teachers, and the clerical staff.

It is the Districtds policy to Iimit the dist
sponsored by the District or other governmental agencies. Materials which provide information
valued or needed by the District may also be distributed.

All organizations must have the approval of the Superintendent before materials may be
distributed. The Superintendent will use the guidelines listed above in the approval of the
distribution of he materials.

In order to facilitate the distribution of materials with information about student activities offered
in the community, each school will do the following:

A. Maintain a centrally located bulletin board for the posting of bulletins.
B. Maintain a table where flyers and other information can be made available to students.
C. Include announcements for student related activities in newsletters that go home to

students. The announcements must be submitted one (1) week prior to the newsletter
which the announcement is to go home, must advertise a-gaatited activity, and
must be of noseligious or political nature.

It is the intent to post all notices and place flyers on the distribution table except those that are
viewed by the pringal as likely to be disruptive, libelous or obscene.

Policy History:
Adopted on:
Revised on:
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Student Dress

Students are reminded that their appearance significantly affects the way others retipemd to
Matters of dress remain the primary responsibility of students, in consultation with their parents
or legal guardians. Nevertheless, certain minimum standards shall be observed by all students.
The administration shall establish procedures fontbaitoring of student dress in school or

while engaging in extracurricular activities. Specifics regarding this policy may be found in the
student handbook.

Policy History:
Adopted on:
Revised on:
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Sexual Harassment/Intimidation of Students

Sexual harassment is a form of sex discrimination and is prohibited in the District. An
employee, District agent, or student engages in sexual harassment whenever he/she makes
unwelcome advanceequests sexual favors, or engages in other verbalyertal or physical
conduct of a sexual or sésased nature, imposed on the basis of sex, that:

denies or limits the provision of educational aid, benefits, services, opportunities, or treatment, or
that makes such conduct a condition of a st

has the purpose or effect of:

substantially interfering with the studen
creating an intimidating, hostile, or offensive educational environment;
depriving a student of educational aid, benefits, services, opportunities or treatment;
or
making submission to or rejection of such unwelcome conduct the basis for academic
decisions affecting a student.

The terms Aintimidat i ng ¢,conduttwtich hattheteffeatofd Ao f f e
humiliation, embarrassment, or discomfort. Examples of sexual harassment include, but are not
limited to, unwelcome touching, crude jokes or pictures, discussions of sexual experiences,

pressure for sexual activity, intidation by words, actions, insults or name calling, teasing
related to sexual characteristics, and spread
activities.

Students who believe that they may have been sexually harassed or intimidated shoctlé conta
counselor, teacher, Title IX coordinator or administrator who will assist them in the complaint
process. Supervisors or teachers who knowingly condone, or fail to report or assist a student to
take action to remediate such behavior of sexual harasgmmtimidation, may themselves be
subject to discipline.

Any District employee who is determined, after an investigation, to have engaged in sexual
harassment will be subject to disciplinary action up to and including discharge. Any student of
the Dsstrict who is determined, after an investigation, to have engaged in sexual harassment will
be subject to disciplinary action, including, but not limited to, suspension and expulsion
consistent with the discipline policy. Any person knowingly makingsefatcusation regarding
sexual harassment will likewise be subject to disciplinary action up to and including discharge
with regard to employees, or suspension and expulsion with regard to students.

The District will make every effort to insure that emyes or students accused of sexual



harassment or intimidation are given an appropriate opportunity to defend themselves against
such accusations.
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To the greatest extent possible, complaints will be treatedonfedential manner. Limited
disclosure may be necessary in order to complete a thorough investigation. Retaliation against
persons who file a complaint is a violation of law prohibiting discrimination, and will lead to
disciplinary action against théfender.

Any individual seeking further information should contact the Superintendent for the name of the
current Title IX Coordinator for the District. The Superintendent shall insure that the student and
employee handbooks identify the name, addresstelephone number of the individual

responsi ble for coordinating the Districtos

An individual with a complaint alleging a violation of this policy shall follow the Uniform
Grievance Procedure.

Cross Reference: 1700 Uniform Grievarce Procedure

Legal References: Title IX of the Educational Amendments, 20 U.S.C. § 1681, et seq.
34 CFR Part 106
Montana Constitution, Article X, 8§ 1
Montana Human Rights Act, § 49101, et seq., MCA

Policy History:
Adopted on:
Revised on:
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Harassment Reporting Form for Students

School Date

Student_ 6s name

(If you feel uncomfortable leaving your name, you may submit an anonymous report, but please understand that an
anonymouse port wi | | be much more difficult to investigate.
report confidential.)

Who was responsible for the harassment or incident(s)?

Describe the incident(s).

Date(s), time(s), and place(s) the incident(s) occurred.

Were other individuals involved in the incident(s)? yes no
If so, name the individual(s) and explain their roles.

Did anyone witness the incident(s)? yes no
If so, name the witnesses.

Did you take any action in response to the incident? _ yes no
If yes, what actionid you take?

Were there any prior incidents? __ yes no
If so, describe any prior incidents.

Signature of complainant
Signatures of parents/legalaydians
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Bullying/Harassment/Intimidation/Hazing

The Board will strive to provide a positive and productive learning and working environment.

Bullying, harassment, intimidationy hazing, by students, staff, or third parties, is strictly

prohibited and shall not be tolerated. This includes bullying, harassment, or intimidation via

el ectronic communication devices (Acyberbull vy

Definitions

d) AThird parti e etdmitedinoccbachdseschmal volurdeers, parents, school
visitors, service contractors or others engaged in District business, such as employees of
businesses or organizations participating in cooperative work programs with the District,
and others not dectly subject to District control at intélistrict and intraDistrict athletic
competitions or other school events.

e) ADIi stricto includes Di st r i-Ridtrictprapertylfthee i es, D
student or employee is at any Distrsgton®red, Districtapproved, or Districtelated
activity or function, such as field trips or athletic events, where students are under the
control of the District or where the employee is engaged in District business.

f) AHazi ngo i ncl ud eanyastuhat reckessly ar intentionaihy endamders o
the mental or physical health or safety of a student for the purpose of initiation or as a
condition or precondition of attaining membership in or affiliation with any District
sponsored activity or gradevel attainment, including but not limited to forced
consumption of any drink, alcoholic beverage, drug, or controlled substance, forced
exposure to the elements, forced prolonged exclusion from social contact, sleep
deprivation, or any other forced aétivthat could adversely affect the mental or physical
health or safety of a student; requires, encourages, authorizes, or permits another to be
subject to wearing or carrying any obscene or physically burdensome article, assignment
of pranks to be perfored, or other such activities intended to degrade or humiliate.

0) AHarassment, intimidation, or bullyingod me
student 6s educational benefits, opportunit
immediately adjcent to school grounds, at any schembnsored activity, on scheol
provided transportation, at any official school bus stop, or anywhere conduct may
reasonably be considered to be a threat or an attempted intimidation of a student or staff
member or amiterference with school purposes or an educational funetm@hthat has
the effect of:

a. Physically harming a student or damagi n

b. Knowingly placing a student in reasonable fear of physical harm to the student or
damagetothe studéns pr operty.

C. Creating a hostile educational environment.
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h) AEl ectronic communication deviceOo means
including, but not limited to, computers, cell phones, PDAs, or the itterne

Reporting

All complaints about behavior that may violate this policy shall be promptly investigated. Any
student, employee, or third party who has knowledge of conduct in violation of this policy or
feels he/she has been a victim of hazing, harassmméimidation, or bullying in violation of this
policy is encouraged to immediately report his/her concerns to the building principal or the
District Administrator, who have overall responsibility for such investigations. A student may
also report corerns to a teacher or counselor, who will be responsible for notifying the
appropriate District official. Complaints against the building principal shall be filed with the
Superintendent. Complaints against the Superintendent or District Administrdkdrestiad

with the Board.

The complainant shall be notified of the findings of the investigation and, as appropriate, that
remedial action has been taken.

Responsibilities

The District Administrator shall be responsible for ensuring notice of thisypslprovided to
students, staff, and third parties and for the development of administrative regulations, including
reporting and investigative procedures, as needed.

Consequences

Students whose behavior is found to be in violation of this policyb&iBubject to discipline up

to and including expulsion. Staff whose behavior is found to be in violation of this policy will be
subject to discipline up to and including dismissal. Third parties whose behavior is found to be
in violation of this policyshall be subject to appropriate sanctions as determined and imposed by
the District Administrator or the Board. Individuals may also be referred to law enforcement
officials.

Retaliation and Reprisal

Retaliation is prohibited against any person who mspar is thought to have reported a

violation, files a complaint, or otherwise participates in an investigation or inquiry. Such
retaliation shall be considered a serious violation of Board policy, whether or not a complaint is
substantiated. False chgas shall also be regarded as a serious offense and will result in
disciplinary action or other appropriate sanctions.

Cross Reference: 3225F Harassment Reporting Form for Students



Legal Reference:  10.55.701(1)(g), ARM Board of Trustees
10.55.801(1)(d)ARM School Climate

Policy History:

Adopted on: 05/14/09

Reviewed on:04/10/09

Revised on:
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Searches and Seizure

The goal of search and seizure with respect to students is meeting the educaédsaf

children and ensuring their security. The objective of any search and/or seizure is not the
eradication of crime in the community. Searches may be carried out to recover stolen property,
to detect illegal substances or weapons, or to uncovanatigr reasonably believed to be a

threat to the maintenance of an orderly educational environment. The Board authorizes school
authorities to conduct reasonable searches of school property and equipment, as well as of
students and their personal effettsmaintain order and security in the schools.

The search of a student, by authorized school authorities, is reasonable if it is both: (1) justified
at its inception, and (2) reasonably related in scope to the circumstances which justified the
interference in the first place.

School authorities are authorized to utilize any reasonable means of conducting searches,
including but not limited to the following:

1. A Apat downo of the exterior of the studen
2. A search of t he udingpatkets;t 6s cl ot hi ng, i ncl
3. A search of any container or object used by, belonging to, or otherwise in the possession
or control of a student; and/or
4. Devices or tools such as breaéist instruments, saliva test strips, etc.

School Property and Equipment and Perséififgcts of Students

School authorities may inspect and search school property and equipment owned or controlled by
the District (such as lockers, desks, and parking lots).

The Superintendent may request the assistance of law enforcement officiatnmtheir use

of specially trained dogs, to conduct inspections and searches of lockers, desks, parking lots, and
other school property and equipment for illegal drugs, weapons, or other illegal or dangerous
substances or material.

Students

School offigals may search any individual student, his/her property, or district property under
his/her control when there is a reasonable suspicion that the search will uncover evidence that
he/she is violating the law, Board policy, administrative regulationthar eules of the district

or the school. Reasonable suspicion shall be based on specific and objective facts that the search
will produce evidence related to the alleged violation. The types of student property that may be
searched by school officialsalude, but are not limited to, lockers, desks, purses, backpacks,



student vehicles parked on district property, cellular phones, or other electronic communication
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devices.

Students may not use, transport, casnpossess illegal drugs or any weapons in their vehicles

on school property. While on school property, vehicles may be inspected at any time by staff, or

by contractors employed by the District utilizing trained dogs, for the presence of illegal drugs,

drug paraphernalia, or weapons. In the event the school has reason to believe that drugs, drug
paraphernalia, or weapons are present, including bytalera i ned dogs, the stud
be searched, and the student expressly consents to sucbha sear

Also, by parking in the school parking lots, the student consents to having his/her vehicle
searched if the school authorities have any other reasonable suspicion to believe that a violation
of school rules or policy has occurred.

Seizure of Progprty

When a search produces evidence that a student has violated or is violating either a law or
District policies or rules, such evidence may be seized and impounded by school authorities and
disciplinary action may be taken. As appropriate, such pe@may be transferred to law
enforcement authorities.

Legal Reference: Redding v. Safford Unified School Distrie04 F.3d 828, 2007 WL
2743594 (C.A. 9 (Ariz.))
Terry v. Ohig 392 U.S. 1, 20 (1968)
B.C. v. Plumag(9th Cir. 1999) 192 F.3d 1260

Policy History:.
Adopted on: 05/14/09

Reviewed on: 04/10/09
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Searches and Seizure

The following rules shall apply to any searches and the seizure of any property by school
personnel:

The Superintendenprincipal, and the authorized assistants of either shall be authorized to
conduct any searches or to seize property on or near school premises, as further provided
in this procedure.

If the authorized administrator has reasonable suspicion to belevahlocker or other
container of any kind on school premises contains any item or substance which
constitutes an imminent danger to the health and safety of any person or to the property of
any person or the District, the administrator is authorizegmoluct a search of any
container and to seize any such item or substance.

The authorized administrator may perform random searches of any locker or container of any
kind on school premises, without notice or consent.

If the authorized administrator hasy reasonable suspicion to believe that any student has any
item or substance in his/her possession, which constitutes an imminent danger to the
property of any person or the District, the administrator is authorized to conduct a search
of any containerrad to seize any such item or substance.

No student shall hinder, obstruct, or prevent any search authorized by this procedure.

Whenever circumstances allow, any search or seizure authorized in this procedure shall be
conducted in the presence of at least (1) adult witness, and a written record of the
time, date, and results shall be made by the administrator. A copy shall be forwarded to
the Superintendent as soon as possible.

In any instance where an item or substance is found which would apjpeaintaiolation of the
law, the circumstance shall be reported promptly to the appropriate law enforcement
agency.

In any situation where the administrator is in doubt as to the propriety of proceeding with any
search or seizure, the administrator ihatied to report to and comply with the
directions of any public law enforcement agency.

Procedure History:
Promulgated on:
Revised on:
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Video Surveillance

The Board authorizes the use of video camenaBistrict property to ensure the health, welfare,

and safety of all staff, students, and visitors to District property, and to safeguard District
facilities and equipment. Video cameras may be used in locations as deemed appropriate by the
Superintendset.

The District shall notify staff and students through student/parent and staff handbooks that video
surveillance may occur on District property.

Students or staff in violation of Board policies, administrative regulations, building rules, or law
shallbe subject to appropriate disciplinary action. Others may be referred to law enforcement
agencies.

Video recordings may become a part of a stude
personnel record. The District shall comply with all applicabd¢e and federal laws related to
record maintenance and retention.

Audio shall not be part of the video recordings made, reviewed, or stored by the District.

CrossReference: 3600 Student Records

Policy History:
Adopted on:
Revised on:
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Suspension and Expulsion

The District recognizes and honors studentso6 const

provided under Montana law, the District will exercise its right to suspeedpel a student when
necessary. The District expects all students to know and follow District policies and rules. The District

considers a studentodés failure or refusal to comply

including shorterm suspension, loAgrm suspension, or expulsion.
The following definitions apply for purposes of this policy:

) ASuspensiono means the exclusion of a student
and participating in school activities for a specifed and limited period of time. An
administrator may order suspension of a student.

) AExpul siono means the exclusion of a student
school activities for a specified period of time not to extend beyond one calendagar.
Expulsion is a disciplinary action available only to the Board.

Students with disabilities will be suspended or expelled pursuant to provisions of the Individuals with
Disabilities Education Act (IDEA) and corresponding Montana law.

The Board adtorizes a building administrator to order an emergencyterng suspension pending due
process, if a studentés presence in school poses
disruption of education. The District must afford thedstut appropriate due process as soon as possible
following suspension of the student.

The Superintendent will develop procedures to implement this policy and submit the procedures to the
Board for its advice and consent.

Legal Reference: 20 U.S.C. 1400et seq. Individuals with Disabilities Education Act

34 CFR 300.51%21 Procedural Safeguards
§ 204-302, MCA Discipline and punishment of
pupils definition of corporal punishmeipenalty defense
8§ 204-402, MCA Duties of district superintendeat county high
school principal
8 20-5-105, MCA Attendance officef powers and duties
§ 205-106, MCA Truancy
8§ 205-201, MCA Duties and sanctions
§ 205-202, MCA Suspension and expulsion
ARM 10.16.3346 Aversive Treatment Procedures
Goss v. Lopez January, 1975
Policy History:
Adoption on:

Revised on: May 9, 2006

f

f

a



Clinton School District R

STUDENTS 3300P
page 1 of 3
Corrective Actions and Punishment

The Board recognizes that every student is entitled to duegsragéts that are provided by law.

Suspension

The procedure set forth below will be followed when a proposed punishment of a student is to
include denial of the right of school attendance from any single class or from a full schedule of
classes for aelast one (1) day.

Before any suspension is ordered, a building administrator will meet with a student to explain
charges of misconduct and a student will be given opportunity to respond to the charges.

When a student6s pr es etopemsongooEopety ca posesanorgeingi n g
threat of disruption to the educational process sspspension conference will not be required

and an administrator may suspend a student immediately. In such cases, a building administrator
will provide noticeof and schedule a conference as soon as practicable following the suspension.

A building administrator will report any susp
guardian. An administrator will provide a written report of suspension thas sedsons for a

suspension, including any school rule that was violated, and a notice to a parent or guardian of

the right to a review of a suspension. An administrator will send a copy of the report and notice

to the Superintendent.

The Superintendentill conduct a review of any suspension on request of a parent or legal
guardian. A student and parent or legal guardian may meet with the Superintendent to discuss
suspension. After the meeting and after concluding a review the Superintendent wilkctake s
final action as appropriate.

OPTIONAL:

Students who are suspended from any class or from school entirely do not have the right to make
up any work missed.

OR

Students who are suspended from any class or from school entirely have the right g suake
work missed according to the student handbook.
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Expulsion

The Board, and only the Board, may expel a student from school and may do so only after
following due process procedures set forth below.

The Board will provide wrign notice to a student and parent or legal guardian of a hearing to

consider a recommendation for expulsion, which will be sent by registered or certified mail at

least five (5) school days before the date of the scheduled hearing. The notice willtincéude

and place of hearing, information describing the process to be used to conduct the hearing, and
notice that the Board intends to conduct the hearing in closed session unless a parent or legal
guardi an waives the studentodos right to privac

Within thelimitation that a hearing must be conducted during a period of student suspension, a
hearing to consider expulsion may be rescheduled when a parent or legal guardian submits a
request showing good cause to the Superintendent at least two (2) schoelfdeg/s bhearing

date as originally scheduled. The Superintendent will determine if a request shows good cause to
reschedule a hearing.

At hearing the student may be represented by counsel, present witnesses and other evidence, and
crossexamine witnesss. The Board is not bound by formal rules of evidence in conducting the
hearing.

Procedures for Suspension and Expulsion of Students With Disabilities

The District will comply with provisions of the Individuals with Disabilities Education Act

(IDEA) when disciplining students. The Board will not expel any special education student when

a studentdés particular act of gross disobedie
disability. The Board may expel pursuant to its expulsion procedunyespacial education

student whose gross disobedience or misconduc
A disabled student will continue to receive education services as provided in the IDEA during a

period of expulsion.

A building administ at or may suspend a child with a disa
for not more than ten (10) consecutive school days for any violation of school rules, and

additional removals of not more than ten (10) consecutive school days in that saohgeaho

for separate incidents of misconduct, as long as those removals do not constitute a change of

pl acement under 34 CFR 300.519(b), whether or
mi sconduct is a mani festat i o speoafeduatientstudédre nt 6 s
who has exceeded or who will exceed ten (10) days of suspension may temporarily be excluded
from school by court order or by order of a hearing officer, if the District demonstrates that

mai nt ai ning t he sutrantplacermentiissubstamtally bkélyutaresualttinGngury ¢

to the student or to others. After a child with a disability has been removed from his or her



placement for more than ten (10) school days in the same school year, during any subsequent
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days of removal the public agency must provide services to the extent required under 34 CFR
300.121(d).

An administrator may remove from current placement any special education student who has
carried a weapon to school or to a schootfiom or who knowingly possesses or uses illegal
drugs or sells or solicits the sale of a controlled substance while at school or a school function.
The District will place such student in an appropriate interim alternative educational setting for
no moe than fortyfive (45) school days in accordance with the IDEA.

Procedure History:
Promulgated on: 11/13/07
Reviewed on:

Revised on:
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Student Discipline

The Board grants authority ta@acher or principal to hold a student to strict accountability for
disorderly conduct in school, on the way to or from school, or during intermission or recess.

Disciplinary action may be taken against any student guilty of gross disobedience or nacondu

including, but not limited to instances set forth below:

k) Using, possessing, distributing, purchasing, or selling tobacco products.

) Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who
may be under the influence dtahol will not be permitted to attend school functions and
will be treated as though they had alcohol in their possession.

m) Using, possessing, distributing, purchasing, or selling illegal drugs or controlled
substancesncluding medical marijuana look-alike drugs, and drug paraphernalia.
Students who may be under the influence of such substances will not be permitted to
attend school functions and will be treated as though they had drugs in their possession.

n) Using, possessing, controlling, or transferrng weapon in violation of
a Weapon in a School Buildingo section of

0) Using, possessing, controlling, or transferring any object that reasonably could be
considered or used as a weapon.

p) Disobeying directives from staff membensschool officials or disobeying rules and
regulations governing student conduct.

q) Using violence, force, noise, coercion, threats, intimidation, fear, or other comparable
conduct toward anyone or urging other students to engage in such conduct.

r Causing o attempting to cause damage to, or stealing or attempting to steal, school
property or another personds property.

S) Engaging in any activity that constitutes an interference with school purposes or an
educational function or any other disruptive activity.

t) Unexcused absenteeism. Truancy statutes and Board policy will be utilized for chronic
and habitual truants.

u) Hazing or bullying.

V) Forging any signature or making any false entry or attempting to authorize any document
used or intended to be used in connectidth the operation of a school.

These grounds stated above for disciplinary a
reasonably related to school or school activities, including, but not limited to the circumstances
set forth below:

W) On, or within gght of, school grounds before, during, or after school hours or at any other
time when school is being used by a school group.
Off school grounds at a schegpponsored activity or event or any activity or event that
bears a reasonable relationship to stho



X) Travel to and from school or a school activity, function, or event.
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y) Anywhere conduct may reasonably be considered to be a threat or an attempted
intimidation of a staff member or an interference with school purposes or an educational
function.

Disciplinary Measures

Disciplinary measures include, but are not limited to:
2) Expulsion

aa) Suspension

bb) Detention, including Saturdays

cc) Cleanup duty

dd) Loss of student privileges

ee) Loss of bus privileges

ff) Notification to juvenile authorities and/or police
gg) Restitution for damages to school property

No District employee or person engaged by the District may inflict or cause to be inflicted
corporal punishment on a student. Corporal punishment does not include reasonable force
District personnel are permittéol use as needed to maintain safety for other students, school
personnel, or other persons or for the purpose cisétnse.

Gun-Free Schools

The Board will expel any student who uses, possesses, controls, or transfers a firearm or any
object that an reasonably be considered or looks like a firearm, for a definite period of time of at
least one (1) calendar year. The Board may modify an expulsion period orby-case basis.

Any modification from the on€l)-year mandatory expulsion must benrriting. A building
administrator will notify the criminal justice or juvenile delinquency system of any student who
brings a firearm to school.

When a student violating this gidiree policy is identified as disabled, either under the IDEA or

Section B4 of the Rehabilitation Act of 1973, a building administrator must determination

whet her a studentds conduct is related to dis
disability recognized by the IDEA or Section 504, lawful procedures for changéscement

must be followed.

The Board will grant a hearing for any student subject to an expulsion in accordance wih § 20
202, MCA, and Policy 3300.

Possession of a Weapon in a School Building

The District will refer to law enforcement for immetdigorosecution any person who possesses,



carries, or stores a weapon in a school building, except as provided below, and the District may
take disciplinary action as well in the case of a student. In addition, the District will refer for
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possible prosecution a parent or guardian of any minor violating this policy on grounds of allowing
a minor to possess, carry, or store a weapon in a school building.

For the purposes of this section ondasedbydschoo
|l ocal school district that are used for instr
object, device or instrument designed as a weapon or through its use is capable of threatening or
producing bodily harm or which may be used titighself-injury including, but not limited to, any

firearm, whether loaded or unloaded; air guns; pellet guns; BB guns; fake (facsimile) weapons; all
knives; blades; clubs; metal knuckles; numchucks; throwing starts; explosives; fireworks; mace or
otherpropellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been
modified to serve as a weapon.

No person shall possess, use or distribute any object, device or instrument having the appearance
of a weapon and such objects, devigesstruments shall be treated as weapons including, but

not limited to, weapons listed above which are broken otfmoctional, lookalike guns; toy

guns; and any object that is a facsimile of a real weapon.

No person shall use articles designed foeopurposes (i.e., lasers or laser pointers, belts, combs,
pencils, files, scissors, etc.), to inflict bodily harm and/or intimidate and such use will be treated as
the possession and use of a weapon.

The Board may grant persons and entities advancaegsomto possess, carry, or store a weapon

in a school building. All persons who wish to possess, carry, or store a weapon in a school

building must request permission of the Board at a regular meeting. The Board has sole discretion
in deciding whetheto allow a person to possess, carry, or store a weapon in a school building.

This policy does not apply to law enforcement personnel.

Delegation of Authority

The Board grants authority to any teacher and to any other school personnel to imposenté stud
under their charge any disciplinary measure, other than suspension or expulsion, corporal
punishment or ikschool suspension, that is appropriate and in accordance with policies and rules
on student discipline. The Board authorizes teachers to reshadents from classrooms for
disruptive behavior.

Cross Reference: 3300 Corrective Actions and Punishment



3310

Page 4 of 4
Legal Reference: § 204-302, MCA Discipline and punishment of pupils
definition o corporal punishmerit penaltyi
defense
§ 20-5-202, MCA Suspension and expulsion
8§ 458-361, MCA Possession or allowing possession of weapon

in school building exceptiond penalties
seizure and forfeiture or return authorided

definitions
20 U.SC. 8 8921, et seq. Gun Free Schools Act of 1994
29U.S.C. 8701 Rehabilitation Act of 1973

8§ 5046-101, MCA Montana Medical Marijuana Act

Policy History:
Adopted on:
Revised on10/12/2010
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Code of Conduct Violations by Students with Disabilities, Resulting
in Disciplinary Consequences of Ten (10) School Days or Less

Student commits code of conduct violation 1
which the discighary consequence woul
result in removal f

for ten (10) consecutive school days or les

¢

School personnel may assign the conseque
applicable to nomlisabled students for
similar period of time, not to exceed ten (1
corsecutive school dayReg. 300.520(a)(1)(i’

¢

During the first ten (10) cumulative scho
days of removal in one (1) school year, t
school does not have to provide any servi
to the student if nodisabled students wouls
not receiveservices.Reg. 300.121(d)(1).

¢

School personnel may continue to remove
student for disciplinary reasons for up to t
(10) school days at a time throughout the se
school year for separate incidents
misconduct, so long as the removals do
constitute a change of placement unieg.
300.519(b)and are those which would k
applied to nordisabled students.Reg.
300.520(a)(1)(i).

A series of disciplinary removals, each for t
(10) consecutive school days or less, n
result in a change foplacement if they
cumulate to more than ten (10) school day:
one (1) school year. School personnel shc
analyze the length of each removal, t
proximity of the removals to each other, a
the total amount of time the child is remove
Reg. 300.59(b). If a removal would result ir
a change of placement, a manifestati
determination review (MDR) must first b
done. Reg. 300.523(a).



Beginning with the 11 day of disciplinary removals in
school year, educational services must be providedy.
300.520(a)(1)(ii); Reg. 300.121(d)(2)(i)(A)f the removal
does not result in a change of placement, school personr
consul tation with the st
determine the services to be providéskg. 300.121(d)(3)(i)

¢

Beginring with the 11" day of disciplinary removals in
school year, the IEP Team must address behavioral issu
the removal does not result in a change of placement, the
Team must meet within ten (10) business days of -
removing the student forone than ten (10) school days in
school year, to develop a plan to conduct a functic
behavioral assessment, if one was not conducted befor
behavior that resulted in the remov&eg. 300.520(b)(1)(i)

¢

After the functional behavioral assessmis completed, the

IEP Team meets as soon as practicable to devel.-----.

behavioral intervention plan to address the behavior
implement the planReg. 300.520(b)(2).

v

If the student is assigned subsequent disciplinary remove
a school year for ten (10) days or less that do not result
change of placement, the IEP Team members (including
parent) informally reviewthe behavior intervention plan ar
its implementation to determine if modifications &
necessaryReg. 300.520(c)(2).

v

If one or more team members believe modifications
needed, the IEP Team must meet to modify the plan an
implementation to th extent the IEP Team deems necess
Reg. 300.520(c)(2).
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The educational services to t
provided must meet th
standard of enabling th
student to ppropriately
progress in the genere
curriculum and appropriatel
advance toward achieving tr
goals in the IEP. Reg.
300.221(d)(2)(i)(A).

| f the stude
includes a behavio
intervention plan, within ter
(10) buwsiness days of firs
removing the student for mor
than ten (10) school days in
school year, the IEP Tear
must meet to review the
behavior intervention plan an
its implementation, anc
modify the plan and its
implementation as necessa
to address the bavior. Reg.
300.520(b)(1)(ii).
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Code of Conduct Violations by Students with Disabilities for Which Recommended
Disciplinary Consequences Would Result in Change of Placement for More
than Ten (10) Sclool Days (Excluding Drug and Weapon Offenses)

Student violates code of conduct, and the recommel
disciplinary consequence would result in a removal from
current educational placement for more than ten |
consecutive school days (alternate phaegt, expulsion).
This constitutes a change of placemeReg. 300.519(a).

'

School personnel may remove from current educatic
placement for ten (10) school days or lesRed.
300.520(a)(1)(), and recommend further disciplir
according to the code of conduct. (The-(&0)day-or-less
alternative must be one equally applicable to-dmabled.
See pp. 22 for educational services to be provided durin
shortremoval.) If a criminal act has been committed, cha
may be filed, and law enforcement authorities to nvttbe
crime was reported must be provided special education
disciplinary records to the extent disclosure is permittec
FERPA. Sec. 1415(k)(9). Reg. 300.529.

'

At the time decision is made to take this action, scf
personnel must notify parendf decision and provide
procedural safeguards notice iReg. 300.504. Se
1415(k)(4)(A)(i); Reg. 300.523(a)(1).

'

The recommended disciplinat
consequence may be for
removal from the curren
educational placement for les
than ten (10) consecutiv
school days, but ma
constitute a change c
placement because the stude
has already been removed f
disciplinary reasons for tel
(10) or more school days in tr
current school year, and tr
length of each removal, the
proximity to each other, an
the total amount of time thi
student has beenemoved
result in a change o
placement.Reg. 300.519(b).

Within ten (10) business days, IEP Team and other qualified personnel must meet and
relationship between disability artle behavior subject to disciplinary action (manifestat
determination reviewMDR). Sec. 1415(k)(4)(A); Reg. 300.523(a)(2),(lif) there has been ni
previous functional behavioral assessment and creation of a behavior intervention plan,
Teammust develop an assessment pl&eg. 300.520(b)(1)(i))As soon as practicable after ti
assessment, the IEP Team must meet again to develop and implement the behavior interver
Reg. 300.520(b)(2)f the IEP contains a behavior interventidarp the IEP Team reviews the pl:
and its implementation and modifies them as necessary to address the behBRegr.

300.520(b)(L)(ii).



For the MDR, the IEP Team must look at all informati
relevant to the behavior subject to aldine, such as
evaluation and diagnostic results, including such res
and other relevant information from the pare
observation of the stud
placement. The misbehavior is not a manifestation of
disability, if the IEP Team finds that in relationship to t
misbehavior subject to discipline:

A consistent with the
and placement, special education service
supplementary aids and behavior interventio
strategies were actually provided;
the IEPand placement were appropriate;
the disability did not impair the ability of the
student to wunderstand the impact an
consequences of the misbehavior; and

A the disability did not impair the ability of the

student to control the misbehavior.
Sec. 1415(k)(4%); Reg. 300.523(c).

'

> >

If the IEP Team determines any of the standards v
not met, the misbehaviorag a manifestation of th
disability, and no punishment may be asses&s).
300.523(d). If IEP Team identified deficiencies il
IEP, placement, or implementation, it must te
immediate steps to remediReg. 300.523(f).

'

If the IEP Team determinegsd misbehavior was not
manifestation of the disability, regular disciplina
consequences may be applied to the student, e»
that the student must continue to be provided a
appropriate public educatiofec. 1415(k)(5)(A); Sec
1412(a)(1)(A). Rg. 300.121(a); Reg. 300.524(c_
The campus must ensure that special education
disciplinary records are transmitted for considerat
by the school district person making the fir
determination regarding the disciplinary acti@ec.
1415(k)(5)(B);Reg. 300.524(b).
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Parent may appeal a finding that tl
misbehavior was not a manifestation of t
disability. The hearing is expedited before
special education hearing officer, who appl
the same standards as the IEP Tedbec.
1415(k)(6); Reg. @0.525(a),(b).

Parent may appeal decision to place studel
forty-five-(45)day interim placement. Th
hearing is expedited before a special educa
hearing officer, who applies the standai
regarding a dangerous student Reg.
300.521. Sec. 1415(6)(B)(i)); Reg.
300.525(b)(2).

When a parent requests a hearing in a dru
weapon case to challenge the inter
alternative placement or the manifestati
determination, student remains in interi
placement until decision of hearing officer
forty-five (45) days expires, whichever com
first, unless the parent and school ag
otherwise. Reg. 300.526(a). Then student
returns to current placement (defined

placement prior to interim alternativ
educational setting). School can ask -
expeditedhearing before special educatic
hearing officer to prevent this return, if tt
student is substantially likely to injure self «
others. Reg. 300.526(b),(c). The hearing
officer applies the standardsiReg. 300.121.
Reg. 300.526(c).Hearing officercan order
another placement for up to foifiye (45)

days. Reg. 300.526(c))(3).This procedure
may be repeated as necessary.Sec.
1415(k)(7); Reg. 300.526(c)(4).

The standard the educational services
meet is to enable the child to appropriat
progress in the general curriculum a
appropriately advance toward achieving t
goals in the IEP.Reg. 300.121(d)(2)(i)(B):
Reg. 300.524(a). The IEP Team must
determine what services are necessarytor
this standard Reg. 300.121(d)(3)(ii).
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Drug and Weapon Offenses by Students with Disabilities

Student carries weapon to school, or possesses, uses, s
solicits sale of legal or controlled substance on schc

property or at a school function.

¢

School personnel may remove from current educatic
placement foten (10) school days or less, and recommu

further discipline according to the code of condu&ec.
1415(K)(1)(A)(i); Reg. 300.520(a)(1)()The tenr(10)-day-or-

less alternative must be one equally applicable to-r

disabled students. See pp2 for education services to kb
provided during a short removal.) If a criminal act has b
committed, charges may be filed, and special education
disciplinary records shall be transmitted to law enforcen
authorities to whom the crime was reportedihe extent
disclosure is permitted by FERPASec.1415(k)(9); Reg
300.529.
'

At time decision is made to take this disciplinary acti
school personnel must notify parent of decision and pro
procedural safeguards notice iReg. 300.504.  Se
1415(kj4)(A)(i); Reg. 300.523(a)(1).

'

Within ten (10) business days, IEP Team must meet and
extend the removal by placing student in appropriate inte
alternative educational setting applicable to -d@sabled
student for same amount of time rdisabled sident would
be assigned, but not more than fefitse (45) calendar days
Sec. 1415(k)(1)(A)(ii)) and (3)(A); Reg. 300.520(a)(2); R
300.522(a).IEP Team must review the behavior interventi

plan, if one exists, and its implementation and modify,—

necessary, to address behavidReg. 300.520(b)(1)(ii).If
there has been no previous functional behavioral assess
and creation of behavior intervention plan, IEP Team n
develop assessment plan. Sec. 1415(k)(1)(B); Rec
300.520(b)(2)(i).As soon a practicable after the assessme
the IEP Team must meet again to develop and implemer
behavior intervention planReg. 300.520(b)(2).The IEP
Team and other qualified personnel must review
relationship between disability and the behavior actbfo
disciplinary action (manifestation determination rewie
MDR). Sec. 1415(k)(4)(A); Reg. 300.523(a)(2),(b).

llegal drug - controlled substance
Excludes legally used and posses
prescription drugs.Sec. 1415(k)(10)(B)
Reg. 300.520(d)(2).

Controlled substancelrug or substance i
21 U.S.C. § 812(c), Scheduled/l Sec.
1415(k)(10)(A); Reg. 300.520(d)(1).

Weapon A firearm and more. Somethir
used for or readily capable of causi
death or serious bodily injury. Exclud
pocket knife with blade of 2% inches
less. Sec. 1415(10)(D); Reg.
300.520(d)(3).

The fortyfive-(45)-day alternative interim
placement must: enable student tc
progress in general curriculum, althou
in another setting;

e enable the student to continue t
receive those services ani
modifications, including those
described in t
that will enable the student tc
meet the goals set out in that IEF
and

A include services and modification:
designed to address the drug ¢
weapon offense so that it does n«
recur. Sec. 1415(k)(3)(B); Reg.
300.522; Rg. 300.121(d)(2)(ii).

Comments to regulations: Students
be subject to multiple fortfive-(45)-day

interim placements for separate drug &
weapon offenses. The fortive-(45)-day

interim placement may be completed ev
if drug or weapon offense wa
manifestation of disability. If misbehavic
was not a manifestation of disabilit
regular disciplinary consequence can

applied in addition to fortfive-(45)day

interim placement.



For the MDR, the IEP Team must look at &
information relevarit to the behavior subject
discipline, such as evaluation and diagnostic resi
including such results and other relevant informat
from the parent, observation of the student, and
st ud emandptacemé&nt. The misbehavior is |
a manifestation of the disability if the IEP Team fin
that, in relationship to the misbehavior subject
discipline:

consistent with the
IEP and placement, special educatior
services, supplementary aids and service
and behavior intervention strategies wer:
actually provided;

the disability did not impair the ability of
student to understand the impact an
conseqguences of the misbehavior; and
the disability did not impair the ability of the
student to control the misbehavior.

Sec. 1415(k)(4)(C); Reg. 300.523(c).

If the IEP Team determines any of the standards v
not met, the misbehavior was a manifestation of
disability, and no punishmémay be assessefeg.
300.523(d). If IEP Team identifies deficiencies i
IEP, placement, or implementation, it must te
immediate steps to remediReg. 300.523(f).

-0r-

If the IEP Team determines the misbehavior was n
a manifestation of the disability, regular disciplinan
consequences may be applied to the student, exc
that the student must continue to be provided a fr
appropriate public educatiorSec. 1415(k)(5)(A);
Sec. 1412(a)(1)(A). Reg. 300.121(a). Re
300.524(a). The campus must ensure that speci:
education and disciplinary records are transmitte
for consideration by the school district persol
making the final determination regarding the
disciplinary actim. Sec. 1415(k)(5)(B); Reg.
300.524(b).
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Parent may appeal a finding that tl
misbehavior was not a manifestation
the disability. The hearing is expedite
befae a special education hearing office
who applies the same standards as the
Team. Sec. 1415(k)(6); Reg. 300.525(¢

(b).

If IEP Team finds no manifestation ar
changes placement to comply with tl
disciplinary recommendation, parent m
appeal theplacement decision. Th
hearing is expedited before a spec
education hearing officer.  Sec.
1415(k)(6)(A); Reg. 300.525(a)(2).

During appeals, stay put applieRReg.
300.524(c).If child is substantially likely
to injure self or others in the curtel
placement, the school can request
expedited hearing and request the heai
officer to remove to an interim alternativ
educational placement for up to foftye
(45) days. Standards to be met are th
in Sec. 1415(k)(2andReg. 300.521.

The standard the education services
meet is to enable the child to appropriat:

____ progress in the general curriculum a

appropriately advance toward achievii
the goals in the IEP. Reg.
300.121(d)(2(i)(B); Reg. 300.524(a).
The IEP Team must determine wh
services are necessary to meet t
standard.Reg. 300.121(d)(3)(ii).



Students Dangerous to Self or Others

IDEA discipline procedures are followed for anrdrug or
weapon or offense, the penalty for which would resuli
expul sion or removal fronm
than ten (10) school days.

IEP Team meets, determines no manifestation
recommends discipline proceed. Parent disagrees
requests a duprocess hearing. Stay put applies, and cl
stays in the current placement, unless school acts to cfF
the placementReg. 300.524.

¢

School requests hearing officer to change the placer
during the pendency of the hearing, becauslesdlikelihood
of injury to self or othersSec. 1415(k)(2); Reg. 300.521.

Hearing officer holds expedited hearing to consider reqt
School has burden of proof to show by more thai
preponderance of the evidence thatntaning the child in
the current placement is substantially likely to result in inj
to self or others. Sec. 1415(k)(2)(A), (10)(D); Re
300.521(a).Hearing officer must also:
consider the appropriateness of the current placement.
consider whethehe school has made reasonable effort to
the risk of harm in the current placement, includir
of supplemental aids and services.
determine that the interim alternative setting proposed by
personnel, in consultation with specidueation tea
enables the student to participate in the general curricu
although in another setting;
enables the student to continue to rece
those services and maodifications, includi
those described in
that will enable the student to meet the go
set out in the IEP; and
include services and modification designec
address the behavior so that it does not re
Sec. 1415(k)(2); Reg. 300.521(b),(c),(d); Reg. 300.52z
Reg. 300.121(d)(2)(ii)(B).
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If parent appeals fortjive-
(45)day interim alternative
placement by IEP Team i
drug or weapon case, hearir
officer applies these standart
in expedited hearing. Sec.
1415(k)(6)(B)(ii); Reg.
300.525(b)(2).



If all requirements are met, hearing officer m
order a change of placement to the intel
alternative educational setting for up to fefitye
(45) days.Sec 1415(k)(2); Reg. 300.521.

'

Student returns to his or her current placem
(the placement prior to the interim alternati
educational setting) at end of foffiye (45) days,
if no decision has been issued by hearing offi
in pending dugoroces hearing. If school believe
it would be dangerous for student to return
current placement while hearing is still pendir
school may request another expedited hearin
again place student in forfive-(45)-day interim
placement while hearing conties to be pending
Reg. 300.526(b), (c)(4)Hearing officer holds
same type of hearing initially held when heari
officer ordered first fortyfive-(45)-day interim
placement.Sec. 1415(k)(7); Reg. 300.528ny

subsequent fortfive-(45)day interim stting

must meet the standardsReg. 300.522.

Policy History:
Adopted on:
Revised on:
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STUDENTS 3312
Detention

For minor infractions of school rules or regulations, or for minor misconduct, staff may detain
students. Students may be required to attena &y detention for up to four (4) hours.

Preceding the assessment of such punishment, the staff member shall inform the student of the
nature of the offense charged, and/or the specific conduct which allegedly constitutes the
violation. The student sHdde afforded an opportunity to explain or justify his/her actions to the
staff member. Parents must be notified prior to a student serving asditenl detention.

Students detained for corrective action or punishment shall be under the supeniisestaff
member or designee.

Policy History
Adopted on:

Revised on:
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STUDENTS 3340

Extra and CeCurricular Chemical Use Policy

Students participating in extrand cecurricular activities, whether sponsoredtbg MHSA or

not, shall not use, have in possession, sell, or distribute alcohol, tobacco, or illegal drugs or abuse
prescription or nofprescription drugs during their extracurricular seasons. These rules are in
effect twentyfour (24) hours a day. Ifstudent receives an IP or is seen using tobacco, alcohol,

or illicit drugs, the student will forfeit the privilege of participating in accordance with the

activities and student handbooks.

Policy Coverage

This policy applies to middle school students vane involved in the extraand ce curricular
activities program.

Policy Duration

This policy is in effect each school year from the date of the first practice for fall activities until
the last day of school or activities, whichever is later. Viofstiare cumulative, through the
student 0s peri od -8 fTheaAudninesmation shallpublish thegparacipatian 7
rules annually in the activities and student handbooks.

Student and Parent/Legal Guardian Due Process

If a determination is e that a student has violated this policy, the student and parent or
guardian shall be notified of the violation by telephone where possible, and also by mail. Also at
this time, the student and parent or guardian shall be notified of the type olirgsthpt will be
administered or recommended to the Board.

Any parent or legal guardian and student who are aggrieved by the imposition of any action
(other than a recommendation for exclusion from an activity) shall have the right to an informal
conferace with the principal, for the purpose of resolving the grievance. At such a conference,
the student and the parent shall be subject to questioning by the principal, and shall be entitled to
guestion staff involved in the matter being grieved.

Legal Reérence:  § 205-201, MCA  Duties and sanctions
Policy History:

Adopted on: 05-14-2002
Revised on:
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Student Health/Physical Screenings/Examinations

The Board may arrange each year for health servides poovided to all students. Such services
may include but not be limited to:

Development of procedures at each building for isolation and temporary care of students who
become ill during the school day;

2. Consulting services of a qualified specialt staff, students, and parents;

3. Vision and hearing screening;

4. Scoliosis screening;

5. Immunization as provided by the Department of Public Health and Human Services.

Parents/guardians will receive written notice of any screening result widgickaies a condition
that might interfere or tend to interfere wit

In general the District will not conduct physical examinations of a student without parental
consent to do so or by court order, unless the health or safety tdidleatsor others is in

question. Further, parents will be notified of the specific or approximate dates during the school
year when any neemergency, invasive physical examination or screening administered by the
District is conducted, which is:

Requirel as a condition of attendance.
Administered by the school and scheduled by the school in advance.
Not necessary to protect the immediate health and safety of the student or other students.

Parents or eligible students will be given the opportunityptamat of the abowvelescribed non
emergency, invasive physical examination or screening.

As used in this policy, the term Ainvasive ph
involving exposure of private body parts or any act during such exaomrihat includes
incision, insertion, or injection into the body, but this does not include a hearing, vision, or
scoliosis screening.

Students who wish to participate in certain extracurricular activities may be required to submit to
a physical examirien to verify their ability to participate in the activity. Students participating
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in activities governed by the Montana High School Association will be required to follow the
rules of that organization, as well as other applicabéridt policies, rules, and regulations.

Al l parents wil/l be notified of requirements
screening of students, at least annually at the beginning of the school year and within a
reasonable period of tingdter any substantive change in the policy.

Legal Reference: 8§ 20-3-324(20), MCAPowers and duties
General Education Provisions Act, 20 U.S.C. 1232h(b)

Policy History:
Adopted on:
Revised on: &®-05
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Student Immunization

The Board requires all students to present evidence of their having been immunized against the
following diseases: diphtheria, pertussis (whooping cough), poliomyelitis, measles (rubeola),
mumps, rubella, and tetanus. Pertussis imgation is not required for students who are seven

(7) years or older. Haemophilus influenza type "b" immunization is required for students under
age five (5).

Upon initial enrol |l ment , an i mmunizatimn st at
or guardian. The certificate shall be made a

A pupil who transfers into the District may photocopy immunization records in the possession of
the school of origin. The District will accept the photocopy as ecglef immunization.

Within thirty (30) days after a transferring pupil ceases attendance at the school of origin, the
school shall retain a certified copy for the permanent record and send the original

immunization records for the pupil to the school disrict to which the pupil transfers.

Exemptions from one or more vaccines shall be granted for medical reasons upon certification by
a physician indicating the specific nature and probable duration of the medical condition for not
administering the vaccing(, Exemptions for religious reasons must be filed annually. The
statement for an exemption shal/l be maintaine
The permanent file of students with exemptions shall be marked for easy identification should

the Department of Public Health and Human Services order that exempted students be excluded
from school temporarily when the risk of contracting or transmitting a disease exists. Exclusion
shall not exceed thirty (30) calendar days.

The Superintendent maylow the commencement of attendance in school by a student who has
not been immunized against each disease listed ir58403, MCA, if that student has received
one or more doses of polio, measles (rubeola), mumps, rubella, diphtheria, pertussis,
Haema@hilus influenza type "b", and tetanus vaccine.

The District shall exclude a student for noncompliance with the immunization laws and properly
notify the parent or guardian. The local health department may seek an injunction requiring the
parent to subnbian immunization status form, take action to fully immunize the student, or file
an exemption for personal or medical reasons.

Legal Reference: § 20-3-324(20), MCA Powers and duties
8 205-402- 410, MCA Health
8§ 20-5-403, MCA Immunization requiedi release and

acceptance of immunization records

Policy History:




Adopted on:
Revised on: 10/11/2005
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Administering Medicines to Students

AMedi cati on0 means pr es c ratdmeeahtroied byghe U.8.iFabd me di ¢
and Drug Administration and are ordered by a healthcare provider. It includet@ceunter

medications prescribed through a standing order by the school physician or prescribed by the
studentdos healthcare provider.

A building principal or other administrator may authorize, in writing, any school employee:

To assist in selfddministration of any drug that may lawfully be sold over the counter
without a prescription to a student in compliance with the written ictstns and with
the written consent of a studentos parent

To assist in seladministration of a prescription drug to a student in compliance with
written instructions of a medical practiti
parent or guardian.

Except in an emergency situation, only a qualified healthcare professional may administer a drug
or a prescription drug to a student under this policy. Diagnosis and treatment of illness and the
prescribing of drugs are never the rasqbility of a school employee and should not be

practiced by any school personnel.

Administering Medication

The Board will permit administration of medication to students in schools in its jurisdiction. A
school nurse (who has successfully completedifip training in administration of medication),
pursuant to written authorization of a physician or dentist and that of a parent, an individual who
has executed a caretaker relative educational authorization affidavit, or guardian, may administer
medicaion to any student in the school or may delegate this task pursuant to Montana law.

Emergency Administration of Medication

In case of an anaphylactic reaction or risk of such reaction, a school nurse or delegate may
administer emergency oral or injectalphedication to any student in need thereof on school

grounds, in a school building, or at a school function, according to a standing order of a chief

medi cal advisor or a studentds private physic

In the absence of a school nurse, an administraesignated staff member exempt from the
nurse license requirement under 88X03(1)(c), MCA, who has completed training in
administration of medication, may give emergency medication to students orally or by injection.



The Board requires that there shbbe on record a medically diagnosed allergic condition that
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would require prompt treatment to protect a student from serious harm or death.
A building administrator or school nurse will enter any medication to be administeaad in
emergency on an individual student medicati on

health folder.

Self-Administration of Medication

The District will permit students who are able to -selfninister specific medication to do so
provided tfat:

o A physician or dentist provides a written order for-seliministration of said medication;

o Written authorizationforsei d mi ni strati on of medication f
individual who has executed a caretaker relative educational autiwriaétdavit, or
guardian is on file; and

o A principal and appropriate teachers are informed that a student&isglistering
prescribed medication.

A building principal or school administrator may authorize, in writing, any employee to assist
with sdf-administration of medications, provided that only the following may be employed:

o Making oral suggestions, prompting, reminding, gesturing, or providing a written guide
for seltadministering medications;

o Handing to a student a prefilled, labeled metiticaholder or a labeled unit dose
container, syringe, or original marked and labeled container from a pharmacy;

o Opening the lid of a container for a student;

o Guiding the hand of a student to satfiminister a medication;

o Holding and assisting a studentdrinking fluid to assist in the swallowing of oral
medications; and

o Assisting with removal of a medication from a container for a student with a physical

disability that prevents independence in the act.

SelfAdministration or Possession of Asthma, Sew&llergy, or Anaphylaxis Medication

Students with allergies or asthma may be authorized by the building principal or Superintendent,
in consultation with medical personnel, to possess an@gaiinister emergency medication

during the school day, dugrfield trips, schoekponsored events, or while on a school bus. The
student shall be authorized to possess anehdetinister medication if the following conditions

have been met:

o A written and signed authorization from the parents, an individualhale@xecuted a



caretaker relative educational authorization affidavit, or guardians feadmlinistration
of medication, acknowledging that the District or its employees are not liable for injury
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that results from the student salimnistering the medication.
o The student must have the prior written approval of his/her primary healthcare provider.
The written notice from the studentds prim
purpose of the medication, the prescribed dosagguéncy with which it may be
administered, and the circumstances that may warrant its use.

o Documentation that the student has demonstrated to the healthcare practitioner and the
school nurse, if available, the skill level necessary to use and admingsteethication.
o Documentation of a doctdormulated written treatment plan for managing asthma,

severe allergies, or anaphylaxis episodes of the student and for medication use by the
student during school hours.

Authorization granted to a student to poss@sd seHadminister medication shall be valid for
the current school year only and must be renewed annually.

A student s aut hor dadnaister medicatian mayde lisnited & revoked bys e | f
the building principal or other administratigersonnel.

If provided by the parent, an individual who has executed a caretaker relative educational
authorization affidavit, or guardian, and in accordance with documentation provided by the
student dés doctor, backup mshbolinmapredeteiminedti st be Kk
location or locations to which the student has access in the event of an asthma, severe allergy, or
anaphylaxis emergency.

Immediately after using epinephrine during school hours, a student shall report to the school
nurse or ther adult at the school who shall provide follow up care, including makintyh 9
emergency call.

Administration of Glucagons

School employees may not agree to administer glucagons pursuant-8420MCA.

Handling and Storage of Medications

TheBoard requires that all medications, including those approved for keeping by students for
selfmedication, be first delivered by a parent, an individual who has executed a caretaker
relative educational authorization affidavit, or other responsible adalhtirse or employee
assisting with selfddministration of medication. A nurse or assistant:

o Must examine any new medication to ensure it is properly labeled with dates, name of
student, medication name, dosage, and phys



o Must develop a medation administration plan, if administration is necessary for a
student, before any medication is given by school personnel,

o Must record on the studentdés individual me
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delivered and the amount wfedication received;
o Must store medication requiring refrigeration at 36° to 46° F;
o Must store prescribed medicinal preparations in a securely locked storage compartment;
and
o Must store controlled substances in a separate compartment, secured andtlattked
times.

The District will permit only a fortyfive-(45)schootday supply of a medication for a student to
be stored at a school; and all medications, prescription and nonprescription, will be stored in their
original containers.

The District will limit access to all stored medication to those persons authorized to administer
medications or to assist in the satfministration of medications. The District requires every
school to maintain a current list of those persons authorized by delegatioa fimensed nurse

to administer medications.

Disposal of Medication

The District requires school personnel either to return to a parent, an individual who has executed
a caretaker relative educational authorization affidavit, or guardian or, with penmag the

parent, an individual who has executed a caretaker relative educational authorization affidavit, or
guardian, to destroy any unused, discontinued, or obsolete medication. A school nurse, in the
presence of a witness, will destroy any mediciaerepossessed by a parent or guardian within a
seveRn(7)-day period of notification by school authorities.

Legal Reference: 8§ 205-412, MCA  DefinitionT parentdesignated adult administration
of glucagons training
8§ 205-420, MCA  Seltadministraton or possession of asthma, severe
allergy, or anaphylaxis medication
8.32.1733, ARM  Tasks Which May Be Routinely Assigned to an
Unlicensed Person in any Setting When a Nurse
Patient Relationship Exists

Policy History:
Adopted on: 11/13/07
Reviewed on:

Revised on:
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Montana Authorization to Carry and Self-Administer Medication
For this student to carry and saldiminister medication on school grounds or for school
sponsored activities, this form must be fully completed by the prescphbysician/provider and
an authorizing parent, an individual who has executed a caretaker relative educational
authorization affidavit, or legal guardian.

Student 6s Name:

School:
Sex: (Please circjd~emale/Male City/Town:
Birth Date: / / School Year: (Renew
each year)

Physiciands Authorizati on:
The above named student has my authorization to carry and self administer thieadollo
medication:

Medication: (1) Dosage: (1)

(2) (2)

Reason for prescription(s):

Medication(s) to be used under the following conditions:

| confirm that this student has been instructed in the proper use of this medication and is able to
selfadminister this medication on his own with out school personnel supervision. | have
provided a written treatment plan for managing asthma, severe allergieapbylaxis episodes

and for medication use by this student during school hours and school activities.

Signature of Physician Physiciands Pditeone Number

Backup Medication I The | aw provides that if
prescribes Abackupd medication to be kep
predetermined location, known to the child, parent, and scho ol staff.

ThaA fAallaunnna haalain maAadiaatiAanm han lhanan nvAvnAdAA fFAv thin AtiiAd A




For Completion by Parent, an individual who has executed a caretaker relative educational
authorization affidavit, or Guardian

As the parent, individual who has executed a caretaker relative educational authorization
affidavit, or guardian of the above named studentnfioo that this student has been instructed
by his/her health care provider on the proper use of this/these medication(s). He/she has
demonstrated to me that he/she understands the proper use of this medication. He/she is
physically, mentally, and behavrally capable to assume this responsibility. He/she has my
permission to selinedicate as listed above, if needed. If he/she has used &njaatable
epinephrine, he/she understands the need to alert an adult that emergency medical personnel need
to be called. If he/she has used his/her asthma inhaler as prescribed and does not have relief from
an asthma attack, he/she is to alert an adult.

| also acknowledge that the school district or nonpublic school may not incur liability as a
result of any injiry arising from the selidministration of medication by the student and that |
shall indemnify and hold harmless the school district or nonpublic school and its employees and
agents against any claims, except a claim based on an act or omissiorhthagssilt of gross
negligence, willful and wanton conduct, or an intentional tort.

| agree to also work with the school in establishing a plan for use and storage of backup
medi cation if prescribed, as ab o ypredetermiyged my chi
location to keep backup medication to which my child has access in the event of an asthma or
anaphylaxis emergency.

Authorization is hereby granted to release this information to appropriate school
personnel and classroom teachers.

lunders and that in the event t he -admidistraent i on d
formd must be completed, or the physician may
the parent/guardian, will sign the new form and assure the new order Iedttac

| understand it is my responsibility to pick up any unused medication at the end of the
school year, and the medication that is not picked up will be disposed of.

Parent/Guardian, caretaker relative Signature:
Date:

(Original signed authorization to the school; a copy of the signed authorization to the
parent/guardian and health care provider)
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Communicable Diseases

The Distict is required to provide educational services to all school age children who reside

within its boundaries. Attendance at school may be denied to any child diagnosed as having a
communicabl e di sease which coul dwellaeelofoothdrhe c hi
students. In the instance of diseases causing suppressed immunity, attendance may be denied to a
child with suppressed immunity in order to protect the welfare of the child with suppressed

immunity when others in the school have an inters disease which, although not normally life
threatening, could be life threatening to the child with suppressed immunity.

The Board recognizes that communicable diseases which may afflict students range from
common childhood diseases, acute and dleom in nature, to chronic, |fthreatening diseases
such as human immunodeficiency virus (HIV) infection. The District shall rely on the advice of
the public health and medical communities in assessing the risk of transmission of various
communicable dieases to determine how best to protect the health of both students and staff.

Management of common communicable diseases will be in accordance with Montana
Department of Health guidelines and communicable diseases control rules. A student who
exhibits ymptoms of a communicable disease which is readily transmitted in the school setting
may be temporarily excluded from school attendance.

Students who complain of iliness at school may be referred to the school nurse or other
responsible person designatsdthe Board and may be sent home as soon as the parent or person
designated on the studentds emergency medi cal

The District reserves the right to require a
authorizhng t he studentdés return to school . I n all
shall respect the studentods right to privacy.

When information is received by a staff member or volunteer that a student is afflicted with a
serious communicablaskase, the staff member or volunteer shall promptly notify the school

nurse or other responsible person designated by the Board to determine appropriate measures to
protect student and staff health and safety. The school nurse or other responsible person
designated by the Board, after consultation with and on the advice of public health officials, shall
determine which additional staff members, if
condition.

Only those persons with direct responsibility fiee care of the student or for determining
appropriate educational accommodation will be informed of the specific nature of the condition,
if it is determined there is a need for such individuals to know this information.
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Parents obther children attending the school may be notified that their child has been exposed to

a communicable disease without identifying the particular student who has the disease.

Notee. For purposes of this policythediskasest er m fico
identified in 16.28.202, ARM, Reportable Diseases, with the exception of common colds and flu.

Legal Reference: 16.28.101, et seq, ARM  Communicable Disease Control

Policy History:
Adopted on:
Revised on:
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Emergency Treatment

The Board recognizes that schools are responsible for providing first aid or emergency treatment
in case of sudden illness or injury to a student, but that further medical attention is the
responsibility of the paremtr guardian.

Each parent or guardian must provide an emergency telephone number where the parent or
designee of the parent can be reached.

When a student is injured, staff shall provide immediate care and attention until relieved by a
superior, a nurser@ doctor. The principal or designated staff member should immediately
contact the parent so that the parent can arrange for care or treatment of the injured student.

If a child develops symptoms of iliness while at school, the responsible schoallsficall do
the following:

Isolate the child immediately from other children in a room or area segregated for that
purpose.

Inform the parent or guardian as soon as possible about the iliness and request him or her to
pick up the child.

Report each casof suspected communicable disease the same day by telephone to the local
health authority, or as soon as possible thereafter if no contact can be made the same day.

In the event that the parent cannot be reached and in the judgment of the principsdoip

charge immediate medical attention is required, the injured student may be taken directly to the
hospital and treated by the physician on call. When the parent is located, he/she may elect to
continue the treatment or make other arrangements.

A person with a currently valid American Red Cross Standard First Aid Card shall be present for
all field trips, athletic and other efflampus events.

Legal Reference: 16.10.1117, ARM Health Supervision and Maintenance

Policy History:
Adopted on:
Revisedon:
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STUDENTS 3432

Fire Drills

Fire drills will occur on a regular basis as required by state law. A record will be kept of all fire

drills. Appropriate procedures for fire drills will be discussed at the begimfithge school year
in class by all teachers and posted in a conspicuous place near the exit door.

Legal Reference: 88 201-401- 407, MCA Fire drills

Policy History:
Adopted on:
Revised on:
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Removalof Student During School Hours

The Board recognizes its responsibility for the proper care of students during school hours.
Students shall not be removed from school grounds, any school building or school function

during school hours except by a persatycuthorized in accordance with District procedures.
Before a student is removed or excused, the person seeking to remove the student must present,
to the satisfaction of the principal, evidence of his/her proper authority to remove the student. A
teater should not excuse a student from class to confer with anyone unless the request is
approved by the principal. The Superintendent is directed to establish procedures for the removal
of a student during school hours.

Policy History:
Adopted on:
Revised on:
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Removal of Student During School Day

Schools must exercise a high order of responsibility for the care of students while in school. The
removal of a student during the school day may be aa#tbin accordance with the following
procedures:

1. Law enforcement officers, upon proper identification, may remove a student from school
as provided in Policy 4410P.

2. Any other agencies must have a written administrative or court order directiDgsthet
to give custody to them. However, employees of the Department of Family Services may
take custody of a student under provisions of 8801, MCA, without a court order.
Proper identification is required before the student shall be released.

3. A student shall be released to the custodial parent. When in doubt as to custodial rights,
school enrollment records must be relied upon, as the parents (or guardians) have the
burden of furnishing schools with accurate;toqaate information.

4. Theschool should always check with the custodial parent before releasing the student to a
noncustodial parent.

5. Prior written authorization from the custodial parent or guardian is required before
releasing a student i nt emagenesiduaten jetifissads cu
waiver.

6. Police should be called if a visitor becomes disruptive or abusive.

Cross Reference: 4410 Relations with the Law Enforcement and Child Protective
Agencies

Procedure History:
Promulgated on:
Revised on:
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Student Fees, Fines and Charges

Within the concept of free public education, the District shall provide an educational program for
the students as free of costs as possible.

A student may be charged a re@aiole fee for any course or activity not reasonably related to a
recognized academic and educational goal of the District or any course or activity held outside
normal school functions. The Board may waive the fee in cases of financial hardship.

The Boad delegates authority to the Superintendent to establish appropriate fees and procedures
governing the collection of fees and to make annual reports to the Board regarding fee schedules.
Fees may be required for the actual cost of breakage and of ercagsplies used in courses

such as commercial, industrial arts, music, domestic science, science or agriculture.

A student shall be responsible for the cost of replacing materials or property which are lost or
damaged due to negligence. The student anehp shall be notified regarding the nature of the
violation or damage, how restitution may be made, and how an appeal may be instituted. A
student s grades or diploma may be withheld
or parent may appkthe imposition of a charge for damages, to the Superintendent and the
Board.

Legal reference: § 205-201, MCA  Duties and sanctions
8 20-7-703, MCA  Free textbook provisions
§ 209-214, MCA  Fees

Policy History:
Adopted on:
Revised on:
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Student Records

School student records are confidential, and information from them shall not be released other
than as provided by law. State and federal laws grant students and parents certain rights,
includingthe right to inspect, copy, and challenge school records. The information contained in
school student records shall be kept current, accurate, clear and relevant. All information
maintained concerning a student receiving special education servicdsestiiadictly related to

the provision of services to that child. The District may release directory information as
permitted by law, but parents shall have the right to object to the release of information regarding
their child.

The Superintendent shathplement this policy and State and federal law with administrative
procedures. The Superintendent or a designee shall inform staff members of this policy, and
shall inform students and their parents of it, as well as their rights regarding student school
records.

Legal Reference:  Family Education Rights and Privacy Act, 20 U.S.C. § 1232g; 34 C.F.R. 99
§ 205-201, MCA  Duties and sanctions
8§ 404-225, MCA  Access to records by naiustodial parents
10.55.2002, ARM  Student records

Policy History:
Adopted on:
Revised on:
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Student Records

Notification to Parents and Students of Rights Concerning a Stsi8chool Records

This notification may be distributed by any means likely to reach tteafs)/guardian(s).

The District will maintain two (2) sets of school records for each student: a permanent record
and a cumulative record. The permanent record will include:

Basic identifying information

Academic work completed (transcripts)

Level ofachievement (grades, standardized achievement tests)

Immunization records (p& 20-5-506, MCA)

Attendance record

Record of any disciplinary action taken against the student, which is educationally related

The cumulative record may include:

Intelligenceand aptitude scores

Psychological reports

Participation in extracurricular activities

Honors and awards

Teacher anecdotal records

Verified reports or information from needucational persons
Verified information of clear relevance to the studsnéducabn
Information pertaining to release of this record

Disciplinary information

The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians and students
over eighteen (18) years of ageeligible students) certain rights with respect the studeriis
education records. They are:

1. The right to inspect and copy the studeriis education records, within a reasonable
time from the day the District receives a request for access.

Students less than eighteen (18) years of age have theorighpect and copy their

permanent record. Parents/guardians or students should submit to the school principal (or
appropriate school official) a written request identifying the record(s) they wish to

inspect. The principal will make arrangements foreasand notify the parent(s)/

guardian(s) or eligible student of the time and place the records may be inspected.
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The District charges a nominal fee for copying, but no one will be denied their right to
copies of their records famability to pay this cost.

The rights contained in this section are denied to any person against whom an order of
protection has been entered concerning a student.

The right to request amendment of the studerdts education records which the
parent(s)/guardian(s) or eligible student believes are inaccurate, misleading,
irrelevant, or improper.

Parents/guardians or eligible students may ask the District to amend a record they believe
is inaccurate, misleading, irrelevant, or improper. They should thetschool principal

or records custodian, clearly identifying the part of the record they want changed, and
specify the reason.

If the District decides not to amend the record as requested by the parent(s)/guardian(s) or
eligible student, the District M notify the parent(s)/guardian(s) or eligible student of the
decision and advise him or her of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to
the parent(s)/guaran(s) or eligible student when notified of the right to a hearing.

The right to permit disclosure of personally identifiable information contained in
the studen®s education records, except to the extent that FERPA or state law
authorizes disclosure vithout consent.

Disclosure is permitted without consent to school officials with legitimate educational or
administrative interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff manincluding health or medical
staff and law enforcement unit personnel); a person serving on the Board; a person or
company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapgstyg parent(s)/guardian(s) or student
serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest, if theiaffneeds to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records, without consent, to officials of
another school district in which a student has enrolled ordstemenroll, as well as to

any person as specifically required by state or federal law. Before information is
released to individuals described in this paragraph, the parent(s)/guardian(s) will receive
written notice of the nature and substance of tf@nmation and an opportunity to
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inspect, copy, and challenge such records. The right to challenge school student records
does not apply to: (1) academic grades of their child, and (2) references to expulsions or
out-of-school suspemsns, if the challenge is made at the time the stddesthool

student records are forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical
reporting, or planimg, provided that no student or parent(s)/guardian(s) can be identified,;
any person hamed in a court order; and appropriate persons if the knowledge of such
information is necessary to protect the health or safety of the student or other persons.

4, The right to a copy of any school student record proposed to be destroyed or deleted.

5. The right to prohibit the release of directory information concerning the parents/
guardianés child.

Throughout the school year, the District may release directagniation regarding
students, limited to:

Studends name

Address

Telephone listing

Electronic mail address

Photograph

Date and place of birth

Major field of study

Dates of attendance

Grade level

Enroliment status (e.g., undergraduate or graduatetjfiudor parttime)
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees

Honors and awards received

Most recent educational agency or institution attended

Any parent(s)/guardian(s) or eligible stk may prohibit the release of any or all of the
above information by delivering written objection to the building principal within thirty
(30) days of the date of this notice. No directory information will be released within this
time period, unless thearent(s)/guardian(s) or eligible student are specifically informed
otherwise.

The right to request that that information not be released to military recruiters and/or
institutions of higher education.
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Pursuant to federal law, thediict is required to release the names, addresses, and
telephone numbers of all high school students to military recruiters and institutions of
higher education upon request.

Parent(s)/guardian(s) or eligible students may request that the Districteaserthis
information, and the District will comply with the request.

The right to file a complaint with the U.S. Department of Education, concerning
alleged failures by the District to comply with the requirements of FERPA.

The name and address bétoffice that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 20262605
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Student Directory Information Notification

Please sign and return tlsiform to the school within thirty (30) days of the date of this letter. If we

receive no response by that date, we will withhold all student directory information. However, we
are required by law to release certain directory information to Armed Foragsuiters upon thei
request. You may direct us not to release such information by timely completing and returnirg this
form.

Date
Dear Parent/Eligible Student:
This letter informs you of your right to direct the District to with hold release of student
directory information for

Student 6s Name
Following is a list of items this District considers student directory information. Please choose
one (1) of the three (3) options below; thas, choose Option 1, if the District may not release any
item of directory information; Option 2, if the District may release all items of information; or
Option 3, if the District may release only selected items of information (then check those items
which may be released).
Student Directory Information Notification
Release toi O Institutions of Higher Education, O Potential Employers, 0O Armed Forces
Recruiters, etc.

0 Option 1 0 Option 1 0 Option 1
00 Option 2 0 Option 2 0 Option 2
00 Option 3 0 Option 3 00 Option 3

Choose one of the Options below:

¢ Option 1: The District MAY NOT RELEASE ANY information listed below.

¢ Option 2: The District MAY RELEASE ALL information listed below.

¢ Option 3: The District MAY RELEASE ONLY the information checked below

If you chose Option 3 above, indicate by checking which items of information the District
release.

c Student 6s name ¢ Enroliment status (e.g., undergraduate of
c Address graduate; full-time or part-time)
c Telephone listing ¢ Participation in officially recognized
¢ Electronic mail address activities and sports
¢ Photograph ¢ Weight and height of members of athletic
¢ Date and place of birth teams
¢ Major field of study ¢ Degrees
¢ Dates of attendare ¢ Honors and awards received
c Grade level ¢ Most recent educational agency ol
institution attended
NOTE: I f a studentds name, grade | evel, or

be included i n t,pregras evenspor aiher sycle publidatosk

Parent/ EIligible Student 6éBateSi gnatur e
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Student Records

Maintenance of School Student Records

The District maintains two (2) sets of sdhrecords for each studeit a permanent record and a
cumulative record.

The permanent record shall include:

basic identifying information
academic transcripts
immunization records
attendance record

The cumulative record may include:

intelligence and aptitude scores

psychological reports

achievement test results

participation in extracurricular activities

honors and awards

teacher anecdotal records

verified reports or information from needucational persons

verified information of clear el evance to the studentds educ
information pertaining to release of this record

disciplinary information

Information in the permanent record will indicate authorship and date, and shall be maintained in
perpetuity for every student who has beeroked in the District. Cumulative records shall be
maintained for eight (8) years after the student graduates or permanently leaves the District.
Cumulative records which may be of continued assistance to a student with disabilities who
graduates or paranently withdraws from the District, may, after five (5) years, be transferred to
the parents or to the student if the student has succeeded to the rights of the parents.

The building principal shall be responsible for the maintenance, retention, mctlestof a
student s permanent or cumul ative records, in
by the Superintendent.

Access to Student Records

The District shall grant access to student records as follows:
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The Disstrict or any District employee shall not release, disclose, or grant access to
information found in any student record except under the conditions set forth in this
document.

The parents of a student under eighteen (18) years of age shall be snirtgrbct and

copy information in the childds school rec
directed to the records custodian. Access to the records shall be granted within fifteen (15)
days of the Districtdos receipt of such a r

Where the parents are divorced or separated, both shall be permitted to inspect and copy
the studentodos school records unless a cour
send copies of the foll owing t ocountordleh par en
indicates otherwise:

Academic progress reports or records;

Health reports;

Notices of parenteacher conferences;

School calendars distributed to parents/guardians; and

Notices about open houses and other major schoots\eduding pupHparent
interaction.

®oo0 o

When the student reaches eighteen (18) years of age, graduates from high school, marries,
or enters military service, all rights and privileges accorded to the parent become
exclusively those of the student.

Accessshall not be granted to the parent or the student to confidential letters and
recommendations concerning the admission to agesindary educational institution,
applications for employment, or the receipt of an honor or award, if the student has waived
his or her right of access, after being advised of his or her right to obtain the names of all
persons making such confidential letters or statements.

The District may grant access to, or release information from, student records to employees
of officials of the District or the Montana State Board of Education, providedrent
demonstrable, educational or administrative need is shown, without parental consent or
notification. Access in such cases shall be limited to the satisfaction of that need.

The District may grant access to, or release information from, student records without
parental consent or notification to any person, for the purpose of research, statistical
reporting, or planning, provided that no student or parent can be idgfitdia the
information released, and the person to whom the information is released signs an
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affidavit agreeing to comply with all applicable statutes and rules pertaining to school
student records.

5. The District shallgrantaecs s t o or rel ease i nformation f1
to a court order, provided that the parent shall be given prompt written notice, upon receipt
of such order, of its terms, the nature and substance of the information proposed to be
releasedand an opportunity to inspect and copy such records and to challenge their
contents.

6. The District shall grant access to or release information from any student record as
specifically required by federal or state statute.

7. The District shall grantaess to or release information from student records to any person
possessing a written, dated consent, signed by the parent or eligible student with
particularity as to whom the records may be released, the information or record to be
released, and theason for the release. One (1) copy of the consent form will be kept in
the records, and one (1) copy shall be mailed to the parent or eligible student by the
Superintendent. Whenever the District requests the consent to release certain records, the
recods custodian shall inform the parent or eligible student of the right to limit such
consent to specific portions of information in the records.

8. The District may release student records to the Superintendent or an official with similar
responsibilitiesn a school in which the student has enrolled or intends to enroll, upon
written request from such official.

9. Prior to the release of any records or information under items 5, 6, 7, and 8 above, the
District shall provide prompt written notice to thegrats or eligible student of this
intended action. This notification shall include a statement concerning the nature and
substance of the records to be released and the right to inspect, copy, and challenge the
contents.

10.  The District may release stewt records or information in connection with an emergency,
without parental consent, if the knowledge of such information is necessary to protect the
health or safety of the student or other persons. The records custodian shall make this
decision takingnto consideration the nature of the emergency, the seriousness of the threat
to the health and safety of the student or other persons, the need for such records to meet
the emergency, and whether the persons to whom such records are released are in a
postion to deal with the emergency. The District shall notify the parents or eligible
student as soon as possible of the information released, the date of the release, the person,
agency or organization to whom the release was made, and the purposeleat®e re

The District may disclose, without parental consent, student records or informatioryeaitine
court and law enforcement authorities pertaining to violations of the Montana Youth Court
Act or criminal laws by the student.
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122 The District charges a nominal fee for cop
parent or student shall be precluded from copying information because of financial

hardship.

13.  Arecord of all releases of information from student records (inajuall instances of
access granted, whether or not records were copied) shall be kept and maintained as part of
such records. This record shall be maintained for the life of the student record and shall be
accessible only to the parent or eligible studesctords custodian, or other person. The
record of release shall include:

Information released or made accessible.

The name and signature of the records custodian.

The name and position of the person obtaining the release or access.
The dag of the release or grant of access.

A copy of any consent to such release.

®oo0 o

Directory Information

The District may release certain directory information regarding students, except that parents may
prohibit such a release. Directory information shallimited to:

name
address

gender

grade level

birth date and place

parentsodé/ guardians6 names and addresses
academic awards, degrees, and honors

information in relation to scho@ponsored activities, organizations, and athletics

major field of study

period of attendance in school

The notification to parents and students concerning school records will inform them of their right
to object to the release of directory information.

Student Record Challenges

The parents may challenge the accuracy, relevanpyopriety of the records, except (1) grades,
and (2) references to expulsions or-ofsschool suspensions, if the challenge is made when the
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student 6s school r ecor dsoola They have theright tb equestar d e d
hearing at which each party has:

the right to present evidence and to call witnesses;

the right to cros@xamine witnesses;

the right to counsel;

the right to a written statement of any decision andebheans therefor;

the right to appeal an adverse decision to an administrative tribunal or official, to
be established or designated by the State Board.

The parents may insert a written statement of reasonable length describing their position on
disputel information. The school will include a statement in any release of the information in
dispute.

Legal Reference:  Family Education Rights and Privacy Act, 20 U.S.C. § 1232g; 34 C.F.R. 99
§ 205-201, MCA  Duties and sanctions
8§ 404-225, MCA  Accesdo records by nowrustodial parents
8§ 41-5-215, MCA  Youth court and department recoidsotification
to school
10.55.2002, ARM  Student records

Procedure History:
Promulgated on:
Revised on:
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Student Records

Notification to Parents and Students of Right

This notification may be distributed by any means likely to reach the parent(s)/guardian(s).

The District will maintain two (2) sets o€lsool records for each student: a permanent record
and a cumulative record. The permanent record will include:

Basic identifying information

Academic work completed (transcripts)

Level of achievement (grades, standardized achievement tests)

Immunizdion records (per § 28-506, MCA)

Attendance record

Record of any disciplinary action taken against the student, which is educationally related

The cumulative record may include:

Intelligence and aptitude scores

Psychological reports

Participationin extracurricular activities

Honors and awards

Teacher anecdotal records

Verified reports or information from needucational persons

Verified information of <c¢clear relevance to
Information pertaining to release of this record

Disciplinary information

The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians and students
over eighteen (18) years of age (fneligible st
education records. They are:

1. Ther i ght to i nspect and copy the studentds
time from the day the District receives a request for access.

Students less than eighteen (18) years of age have the right to inspect and copy their
permanent record. Paremgsardians or students should submit to the school principal (or
appropriate school official) a written request identifying the record(s) they wish to
inspect. The principal will make, within forfive (45) days, arrangements for access and
notify the paent(s)/ guardian(s) or eligible student of the time and place the records may
be inspected. The District charges a nominal fee for copying, but no one will be denied



their right to copies of their records for inability to pay this cost.
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The rights contained in this section are denied to any person against whom an order of
protection has been entered concerning a student.

The right to request amendment of the stud
parent(s)/guardian(s) or eligible stulent believes are inaccurate, misleading,
irrelevant, or improper.

Parents/guardians or eligible students may ask the District to amend a record they believe
is inaccurate, misleading, irrelevant, or improper. They should write the school principal
or records custodian, clearly identifying the part of the record they want changed, and
specify the reason.

If the District decides not to amend the record as requested by the parent(s)/guardian(s) or
eligible student, the District will notify the parent(s)agdian(s) or eligible student of the
decision and advise him or her of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to
the parent(s)/guardian(s) or eligible studehen notified of the right to a hearing.

The right to permit disclosure of personally identifiable information contained in
the studentés education records, except to
authorizes disclosure without consent.

Disclosures permitted without consent to school officials with legitimate educational or
administrative interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health mamed
staff and law enforcement unit personnel); a person serving on the Board; a person or
company with whom the District has contracted to perform a special task (such as
contractors, attorneys, auditors, consultants, or therapists); volunteers; osia out

parties to whom an educational agency or institution has outsourced institutional services
or functions that it would otherwise use employees to perform; or a parent(s)/guardian(s)
or student serving on an official committee, such as a disciplinayemance

committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest, if the official needs to review an
education record in order to fulfill his or her professional resportgibil

Upon request, the District discloses education records, without consent, to officials of
another school district in which a student has enrolled or intends to enroll, as well as to
any person as specifically required by state or federal law. Beforenation is

released to individuals described in this paragraph, the parent(s)/guardian(s) will receive
written notice of the nature and substance of the information and an opportunity to
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does not apply to: (1) academic grades of their child, and (2) references to expulsions or
outofschool suspensions, iIif the challenge 1is
student records are forwardedatoother school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research,
statistical reporting, or planning, provided that no student or
parent(s)/guardian(s) can be identified; any person namecdimorder;

and appropriate persons if the knowledge of such information is necessary to
protect the health or safety of the student or other persons.

The right to a copy of any school student record proposed to be destroyed or
deleted.

Therightt o prohi bit the release of directory I
guardi anos hi

Throughout the school year, the District may release directory information regarding

students, limited to:

Student 0s name

Address

Telephone listing

Electronicmail address

Photograph (including electronic version)

Date and place of birth

Major field of study

Dates of attendance

Grade level

Enroliment status (e.g., undergraduate or graduatetjfiudl or paritime)
Participation in officially recognized aeities and sports
Weight and height of members of athletic teams
Degrees

Honors and awards received

Most recent educational agency or institution attended

Any parent(s)/guardian(s) or eligible student may prohibit the release of any or all of the
above information by delivering written objection to the building principal within ten

(10) days of the date of this notice. No directory information will be released within this
time period, unless the parent(s)/guardian(s) or eligible student are spdgifidformed
otherwise. When a student transfers, leaves the District, or graduates, the school must
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The right to request that information not be released to military recruiters and/or
institutions of higher education.

Pursuant to federal law, the District is required to release the names, addresses, and
telephone numbers of all high school students to military recruiters and institftions
higher education upon request.

Parent(s)/guardian(s) or eligible students may request that the District not release this
information, and the District will comply with the request.

7. The right to file a complaint with the U.S. Department of Educatio, concerning
alleged failures by the District to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 2202-4605

Adopted on: 8/11/09
Reviewed on: 6/09/09
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Transfer of Student Records

A certified copy of the permanent and/or cumulative file of any student and the file containing
special education record$ any student shall be forwarded by mail or electronically to a local
educational agency or accredited school in which the student seeks to or intends to enroll, within
five (5) working days after receipt of a written or electronic request. The filearthéorwarded

must include education records in the permanent file i.e., name and address of the student, name
of parent/legal guardian, date of birth, academic work completed, level of achievement (grades,
standardized tests) and immunization recordp&cial education records and any disciplinary
actions taken against the student that are educationally related.

If the records cannot be transferred within five (5) days, the District shall notify the requestor, in
writing or electronically, providinghe reasons why the District is unable to comply with the
five-(5)-day time frame. The District shall also include in that notice the date by which the
requested records will be transferred. A request for the transfer of records shall not be refused
beause the student owes fines or fees.

NOTES: * The original immunization record must be forwarded to the requesting district
within thirty (30) days after a transferring pupil ceases attending the District.

** Based upon the position and advice of thec@fbf Public Instruction,
Districts are to send theriginal special education file anglot maintain a copy,
in order to preserve confidentiality of the records.

Cross Reference: 3413 Student Immunization
3600- 3600P Student Records
3606F Record Certification

Legal Reference: § 201-213, MCA  Transfer of school records

Policy History:
Adopted on: 11-13-2001
Revised on: 05-14-2002
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RECORDS CERTIFICATION

[, (School Secretary Sheila Beierl&#)e duly appmted custodian of records for t#inton
School District No32, MissoulaCounty, State of Montana, pursuant to 8§ 2213, MCA, do
hereby certify that the attached is a true and correct copy of the student records of
maintained in my possessiand under my control.

(name of student)

DATED this day of , 20

Custodian of Records
School District No.

( SEAL )
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Receipt of Confidential Records

The District is eligible to receive the case records of the department of public health and human
services and its local affiliate, the county faed department, the county attorney, and the court
concerning actions taken and all records concerning reports of child abuse and neglect. These
records shall not be included in the studento
required by aw.

The following individuals are authorized by the Trustees to receive information with respect to a
student of the District who is a client of the department:

Superintendent
Principal
Counselor

When the District receives information pursuant to liave, the responsibility of the authorized
individual to prevent the unauthorized dissemination of that information.

Cross Reference: 3600- 3600P Student Records
Legal Reference: 8§ 41-3-205, MCA  Confidentiality- disclosure exceptions
Policy Histow:

Adopted on:
Revised on:
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District -Provided Access to Electronic Information, Services, and Networks

General

Internet access and interconnected computer systems are avaitalitledo Di st ri ct 6 s st
facul ty. El ectronic networks, including the
program in order to promote educational excellence by facilitating resource sharing, innovation,

and communication.

In order fo the District to be able to continue to make its computer network and Internet access
available, all students must take responsibility for appropriate and lawful use this access.

Students utilizing schogirovided Internet access are responsible for dp@bvior odine. The

same gener al rul es f or be h-grovidedrcompyiepdystems.o st ud
Students must understand that one studentods m
jeopardize the ability of all studentstoenpyych access. Whil e the Dis
staff will make reasonable efforts to supervise use of network and Internet access, they must have
student cooperation in exercising and promoting responsible use of this access.

Curriculum

Theusedb t he Districtods electronic networks shall
the District as well as the varied instructional needs, learning styles, abilities, and developmental
levels of the students and shall comply with the selection eriterinstructional materials and
libraryymedi a center material s. Staff members may
goals, use the Internet throughout the curriculum.

The Districtds el ectronic net Wlxfolknforgene@lar t of
use.

Acceptable Uses

Educational PurposesOnly. Al I use of the Districtdos el ect
support of education and/ or research, and
educational goals; or (2) for a legate school business purpose. Use is a privilege,
not a right. Students and staff members have no expectation of privacy in any
materials that is stored, transmitted, or
or District computers. The schadiktrict reserves the right to monitor, inspect, copy,
review and store at any time and without prior notice any and all usage of the
computer network and Internet access and any and all information transmitted or
received in connection with such usage.






